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Quick practical guide for Secondary Parents 2022-23

For detailed information on all Secondary procedures, please refer to the ‘Parent and Student Essential
Guidelines on our website www.englishschoolkyrenia.org.

To advise of an absence, please email the Secondary Administrator, Ms Funda Gumush at
f.eumush@englishschoolkyrenia.org.

Absences will normally only be considered as authorized for school-related trips or medical issues (a
doctor’s note is needed for 3 days or more of absence and should be given to Ms Gumush).

Students are not allowed to use mobile phones on school premises (except Years 12 & 13 who may do
so in designated areas). If students need to contact parents, they can call from the office of Ms Gumush.
Year 10 & 11 students are permitted to bring their phones/electronic devices, provided they keep them
in their lockers at all times unless authorised to use them by teachers. Year 7-9 students are not
permitted ordinarily to bring their electronic devices to school. You will be advised of the school’s full
mobile/electronic devices expectations early in term 1.

If you need to contact your son/daughter or send a message, please do so through Ms Gumush either by
email or by phone at the main ESK number of 0392 444 0375.

Any requests for changes to the bus arrangements must be reported by 14:30 to
bus@englishschoolkyrenia.org.

If you have any questions about Secondary School, in the first instance, please email your
son/daughter’s Homeroom Tutor.

If you are not sure who to contact in Secondary, please send your email to Ms Gumush and she will
forward it to the right person.

As a guide, students should be at school by 08:10 so that they can get their books organized and be
ready for homeroom at 08:20. If students arrive after 08:20, they will be marked as late on the register.
If a student arrives after 08:30 (when homeroom and registers have closed) they MUST enter through
the main school doors and sign in at reception before going to their lockers and first lesson. Otherwise,
they will be noted as absent for the school day. Lessons end at 15:40. If students take part in after-
school clubs, these end at 16:30. Students must be collected promptly.

Please advise any medical issues about a child to the school nurse by email to
info@englishschoolkyrenia.org.

Any confidential counselling issues may be advised to our counsellor, Ms Simge Rehber, at
s.rehber@englishschoolkyrenia.org.

If a student needs to leave school early or arrive late (e.g. for a doctor’s appointment), please advise by
note or email to Ms Gumush so that she can record it on the register and issue a gate pass. No student
is permitted to leave the school before 15:40 (or during after school clubs) without a gate pass — this is
essential for safety reasons.

If a student does not feel well, he/she must see the nurse or a first aider who will decide the course of
action, including sending the child home or back to class.
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It is the parents’ responsibility to ensure that all children arrive to school and leave in full school
uniform, and with appropriate appearance (following the dress code), and at the appropriate time.

Students have one mid-morning break at 10:00 and lunch at 13:00. They may bring a snack from home
but please note that nuts (or food containing nuts) are not allowed at school due to student/staff
allergies. Alternatively, students may bring some money to purchase snacks from the school cafés or
vending machines at break time. Students should not bring large amounts of money to school.

ESK Reports will be issued four times a year as follows:

a. Short reports (subject grades and Homeroom Tutor’s comment) available before /after the mid-term
breaks in October and April.

b. Full reports (with subject grades, comments from all subject teachers and the Homeroom Tutor)
usually available before the February term break and the end of the school year.

Parent/teacher meetings normally take place twice a year for each year group and we strongly urge
attendance so that there is a good opportunity to discuss student progress. All parents will be advised of
the dates and process by email and can book appointments through our online Parent Portal.

Students in Years 7 to 9 will be given homework according to a homework schedule published to parents
and students in September. Students in Years 10 to 13 will be given homework as and when needed. As
a general guide, the length of time students are expected to spend on homework (and/or other subject-
related study) each day is as follows:

Years 7 & 8: 45 to 90 minutes per day
Year 9: 1 to 2 hours per day

Years 10 & 11: 1.5 to 2.5 hours per day
Years 12-13: 2.5 to 3 hours per day

Lost and found items for Secondary are with Ms Gumush in her office on the first floor.
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Ortaokul ve Lise bolimleriyle ilgili tim prosedirlere iliskin ayrintih  bilgi igin, Iutfen
www.englishschoolkyrenia.org web sitemizdeki ‘Parent and Student Essential Guidelines’ kilavuzunu
inceleyiniz.

Cocugunuzun sabah yoklamasinda okulda olamayacagini bildirmek icin litfen, Orta ve Lise Bollimleri
idari isler sorumlusu Funda Gumush'e, f.gumush@englishschoolkyrenia.org adresinden e-posta
gonderiniz.

izinli devamsizliklar normalde sadece okulla ilgili geziler veya tibbi sebeplerden dolayi ( 3 Giin yada daha
fazla stren devamsizliklar i¢in doktor raporunun Ms. Gumush’ e verilmesi gerekmektedir.) kabul
edilmektedir.

Ogrencilerin okul binasinda cep telefonlarini kullanmalarina izin verilmez (Sadece Years 12 & 13
dgrencileri kullanimlarina izin verilen alanlarda telefonlarini kullanabilirler.) Ogrencinizin sizinle iletisime
gecmesi gerekiyorsa, Bayan Gumush'lin ofisinden sizleri arayabilirler.

Gun boyunca oglunuza / kiziniza ulasmaniz gerekirse litfen, Bayan Gumush’e e-posta ya da 0392 444
0375 numarali telefondan ulasiniz.

Otobs servisinde glinliik degisiklik talebi 14: 30'a kadar bus@englishschoolkyrenia.org e-posta adresine
bildirilmelidir.

Orta veya Lise Bolumleriyle ilgili herhangi bir sorunuz igin ilk olarak litfen, oglunuzun / kizinizin sinif
O0gretmenine e-posta gonderiniz.

Eger kiminle irtibat kurmaniz gerektiginden emin degilseniz liitfen e-postanizi Bayan Gumush'e
gonderiniz; kendisi sizi dogru kisiye yonlendirecektir.

Ogrencilerin kitaplarini organize edip 08:20'de derse hazir olabilmeleri icin, 08:10' a kadar okula gelmis
olmalari gerekmektedir. Saat 08:25'ten sonra gelen 6grenciler geg kaldi olarak isaretlenecektir. Eger bir
Ogrenci saat 08:30'tan sonra (sinif ve yoklamalar kapandiginda) gelirse, ana bina kapisindan giris yapmak
ve derse gidebilmek i¢in resepsiyona kayit yaptirmak zorundadir. Aksi takdirde, o okul glinii igin yok
sayilacaklardir. Dersler 15: 40' da biter. Ogrenciler okul sonrasi kuliiplere katilacaksa, kliiplerin bitis saati
16:30' dur. Ogrenciler okuldan zamaninda alinmalidir.

Lutfen  ¢ocugunuzla ilgili  herhangi  bir tibbi sorun oldugunda, okul hemsiresini
info@englishschoolkyrenia.org adresine e-posta gonderek bilgilendiriniz.

Ogrencinin herhangi bir konuda danismanla gorismesi gerekiyorsa Bayan Simge Rehber'in
s.rehber@englishschoolkyrenia.org adresine e-posta gonderebilirsiniz.

Ogrencinin okuldan erken ayrilmasi gerekiyorsa (6rn. doktor randevusu icin), litfen Bayan Gumush'e
e-posta yoluyla bilgi veriniz ki, 6grenci igin ¢ikis izni diizenlenebilsin. Glivenlik nedenleriyle, hi¢cbir 6grenci
¢ikis izin olmadan 15:40 tan 6nce okuldan ayrilamaz.

Ogrenci kendini iyi hissetmiyorsa hemsireyi veya ilk yardim sorumlusunu gérmelidir. Ogrenciyi eve
gonderme veya sinifa geri donmesi konusunda karari onlar vereceklerdir.

Tum cocuklarin vaktinde ve Giniformalariyla ( okul tarafindan daha 6nce bildirilmis kilik kiyafet kurallarina
uygun bir sekilde) okula gelmesi ve okuldan ayrilmalarini saglamak velilerin sorumlulugundadir.
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ESK Karneleri yilda dort kez asagidaki gibi diizenlenecektir:

a) Kisa raporlar (ders notlari ve sinif 6gretmeninin yorumu). Ekim ve Nisan ara donem tatillerinden dnce
iletilecektir.

b) Tam raporlar ( ders notlari ve tim ders 6gretmenlerinin yorumlari; sinif 6gretmeninin yorumu) Subat
ara tatili 6ncesi ve okul yili sonunda verilir.

Normalde her yil grubu icin yilda iki kez veli/6gretmen toplantilari yapilir. Ogrencilerin gelisimini
tartismak icin iyi bir firsat oldugundan, velilerimize 6zellikle katilmalarini tavsiye ediyoruz. Tim velilere
tarihler ve prosediirler konusunda e-posta yoluyla bilgi verilecek ve boylelikle online Ebeveyn Portalimiz
Gzerinden randevu alabileceklerdir.

Year 7, Year 8, Year 9 siniflarinda bulunan 6grencilerimize, Eylil ayinda 6grenci ve velilerimiz icin
yayimlanan 6dev programina gore ddev verilecektir. Year 10, Year 11, Year 12 ve Year 13 6grencilerimize
ise, ihtiyac duyuldugunda gereken sekilde ddev verilecektir. Genel bir kilavuz olarak, 6grencilerin her giin
ev ddevlerinde gegirmeleri beklenen siire asagidaki gibidir:

Years 7 & 8: Giinde 45 - 90 dakika
Year 9: Ginde 1 - 2 saat
Years 10 & 11: Giinde 1.5 - 2.5 saat
Years 12&13: Ginde 2.5 - 3 saat

18.

Bulunmus kayip esyalar Bayan Gumush’in ofisinde tutulmaktadir.



