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Notes:

1. Detailed school policies and other guidance documents are on the school website. Please ensure to
refer to the website regularly, in addition to this document.

2. Any government-advised health measures take precedence over all items/processes in this document
3. Revisions to these guidelines may be made during the school year.
Notlar:

1. Ayrintili okul politikalari ve diger rehber dokiimanlar okulun internet sitesinde yer almaktadir. Litfen
bu belgeye ek olarak internet sitesini diizenli olarak kontrol ediniz.

2. Devlet tarafindan tavsiye edilen saglik tedbirleri, bu belgede yer alan tim maddeler ve siireclerin
onlinde gelir.

3. Buyonergelerde okul yili igerisinde degisiklikler yapilabilir.
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OUR SCHOOL

THE ESK MISSION STATEMENT

The English School of Kyrenia endeavours to develop young people who are principled, inquiring and open-
minded communicators with a lifelong love of learning. We aim to inspire students to serve as compassionate
global citizens through our challenging international educational programmes.

CORE VALUES

Respect, Honesty, Justice, Sincerity, Trust, Integrity - Individually and collectively, the ESK community
recognise and respect the dignity of every individual. We recognise our shared responsibility for creating safe,
nurturing and encouraging environments for all. We will continue to develop and celebrate our strengths
while also helping others overcome the challenges they face.

AN EMPOWERING SCHOOL

We take a student-centred approach that helps learners discover their personal strengths, capabilities and
self-worth. Our teaching reflects this in the classroom, and beyond it, students are given opportunities for
participation and responsible action. By shaping their own learning experience, they gain valuable skills in

leadership, self-awareness and teamwork

THE LEARNER PROFILE

At ESK, we embrace the IB Learner Profile, which promotes whole-person education and prepares students for
active, responsible citizenship by fostering intellectual, personal, emotional, and social growth. Its attributes
define the kind of learner we aim to develop, and all members of the ESK community - students, staff, parents,
and the Board - strive to embody these qualities.

Profile Descriptor

Inquirers Develop natural curiosity and independence in learning. Acquire the skills
needed to question and research.

Knowledgeable Explore concepts, ideas and issues to gain knowledge and develop broad
understandings.

Thinkers Think critically, ask creative questions, and solve problems ethically and with
reasoning.

Communicators Express ideas and information in a variety of ways and languages. Collaborate

well with others.

Principled Act with integrity and honesty, show consideration for others and take
responsibility for personal actions.

Open minded Appreciate personal cultures, values and histories. Seek out and appreciate the
value of other points of view.

Risk—takers Prepared to try something new, make mistakes and be brave and articulate in
expressing their opinions.

Balanced Take care of themselves and others intellectually, physically and emotionally.




Caring Show empathy, compassion and respect. Act to make a positive difference.

Reflective Consider their own strengths and limitations and use them to support their own
learning and development.




DAILY ROUTINES AND ORGANISATION

THE SCHOOL DAY

Foundation and Primary: Pre-Nursery to Year 6

08:00 School opens: children can be dropped off in the designated, supervised areas

08:35 Class Registration

15:00-15:10  Trickle release for end of academic day for EYFS (Pre Nursery, Nursery and Reception).
15:15 End of academic day for Year 1

15:20 End of academic day for Year 2to 6

15:30 After-school clubs and extra-curricular activities

Secondary: Years 7 to 13

08:00 School opens: students must enter from specifically designated entry points
08:20 Homeroom Registration

15:40 End of academic day (Friday 15:35 - Flag Ceremony before dismissal at 15:40)
15:40 After-school Clubs and extra-curricular activities

A detailed timetable with lesson times and break times will be given to each student during the first week of
school.

REGISTRATION, LATE ARRIVALS AND ABSENCES

To ensure that absences and late arrivals are duly recorded and controlled:

Primary and Secondary students’ absences must be reported by emailing: absent@englishschoolkyrenia.org or
by telephoning + 392 444 0375 before 09:00 on the morning of the absence, and earlier where possible.
Absences of more than 3 school days require a medical note.

Primary registration takes place in classrooms between 8:35 and 8:40. If a child arrives after this time, please
follow the procedure below:

e Eco Building: Children should report to the Eco Building reception area before going to class.
e Main Building: Children should report to the Main Reception.

Secondary registration is at 8:20 and students are expected to be in homeroom, ready for the day at that time.
Students arriving after 8:20 to homeroom (but before 8:30) will be marked as late. Students arriving after 8:30,
when registration and homeroom have ended, must enter through the main doors and sign in at reception in
order to be marked as late but present.

Timely arrival to school is essential so that students can get ready for the day and hear important
announcements in homeroom. Late arrivals encourage poor organisation, cause stress to children, and
disruption to teaching and learning. Repeated late arrivals to school will incur disciplinary consequences.

Important notice: In accordance with the TRNC Ministry of Education regulations, students who are absent for
more than 10 consecutive school days without being excused by the school, or who are absent for more than
15 days even with due reason, may be required to repeat the school year.
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HOLIDAYS

Holidays are shown on the school calendar. We provide several holiday weeks during the academic year, in
addition to the long summer break. We ask families to avoid taking children out of school during term time, as
absence disrupts learning and cannot be fully recovered. Attendance has a direct impact on outcomes.

While we support students who miss school due to illness or family emergencies, teachers are not expected to
provide additional planning or resources for absences caused by planned holidays. In these cases, it is the
student’s responsibility to catch up on missed work.

KEEPING OUR SCHOOL HEALTHY

Iliness can affect children at any time, and we understand that families want to minimise missed learning.
However, the health and wellbeing of our pupils and wider community must come first. A full school day can be
very demanding, and when children are very unwell, resting at home helps them recover more quickly and
comfortably. Students with a temperature should not be sent to school. Keeping sick children at home also
protects others, as many illnesses spread easily and can lead to outbreaks in school. By being mindful of this, we
help keep everyone healthier and learning more effectively.

If children become unwell at school, the nurse will assess them and either treat and send them back to class or
send them home.

UNIFORM AND DRESS CODE

As representatives of The English School of Kyrenia, we want our students to look neat, tidy, and confident.
Maintaining a good standard of personal care helps everyone feel comfortable and ready to learn. Teachers
will make regular checks during registration to help everyone meet these expectations. If a student is unable
to meet uniform requirements, we will work with them to find a solution; however, repeated issues may result
in the student not being admitted to class.

Please refer to our website for the uniform guidelines for the year group of your child.

Uniforms, bags and snack boxes should be clearly labelled with the child’s name.

EQUIPMENT LIST AND TEXTBOOKS

We email all parents an equipment list relevant to your child’s year group. Please check at the beginning and
throughout the year that your child has these materials so they may work efficiently and productively in class.
Please ensure that your child’s name is on all school supplies. We appreciate your efforts in helping your children
develop good organisational skills to bring the correct equipment to all classes each day.

Secondary students must use the ESK Student Diary which will be provided at the start of the school year.

Except for IGCSE, A Level and IBDP classes, secondary students are issued with textbooks by the school.
Students are responsible for returning, in good condition, all books and other resources issued. If a student
returns a book or resource in an unacceptable condition, they will be liable for the cost of its replacement.

IGCSE, A Level and IBDP students are required to buy the relevant textbooks which are available in the ESK
Library. Students in Years 7 to 9 may need to buy some novels and/or workbooks. Book lists and order
forms are issued to students in the first two weeks of the academic year.



COMMUNICATION

As a registered International ECO School, we send as few letters in paper form as possible. As standard, we use
email as a more efficient and environmentally conscious method of communication. By using email, we are
sending the communication directly to you, thereby eliminating the chance of a letter being lost before it reaches
you at home. Please ensure that the school admissions office has your correct email address and do check your
emails regularly.

Parents can contact the school via email. To see whom to contact in each case, please refer to the flow charts
at the end of this document. To expedite processing, we ask parents to ensure that the subject of each email
clearly shows the full name of the child, together with their class.

Direct parent—teacher communication helps to encourage a relationship of confidence and partnership in the
triangle of student, parent and school.

In Primary School, we communicate with parents through email and Class Dojo. The frequency and level of detail
vary by year group, as younger children require more regular updates. Our use of Class Dojo changes as children
move through the school, helping them develop independence while ensuring communication remains
appropriate at each stage. However, class teachers cannot respond to dojo messages instantly. If you wish to
contact the class teacher, please email info@englishschoolkyrenia.org. If there is an urgent message to be
communicated, then please ring the main Reception so that the message can be passed on directly. At the
beginning of the academic year, parents are sent information about their child’s specific year-group. This
includes a class timetable, curriculum information and year-group specific procedures. A curriculum overview
is emailed to parents for each block of learning Autumn, Spring and Summer, outlining details of areas covered
for each for each subject during that term.

CAR PARKS

For the safety of all children, please drive carefully and slowly in the school car parks and surrounding areas.
Speeding is strictly prohibited. Use of mobile phones whilst driving is strictly prohibited.

Please do not park over the pedestrian walkways, which are clearly marked with a yellow line around the edge
of the car park. As the safety of our students is of the utmost importance, it is imperative that you follow politely
the directions of those on duty in the car parks when asked to do so. Individuals who put the safety of children
at risk may be prohibited from entering the school car parks.

Smoking and electronic cigarettes not permitted anywhere in the ESK campus, including the car parks and we
appreciate your efforts in helping keep our campus clean, safe and healthy.
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TEACHING AND LEARNING

THE CURRICULUM

The English School of Kyrenia offers a curriculum that blends international English-medium education with the
Turkish Cypriot Education System. Our programme includes the Early Years Foundation Stage Framework, the
English National Curriculum, Maths No Problem, CIPP, IGCSEs and A Levels (Cambridge International and
Edexcel), and the International Baccalaureate Diploma Programme (IBDP). As an IB World School, ESK is part of
a global community committed to high-quality, challenging international education that develops the whole
person and prepares students for success at university and beyond.

We aim to help students become confidently bilingual. Learning is supported by a rich blend of physical and
digital resources, with modern technology integrated throughout the school. Our purpose-built STEM building
features state-of-the-art science and computer laboratories, while a dedicated Sixth Form Centre provides an
exclusive space for students in Years 12—13. Physical and Health Education is delivered through extensive indoor
and outdoor sports and exercise facilities, encouraging students to lead active and balanced lives.

THE HIDDEN CURRICULUM

The philosophy and ethos of a school provide a very important dimension in the development of the whole
person. The policies and procedures which we follow at The English School of Kyrenia encourage and require
the students to learn by doing. This ‘hidden’ curriculum is essential for the full realisation of the aims expressed
in the Turkish Cypriot Education System and in the Cambridge International (CIE), Edexcel and International
Baccalaureate Diploma (IBDP) programmes.

At the English School of Kyrenia, we believe that homework should complement, extend and enhance the school
curriculum. Homework:

o facilitates retention and understanding of material covered.
e improves students’ study skills and attitudes towards school.
e fosters independent learning and responsibility.

e teaches students that learning can happen anywhere.

e involves parents in the schooling process.

e  strengthens the home-school partnership.

Homework procedures differ between Primary and Secondary schools and will be advised to parents and
students early in the year.

THE CLASS TEACHER OR HOMEROOM TUTOR

Class Teachers (in Primary) and Homeroom Tutors (in Secondary) are responsible for the general academic
progress and social welfare of their students. They are the first line of contact to respond to parental concerns
and questions with respect to their child’s progress.
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REPORTING TO PARENTS

PRIMARY SCHOOL

Primary student reports are sent out to parents three times a year:

Autumn: Short ESK report (with the exception of EYFS)
Spring: Short ESK report and Local Government mid-year report
Summer: Full ESK reports and Local Government end-of-year report

Short reports provide a brief overview of a student’s progress. In Years 1-6, they show achievement against age-
related expectations (ARE) in each subject. In Pre-Nursery to Reception, they report on the seven areas of
learning and development within the EYFS. Short reports also include information on effort and attitude,
homework, relationships with others, a pastoral comment, and targets in English and Maths.

End-of-year reports use the same grading system but provide a fuller picture. They include a comment for every
subject, along with a more detailed pastoral comment from the class teacher.

SECONDARY SCHOOL

Secondary student reports are sent out to parents four times a year.

Mid-term in Term 1: Short ESK report

End of Term 1: Full ESK report and Local Government mid-year report
Mid-term in Term 2: Short ESK report

End of Term 2: Full ESK report and Local Government end-of-year report

The Mid-term reports are relatively short with lettered grades for attainment and numbered grades for effort.
The explanation of these grades is provided on the report. There are also comment from Homeroom Tutors.
These reports provide students and parents with information on progress.

The two end-of-term reports contain summative assessments, overall attainment, and effort grades with more
detailed teacher, Homeroom and Headmaster’s comments.

PARENT-TEACHER MEETINGS

Primary School

At ESK, we value strong communication between parents and teachers. Throughout the year, we hold
Information Evenings where teachers explain key parts of our curriculum and teaching approaches. These
sessions help parents understand how we teach and what their children are learning - for
example, Understanding EYFS, or Learning Logs Workshop.

In the Primary School, formal parent-teacher meetings are held twice a year, in the Autumn and Spring terms.
These take place after parents receive their child’s school report and provide an opportunity to discuss progress
and future targets. In addition, parents are welcome to request a meeting at any time during the year if they
would like to discuss their child’s learning or wellbeing.

If you have any concerns or wish to arrange a meeting, please contact your child’s class teacher through the
Primary Administrator. Please refer to the ‘Who to Contact’ flow chart for guidance.
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Secondary School

Parents will have an opportunity to meet formally with their child’s teachers to discuss progress during
scheduled parent-teacher meetings which are scheduled twice a year.

Years 10 & 11 (IGCSEs) and Years 12 & 13 (IB/A Levels) are important years with implications for future studies
and careers. Therefore, for students in Years 9 and 11, and their parents, information evenings will be held in
the first term, to provide guidance in making decisions for the next phase of high school.

Parents may also request a meeting at any time during the year to discuss a student’s progress. Parents are
encouraged to contact the Homeroom Tutor or subject teacher at the earliest possible moment in the event of
concerns about students. Please note that all meetings are strictly by prior appointment.

PHYSICAL EDUCATION

All students take part in a full and varied Physical Education curriculum designed to promote fitness, teamwork,
and enjoyment of physical activity. The PE programme includes a wide range of activities such as games,
athletics, gymnastics, dance, and helping students to develop key physical skills, resilience, and a lifelong
appreciation for healthy living.

Students must wear the correct ESK PE kit for all lessons in Primary they can wear their PE kits to school on the
days they have PE. Occasionally, lessons or activities may take place at external sporting facilities; during these
times, students will remain under the supervision of ESK staff.

Students also have opportunities to represent the school in inter-school competitions and to take part in intra-
school sporting events, promoting both teamwork and school spirit.

If a student is unwell or injured and cannot participate in their PE lesson, parents should provide a note to excuse
them from the lesson. Where possible, students should still attend the lesson to observe and stay engaged with
the learning.

EXTRA-CURRICULAR ACTIVITIES

Extra-curricular activities (ECAs) form an important part of school life at The English School of Kyrenia. All
students are encouraged to take an active role in the programme to develop new skills and build upon existing
talents. Selected students may also be required to attend additional English booster lessons to support progress
in this key area.

Primary and Secondary students are encouraged to take part in activities they have not tried before, thus
introducing them to new challenges and skills. These activities usually take place outside normal school hours,
and some will incur additional costs, and these will be indicated on the ECAs programme provided to parents.

In addition to ECAs, students are guided and encouraged to engage in super-curricular activities (SCAs). These
differ from extra-curricular activities in that they are more specialised and closely aligned with students’ future
university and career aspirations. Super-curricular activities aim to extend learning beyond the classroom,
helping students develop expertise and gain a competitive advantage in university applications and beyond.

COMMUNITY SERVICE

Students are encouraged to take part in community service to gain an understanding of what it means to be a
responsible citizen and to acquire first-hand experience of participating in activities that benefit others in the
wider community. While we do provide time, opportunities, and resources for students to take part in
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community service, older students should ideally the initiative and seek out community service opportunities
themselves.

PROGRESSION AT ESK

In keeping with similar international independent schools world-wide we need to make sure that our
programmes are accessible to our students. Review of student progress takes place at the end of each year (in
Primary School) and in Years 9 and 11 (in Secondary School) to make sure that all students promoted have made
sufficient progress to access the next level of their education. Very few students, perhaps between 1-5%, may
be found to have made insufficient progress or have other obstacles which would prevent their progression at
ESK.

It is important to note that for students to progress from Year 11 into Year 12, they are expected to obtain at
least five grade Cs/5s at IGCSE, which must include English and Maths and the subjects they wish to study in
Sixth Form.
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PASTORAL CARE

PASTORAL CARE

At The English School of Kyrenia we believe, first and foremost, in the education of the whole person. The ethos
and atmosphere prevailing in a successful school is driven as much by the pastoral care offered as it is by the
curricula followed. Every facet of a child’s many intelligences and talents are then given the opportunity to
develop and blossom.

The key figures in the pastoral care of ESK students are known as Class Teachers in Primary and Homeroom
Tutors (HRTs) in Secondary. These teachers are in daily contact with the students and are in the best position to
know them and to help them. They aim to ensure that there is a good sense of community in class and that
They have a good understanding of the students as individuals. They serve as role models and advocates for the
members of their class. It is their responsibility to foster an understanding of the school’s goals and ideals and
to know the best way, in consultation with parents and other members of the school staff, to help their students
achieve the school’s expectations.

Class Teachers and Homeroom Tutors work closely with our counsellors and senior staff responsible for different
Key Stages to offer pastoral support and guidance.

SCHOOL COUNSELLORS

The school counselling service at the English School of Kyrenia is provided by our fully qualified School
Counsellors.

The counselling program is designed to provide social, emotional and psychological support to students, their
families and practical help to their teachers in order to allow students to learn effectively.

Counselling helps students and their families to understand their situations better and gives them new ways of
coping with issues and crises that cause them upset. The Counselling service also provides students with a calm
safe place to express their emotions and thoughts.

Primary pupils are referred by class teachers via the Head teacher. Families may also access the school counsellor
by initially contacting the class teacher or headteacher. In the Primary school parents are required to sign a
consent form before a counselling program begins with their child.

THE HOUSE SYSTEM

The House System is an integral part of pastoral care, and we intend that it will make a major contribution to
the personal, social and moral development of students. The English School of Kyrenia believes strongly in the
worth of both co-operation and teamwork, and in healthy competition. There will be opportunities for the
development of each of these processes, through the House System.

ESK has four Houses, each one managed by a Head of House. Students and staff are allocated to a House on a
random basis on entry to the school, however, siblings are offered the opportunity to be in the same House. The
Houses are named and are linked to a colour:

ALASIA Yellow
CARETTA Green
HILARION Blue
OTHELLO Red

14



Through the House System we will:

e develop qualities of leadership, comradeship, loyalty and team identity.

e provide a balance to the academic side of school life and thereby enrich it.

e  offer students the opportunity to be recognised in areas which may not be usual in schools.

e give the opportunity for students to mix with all year groups through the vertical House system.
e provide the opportunity to take part in healthy competition in a wide range of activities.

e provide opportunities for students to offer their services without expectation of gain or reward.

A student’s contribution to their House will be a matter of record and form part of the individual student’s
profile.

. CONDUCTANDCHARACTER

In accordance with and in support of our philosophy, we all have a role to play in developing the attitudes and
behaviour of students. At ESK we seek to foster compassion and tolerance in our students, and to promote
honesty, integrity and responsibility. Students are expected to respect the rights, feelings and property of
classmates, teachers, and all others. They are expected to exhibit co-operation, diligence and good citizenship
in the classroom and during all other school-related activities, and they are expected to demonstrate courtesy,
consideration and good manners towards all others both in and out of school. The reputation of ESK and its
students is of the utmost importance to the community.

ESK has a comprehensive range of policies designed to promote positive behaviour, complemented by a robust
PSHE (Personal, Social & Health Education) programme that supports students’ personal development. Through
PSHE, students across all year groups receive instruction and guidance on a wide variety of topics that help them
grow as responsible, confident, and well-rounded individuals and community members.

Students who are considered to bring the school into disrepute in public situations may find their place at ESK
under review. Just as we intend to establish a tradition of academic excellence at the English School of Kyrenia,
so too, do we expect conduct based on high ethical standards.

BEHAVIOUR POLICIES

At ESK, we uphold high standards of behaviour, guided by our six founding values. Our comprehensive behaviour
policies - for example on conduct, mobile device and technology use, bullying, and academic integrity—are
available on our website. These expectations are advised to all students, who are expected to follow them
consistently and responsibly.

Every student has the right to learn in a safe, respectful, and supportive environment, free from fear or
intimidation. ESK maintains a zero-tolerance approach to bullying, recognising its potential impact on a student’s
academic progress and personal development. Any student found to be involved in bullying behaviour will face
appropriate disciplinary action and will also receive counselling and support to encourage reflection and positive
change.

Bus Behaviour

Students using the bus service are expected to display the same decorum and standards of behaviour as at
school. For safety reasons, the school reserves the right to suspend the bus service for any student behaving in
an unacceptable manner. The full bus policy is available on the school’s website.
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. RESPONSIBILITIESOFPARENTS

At the English School of Kyrenia, parents play an important role in the education of their children and have
a responsibility to support the efforts of school staff in maintaining a safe and respectful learning
environment for all students. Parents fulfil this responsibility when they:

e Show an active interest in their child’s schoolwork and progress.

e Help their child to be neat, appropriately dressed and prepared for school.

e Report promptly to the school their child’s absence or late arrival.

e Become familiar with the ESK mission, aims, philosophy and ethos.

e Encourage and assist their child in following school policies and expectations.

e Assist school staff in dealing with issues of concern.

e Provide the conditions and implement the strategies necessary to help their child complete
homework tasks.

e Communicate directly with the school when in doubt.

Positive and cooperative relationships between the school and parents are of paramount importance to
the students’ learning. To ensure a positive and conducive environment for our pupils, parents have a
responsibility to act in a professional manner and to take any questions or concerns they may have to the
relevant person at school. If you are unsure who to contact, please refer to the ‘who to contact section’
of this guide.

Parents who are deemed to be acting in any way that could be considered to have a detrimental effect on
students, staff, parents, or the wider school community, may be prohibited from entering the school
grounds and/or their child’s place at ESK may be withdrawn.

HEALTH AND WELLBEING

See the sections on “School Counsellors” above and “Nurse” below.

At The English School of Kyrenia we employ a full-time qualified nurse who is on the premises during school
hours. The nurse is available to administer simple first aid and as a first point of contact for students who report
they feel unwell. The nurse will assess the students and either treat and send them back to class or send them
home.

Please note that the school nurse is not here to diagnose illnesses and does not replace your family doctor. If
your child is unwell at home before coming to school, please refer to the section under DAILY ROUTINES AND
ORGANISATION: KEEPING OUR SCHOOL HEALTHY

MEDICATION IN SCHOOL

If possible, parents should make arrangements for their children to receive medication before or after the
school day. The administering of medication during school time should only be done when necessary.

Requests for medication to be administered during school hours will be reviewed on an individual basis, with
the final decision resting with the school. A Medication Authorisation Form must be fully completed and
signed by the parent or carer before any medication can be accepted or administered.

All medication must be handed directly to the school nurse by the parent or carer. For students who travel by
school bus, medication may be given to the bus attendants, provided it is clearly labelled with the student’s
name and class.
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In the absence of the school nurse, a designated member of staff may be appointed to administer the required
medication. Any medication requiring a prescription must be accompanied by a copy of the doctor’s
prescription.

Under no circumstance should any student share medication with another student or self-administer any form
of medication.

Medications (including epi-pens) are kept in the nurse’s room or fridge (as appropriate), labelled with the
student/staff name.

SCHOOL MEALS

At the English School of Kyrenia we recognise the importance of ensuring students receive a nutritionally
balanced meal to support their health and development. We consult with a qualified and registered nutritionist
to provide a lunch menu which meets dietary requirements and is nutritionally balanced. This means our meals
contain little salt and additives which, when catering for a whole school, may not suit all individual taste
requirements but does have a positive impact on your child’s health and nutrition. Hot and cold meals are
supplied by the school, and the children also have the option of bringing a packed lunch from home. If a packed
lunch is supplied, it must be one which does not require heating or cooling as it will be stored in the children’s
lockers until lunchtime.

Our Primary School class teachers supervise the students at dining times to encourage them to eat a range of
food. As a parent we are sure you recognise that some children may have poor eating habits and choose not to
eat meals provided. In these circumstances we would kindly ask that you encourage your child to eat meals
provided at school and ensure they are given a balanced healthy diet at home.

Any medical dietary conditions should be discussed with the school nurse.

Secondary students may not order or receive food delivered from outside school without authorisation from the
Head of the Secondary.

SNACKS

At break times and after school snack trolleys are available for children to purchase snacks. The snacks are
prepared by the school kitchen and are all nut free. A range of snacks are available for purchase. Secondary
students also have access to the ESK Cafés and vending machines (which they are advised to use sensibly). If
snacks are brought in from home, we request that they do not contain any nuts. Fizzy drinks (e.g. Cola) are not
permitted at school.

NUT ALLERGIES

We have children and staff in school with life threatening nut allergies. Anaphylactic shock caused by nut
allergies can be lethal and must be taken seriously. Please do not send any snacks to school that may contain
nuts. If you send store-bought/processed foods to school, please check the labels carefully as nuts are often a
hidden ingredient.

BIRTHDAYS

We ask that you do not send cakes (or similar foods) into school on your children’s, or other people’s, birthdays
to share with the class.

There are several reasons for this:
e As we have mentioned above, we have some children in the school with life threatening nut allergies.

Many manufacturers use ground nuts as an ingredient. These are invisible once the cake is baked. This
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also applies to many of the chocolates and biscuits sold in Northern Cyprus and Turkey. Nut allergies are
a very serious matter. Please do not ever send anything into school that may possibly have nuts in it.

e Some parents prefer their children not to eat such food. If every parent sent cakes and party foods into
school, this could become a regular occurrence in every class.

e Aschoolis not avenue for birthday parties. We feel at The English School of Kyrenia, that the time taken
by teachers to cut up, serve and clear up cakes and other party food is best spent on educational
activities.

We appreciate that you will want your children to celebrate their birthdays but ask that you do this at home or

in a more suitable venue. Special procedures to celebrate Birthdays are established in the classes of our younger
learners, this ensures that their special day is recognised in a fair and consistent manner.
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INTERNAL PROCEDURES

STUDENT AND PARENT CONTACT DETAILS

In order for the school to maintain accurate records, i.e. the school data management system, it is imperative
that parents ensure the school has up-to-date contact information including email address and telephone
numbers, in case of emergencies.

APPOINTMENTS WITH TEACHERS

Meetings with teachers are by appointment only. A Parent wishing to make an appointment to see a
teacher is welcome to contact the school to arrange a suitable time (see the ‘Who to Contact’ flow chart
at the end of this guide).

LOST PROPERTY

While we endeavour always to assist in the recovery of items, The English School of Kyrenia cannot be held
responsible for any lost property. Students should not bring valuable or non-essential items to school.

Any item found by students in the school should be handed in to the School Reception. Named and labelled
items will be returned to students. Unlabelled items will be placed in the Lost Property Box. When an
article is lost, students should first check the Lost Property Box. If the item has not been handed in, then
the student should report the loss to the Homeroom Teacher. Please ensure that all property and uniform
items are labelled clearly with the student’s name.

MOBILE PHONES AND ELECTRONIC DEVICES

Primary School

e The only children permitted to bring a mobile phone to school are those who use the school
bus service. These children are permitted to use mobile phones and electronic devices on the
bus for entertainment, providing it does not disturb others. Inappropriate use can include (but is
not limited to) taking photographs, playing music/games without using headphones, accessing
internet content that is not appropriate. Upon arrival at school, students must leave their mobile
phones in their lockers throughout the day. Any students using their mobile phones during the
school may lose the privilege of using their phones on the bus.

e No other children in the Primary school may bring a phone or other electronic device to school
with them unless granted special permission by the Head teacher.

Secondary School

e Comprehensive policies are in place regarding the use of mobile/personal devices and the
acceptable use of technology in general, and these are expected to be closely followed by students
and parents. Policies are shared with students at the start of each academic year and can be found
on our website. Please note that different rules are in place for different year groups, but overall,
the use of all personal mobile devices is prohibited on school premises. Failure to comply with the
policies will result in sanctions which may include confiscation of the personal mobile device for a
period of time.
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HELPFUL REFERENCES

AL

CAS

CIE

CIPP

CLIL

CLSP

TCES

EAL

ECAs

COMMONLY USED ACRONYMS & ABBREVIATIONS

A Level

Creativity Action Service: This is one of the core components of the IB Diploma programme. Students
are expected to complete approximately 50 hours for each of the sections. The CAS Coordinator, mentor
teachers and volunteers in the community may help the students to achieve this.

Cambridge International Examinations: this is the examinations Board which provides the curricula and
qualifications for the majority of our IGCSEs.

Cambridge International Primary Programme: this is the curricular programme which, with the TCES
curriculum, is followed by our primary school students.

Content & Language Integrated Learning: this is the learning methodology followed by many of our
teachers so that while the students learn the content and concepts of subjects, they are also learning a
language (English and Turkish).

Cambridge Lower Secondary Programme: this is the curricular programme which, with the TCES
curriculum, is followed by our Lower Secondary Students. (Y7-9)

Turkish Cypriot Education System: this system provides the much of the curriculum for programmes
taught in Turkish and some of the programmes taught in English.

English as an Additional Language: this is the term used when students have another first language and
are learning English as an additional language, to a level which may ultimately allow them to become
bilingual or multilingual.

Extra-Curricular Activities: the term: used for any activity which is taken outside of normal school days,
in Primary School after 15:20 and in Secondary School after 15:40

EFL English as a First Language: the term for students studying English at the level of a First Language speaker.

ESL

EYFS
HRT

IBDP

IEP

IGCSE

KS1
KS2
KS3
KS4
KS5

English as a Second Language: The term used by Pearson and Cambridge Exam Boards for their non-first
language IGCSE English qualifications.

Early Years Foundation Stage: term used to describe pre-nursery, nursery and reception classes.

Homeroom Tutor (Secondary School): The first point of contact between student & school and parent
& school.

International Baccalaureate Diploma Programme: the curriculum and qualification of choice for
students in Years 12 and 13. It is accepted as a highly respected entrance qualification by most
Universities and Colleges of Higher Education in Europe and Worldwide.

Individualised Education Plan: a plan prepared by relevant subject teacher(s), HRT and Student
Counsellor (Secondary)/ Deputy Head (Primary), to provide special support for a specific student. It may
be accompanied by a student contract.

International General Certificate of Secondary Education: qualification recognised internationally and
by TCES.

Key Stage 1: term used to refer to Years 1 & 2

Key Stage 2: term used to refer to Years 3,4,5& 6
Key Stage 3: term used to refer to Years 7,8 & 9
Key Stage 4: term used to refer to Years 10 & 11

Key Stage 5: term used to refer to Years 12 & 13, also known as Sixth Form
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PSHE

SECA

TAL

TFL

TOK

Personal, Social & Health Education: integral part of the curriculum both in the TCES and internationally
but using a variety of titles.

Service and Extra-Curricular Activities: All Sixth Form students are expected to undertake such
activities. In the IB programme they are referred to as CAS and in the A level programme, they are
referred to as SECA.

Turkish as an Additional Language: This is the term used when students have another first language and
are learning an additional language (Turkish) to a level which may ultimately allow them to become
bilingual or multilingual.

Turkish as a Foreign Language: term for students studying Turkish to achieve a modern foreign language
qualification such as the International GCSE.

Theory of Knowledge: This is the only IB course which is studied by every IB Diploma student in the
world. It is a course which encourages critical thinking, teaching students to challenge knowledge claims,
evaluate evidence and to form suitable responses.
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WHO TO CONTACT (Primary School)

At ESK we feel that it is very important that parents know who to contact should the need arise. Following
the guidelines below helps ensure that your query is directed to the correct person.

What to do if...?

I am concerned that too much or too little
homework is being set. First contact the

I am concerned about my child’s achievement. CLASS TEACHER VIA THE SCHOOL

) . RECEPTION
I am concerned about my child’s well-being.

If the class teacher is unable to
resolve the issue, you or the
teacher may refer the issue to the
I am concerned about my child’s behaviour at Phase Leader of the specific year-
school and at home. group.

| want to know what support | can give my child
at home in a particular subject.

| am concerned my child is being bullied.

Contact the

PHASE LEADER of the Year group
or TURKISH COORDINATOR

via the school reception.

| want to know about the setting policy in
English, Turkish and Mathematics.

¢

I have general enquiries about a particular Contact the
subject. CLASS TEACHER
Contact the
I have confidential information about my child HEAD OF PRIMARY
which | need to share. or
THE PRINCIPAL
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WHO TO CONTACT (Secondary School)

At ESK we feel that it is very important that parents know who to contact should the need arise. Following
the guidelines below helps ensure that your query is directed to the correct person.

What to do if...?

I have concerns about the quantity of homework
set for my child.

I am concerned about my child's general
progress.

I am concerned about my child's attitudes and
behaviour.

I am concerned about my child's friendships.

| would like information about what my child will
learn in e.g. Mathematics.

I would like to know more about the different
classes in e.qg. Mathematics.

| would like information about the IGCSE/A level/
IB subject options and courses.

N

I would like to discuss my child's homework/
progress in a subject

| would like to discuss an incident which arose in
class

I have queries regarding the upcoming (subject)
exam.
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First Contact the
HOMEROOM TUTOR (HRT)

The homeroom Tutor is likely to
help resolve the issues in
consultation with the subject
teachers, or Head of Department
or Head of Key stage.

First Contact the

TEACHER RESPONSIBLE FOR THE
SUBJECT

The teacher will be able to explain
to you in detail in consultation with
the Head of Department.

Contact the

Key Stage 4 Coordinator, IBDP
COORDINATOR or Sixth Form
Coordinator

They have overall responsibility for
the academic and pastoral
programmes and can advise in
detail.

Contact the

SUBJECT TEACHER VIA THE
SECONDARY ADMINISTRATOR.

She will make the appointment
with the subject teacher (or Head
of Department) at a mutually
agreed time.




WHO TO CONTACT (For non-educational issues in both Primary and Secondary)

At ESK we feel that it is very important that parents know who to contact should the need arise. Following
the guidelines below helps ensure that your query is directed to the correct person.

What to do if...?

| want to discuss a planned absence.

I have a medical concern about my child.

My address, contact, or pupil’s details are
changing.

I need to discuss a change in my family’s
circumstances.

I want to talk about school fees.

I have queries about the school uniform.

AR

I have a query regarding communications or
correspondence.

| have a query regarding admissions or
registrations.

| have a query regarding any other non-teaching
issue.

I would like to give notice of leaving.

| have a query regarding the school bus service.

I have a technical query or issue regarding ESK
Moodle.

v
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In writing to the
Head of Primary via the Primary
Administrator or the Head of
Secondary via the Secondary
Administrator.

Contact the School Nurse
via the school reception or email
nurse@englishschoolkyrenia.org

Email:

info@englishschoolkyrenia.org

Contact
The school accounts office

accounts@englishschoolkyrenia.org

Contact the
The Uniform Team
uniform@englishschoolkyrenia.org

Contact
Admissions & PR Office
info@englishschoolkyrenia.org

The Admissions & PR Office will
either deal with your query directly
or pass to the relevant office for
action and inform you of the
outcome.

Contact
The Transport Team

bus@engishschoolkyrenia.org

Contact
The Moodle Team

moodle@engishschoolkyrenia.org




OKULUMUZ

MiSYONUMUZ

Hayat boyu 6grenmeyi seven, prensip sahibi, arastirmaci ve acgik gorisli geng kusaklar yetistirmek igin
¢abalamak ve okulumuzun uyguladigl iddial uluslararasi egitim programlari ile, 6grencilerimizi musfik birer
diinya vatandasi olarak olarak hizmet etmeye tesvik etmektir.

TEMEL DEGERLERIMIZz

Saygi, Diiriistliik, Adalet, Samimiyet, Giiven, Biitiinliik

Bireysel ve toplu olarak ESK ailesi, her bir kisinin degerini tanir ve saygi duyar. Hepimizin ihtiya¢ duydugu giivenli,
gelistirici ve tesvik edici ortamlari olusturmanin ortak bir sorumluluk oldugunu biliriz. Kendi gli¢li yonlerimizi
gelistirip takdir ederken, ayni zamanda baskalarinin karsilastiklari zorluklari asmalarina da destek oluruz.

GUCLENEN BIR OKUL

Ogrencilere kendi giiclii yanlari ile daha 6nce farketmedikleri yetenek ve kapasitelerini kesfetmelerine yardimci
olan, 6grenci-merkezli bir yaklasim benimsemekteyiz. Sinif igcinde ve disinda bunu yansitan 6gretim stratejimiz
sayesinde ; 6grencilere katihm ve sorumluluk almalari igin firsatlar sunulur ve boylece kendi 6grenme
deneyimlerini sekillendirerek liderlik, 6z farkindalik ve ekip ¢alismasi gibi degerli beceriler kazanirlar.

OGRENCIi PROFiLi

ESK’de IB Ogrenen Profili’ni benimsemekteyiz. Bu profil 6grencilerin akademik, kisisel, duygusal ve sosyal olarak
her yonlyle gelismelerine yardimci olur ve onlari aktif, duyarli ve sorumluluk sahibi bireyler olarak yetistirir. IB
Ogrenen Profili'nin &zellikleri, yetistirmek istedigimiz 6grenci tipini tanimlar ve ESK ailesinin tiim Uyeleri —
Ogrenciler, 6gretmenler, veliler ve Yonetim Kurulu — bu nitelikleri barindirmak igin ¢caba gosterir.

Profil Tanim

Sorgulayici Ogrenme sirasinda dogal merak duygusu ve bagimsizligi gelistirir.
Sorgulama ve arastirma igin gereken becerilerin elde edilmesini saglar.

Bilgili Bilgi edinmek ve derinlemesine bir anlayis gelistirmek icin kavramlari,
fikirleri, meseleleri inceler.

Diisiinen Elestirel duslinlip, yaratici sorular sorarak problemleri etik ve mantik

cercevesinde ¢ozer.

iletisim kuran

Fikir ve dlstincelerini gesitli yol ve dillerde ifade eder. Baskalariyla iyi is
birligi kurar.

ilke sahibi Davranislarinda biitlnlik ve diristlige 6nem verir. Baskalarina karsi
distncelidir; kisisel davranislarinin sorumlulugunu alir.

Acik fikirli Kisisel kilttr, deger ve tarihe dnem verir. Baskalarinin bakis agilarini
arastirir ve onlarin degerlerini 6nemser.

Risk alan Yenilige acik olup denemekten c¢ekinmez. Hata yapmaktan korkmaz,

goruslerini acikca dile getirirken cesurdur.
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Dengeli Kendisine ve baskalarina, hem entelektiiel olarak hemde fiziksel ve
duygusal olarak 6zen gosterir.

Yardimsever Baskalarina karsi merhametlidir, empati kurar ve saygl gosterir.
Davranislari olumlu bir degisim yaratmaya yoneliktir.

Diisiinceli GUglh yonleriyle birlikte sinirlarini da dikkate alir ve bunlari kisisel egitim
ve gelisimini desteklemek icin kullanir.
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GUNLUK RUTINLER VE ORGANIZASYON

BiR OKUL GUNU

Okul Oncesi ve ilkokul: Pre-Nursery - Year 6

08:00 Okul agilir: Cocuklar kendi siniflari icin 6zel olarak belirlenmis, gbzetimli alanlara birakilir.
08:35 Yoklama

15:00 - 15:10  Okul 6ncesi siniflari igin akademik giin sonu (Pre Nursery, Nursery and Reception)

15:15 Year 1’ lar icin akademik giin sonu

15:20 Year 2, Year 3, Year 4, Year 5, Year 6’ ler icin akademik giin sonu

15:30 Okul sonrasi Kullpler ve ders disi etkinlikler

Ortaokul ve Lise: Years 7 - 13

08:00 Okul agilir: Ogrenciler 6zel olarak belirlenmis giris noktalarindan giris yapmalidir
08:20 Yoklama

15:40 Akademik giiniin sonu (Cuma 15:35 — Bayrak toreni - 15:40 okul ¢ikisindan 6nce)
15:40 Okul sonrasi Kultpler ve ders disi etkinlikler

Ogrencilere okulun ilk haftasinda, ders ve teneffiis saatlerini iceren ayrintili bir ders programi verilir.

YOKLAMA, GEC KALMA VE DEVAMSIZLIKLAR

Devamsizlik ve geg gelislerin zamaninda kayit ve kontroliinii saglamak igin:

ilkokul ve Ortaokul &grencilerinin devamsizliklari sabah 09:00’dan 6nce, miimkiinse daha erkenden
absent@englishschoolkyrenia.org e-posta adresine veya +392 444 0375 numarali telefona bildirilmelidir. 3
glnden daha uzun devamsizliklarda doktor raporu gereklidir.

ilkokul sinif yoklamalari 08:35 — 08:40 saatleri arasinda yapilir. Bir gocugun bu saatten sonra gelmesi
durumunda, asagidaki prosediirii izlemesi gerekmektedir:

e Eco Bina: Cocuklar derse gitmeden 6nce Eco Bina resepsiyonuna ugrayip ge¢ geldigini bildirmelidir.
e Ana Bina: Cocuklar Ana Resepsiyona ugrayip geg geldigini bildirmelidir.

Orta ve Lise 6grencilerinin yoklama i¢in sabah 8:20" de gline hazir bir sekilde kendi siniflarinda olmalari
beklenmektedir. 8:20 - 8:30 arasi gelen 6grenciler geg olarak isaretlenecektir. Yoklama ve sinif 6gretmenleriyle
olan saatleri sona erdiginde 8:30'dan sonra gelen 6grenciler, muhakkak resepsiyona ugrayarak yok yazilmamalari
icin yoklama vermelidirler. Bu durumda sadece geg olarak isaretleneceklerdir.

Okula zamaninda gelis, 6grencilerin gline hazirlanabilmeleri ve siniftaki 6nemli duyurulari kagirmamalari igin ¢ok
onemlidir. Ge¢ gelmek organize olmada zorlugun yanisira 6grencide stres olusturur. Bu durum 6gretme ve
o0grenmede aksakliklara neden olur. Ayrica okula stirekli olarak ge¢ gelmek, disiplin sonuglarina yol agar.

Onemli Not: KKTC Milli Egitim Bakanligi ydnetmeligine gére, mazeretsiz Ustiiste 10 giin okula gelmeyen veya
gecerli bir mazeretiolsa bile 15 giinden fazla devamsizlik yapan 6grencilerin, okul yilini tekrarlamalari gerekebilir.
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TATILLER

Tatiller okulumuzun akademik takviminde belirtilmistir. Uzun yaz tatiline ilave olarak, 6gretim yili boyunca da
birka¢ haftadan olusan tatillerimiz bulunmaktadir. Ailelerden 6grenimi aksattigi ve tamamen telafi edilemedigi
icin, donem icinde cocuklarinin okula devamsizliklarinin olmamasina 6zen gostermelerini rica ediyoruz.
Devamlilik, 6grencinin basarisini dogrudan etkilemektedir.

Hastalik ya da aile icerisinde gergeklesen acil durumlar nedeniyle okula gelemeyen 6grencileri desteklesekte,
planlanmis tatillerden kaynaklanan devamsizliklar icin 6gretmenlerin ek planlama veya kaynak saglamasi
beklenmez. Bu gibi durumlarda, kagirilan ¢alismalari telafi etmek 6grencinin sorumlulugundadir.

v

OKULUMUZU SAGLIKLI TUTMAK

Hastalik g¢ocuklari herhangi bir zamanda etkileyebilir ve ailelerin ¢ocuklarinin 6grenimlerindeki aksamayi
minimum seviyede tutmaya ¢alismalari anlasilabilirdir. Ancak 6grencilerimizin ve okul toplulugumuzun saghgi ve
iyiligi her seyden 6nce gelmelidir. Tam bir okul glinii olduk¢a yorucu olabilir ve cocuklar ciddi sekilde rahatsiz
olduklarinda evde dinlenmeleri, daha hizli ve rahat iyilesmelerine yardimci olur. Atesi olan 6grenciler okula
gonderilmemelidir. Hasta ¢ocuklarin evde tutulmasi, birgok hastalik kolayca yayildigi ve okulda salginlara yol
acabildigiicin digerlerini de korur. Bu konuda duyarli davranarak, herkesin daha saglikli kalmasina ve 6grenmenin
daha etkili olmasina katki saglamis oluruz.

Cocuklar okulda rahatsizlanirsa, hemsire durumlarini degerlendirerek tedavi edip sinifa geri gdnderebilir ya da
eve gitmeleri gerektigine karar verir.

OKUL UNIFORMASI VE KIYAFET KURALLARI

The English School of Kyrenia’nin temsilcileri olan 6grencilerimizin her zaman dizenli, tertipli ve kendine
glivenen bir gériinime sahip olmalarini istiyoruz. Kisisel bakim konusunda iyi bir standart stirdirmek, herkesin
kendini iyi hissetmesine ve égrenmeye hazir olmasina yardimci olur. Ogretmenlerimiz, yoklama sirasinda
Ogrencilerimizin bu konularda desteklenmesi igin dizenli kontroller yapar. Eger bir 6grencimiz Uniforma
kurallarina uymakta zorlaniyorsa, birlikte uygun bir ¢6ziim bulmaya calisilir; ancak tekrarlanan durumlarda
ogrencinin derse kabul edilmemesi s6z konusu olabilir.

Okulun her yil grubu icin gegerli Gniforma kurallarini web sitemizde bulabilirsiniz.

Ayrica, 6grencilerimizin Uniforma, ¢anta ve atistirmalik kutularinin (zerinde isimleri net bir sekilde yazili
olmalidir.

EKIPMAN LISTESI VE DERS KITAPLARI

Tum velilere ¢ocuklarinin siniflariyla uyumlu bir ekipman listesi e-posta ile génderilir. Cocugunuzun derslerinde
verimli bir bigcimde calisip Uretken olabilmesi igin, litfen yil boyunca ¢ocuklarinizin arag ve gereglerinin eksiksiz
olarak bulundugunu kontrol ediniz ve gocugunuzun isminin tiim okul malzemelerinin tizerinde yazil oldugundan
emin olunuz. Cocuklarimizin organizasyon becerilerini gelistirerek, her giin tim derslere dogru malzemeleri
getirmelerine yardimci olmak icin gosterdiginiz cabayi takdirle karsiliyoruz.

Ortaokul ve lise 6grencileri, akademik yilin basinda kendilerine verilecek olan ESK Student Diary’ yi (ESK Ogrenci
GUNlGgu’'ni) kullanmak zorundadirlar.

IGCSE, A-level ve IBDP siniflari disinda olan ortaokul ve lise 6grencilerine kullanacaklari ders kitaplari temin
edilmektedir. Kendilerine saglanan tim kitap ve baska kaynaklarin iyi durumda iade edilmesinden
ogrencilerin kendileri sorumludurlar. Eger ki bir 6grenci kendisine verilen bir kitap ya da kaynagi kabul
edilemez bir halde iade ederse, yerine konulacak olan kitap veya kaynagin maliyetinden sorumludur.
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IGCSE, A-level ve IBDP 6grencileri gerekli ders kitaplarini ESK Kitliphanesinden satin almalidirlar.
Year 7, Year 8, Year 9 6grencilerinin bazi roman ve ¢alisma kitaplari almalari gerekebilir. Kitap listeleri ve siparis
formlari akademik yilin ilk iki haftasinda 6grencilere verilir.

ILETISIM

Uluslararasi kayith bir EKO Okul olarak, kagida basiimis evrak goéndermeyi mimkin oldugunca az
gerceklestirmekteyiz. Standart olarak daha verimli ve cevreye duyarli bir iletisim yéntemi oldugu icin e-posta
kullanmaktayiz. E-posta kullanarak mektuplarimizi dogrudan size géndermis olmakla, mektubun size ulasmadan
kaybolma ihtimali ortadan kalkmaktadir. Bu nedenle, liitfen idari Ofis'te kayitll bulunan e-posta adresinizin
glincel ve hatasiz oldugundan emin olup, e-postalarinizi diizenli olarak kontrol ediniz.

Veliler okulla e-posta yoluyla iletisime gecebilirler. Her bir durumda kiminle iletisim kurulacagini gérmek igin
|Gtfen bu belgenin sonunda bulunan iletisime gecilmesi gereken kisi ve bollimleri gésteren akis semasina bakiniz.
islemlerin daha hizli yapilabilmesi icin, veliler her e-postanin konu kismina ¢ocugun tam adini ve sinifini agikga
yazmalidirlar.

Ogretmen ve veli arasindaki dogrudan iletisim, dgrenci—veli-okul licgeninde giiven ve is birligi iliskisini
gliclendirmesi acisindan oldukca 6nemlidir.

ilkégretimde velilerle iletisim, e-posta ve Class Dojo platformu lizerinden saglanmaktadir. iletisimin sikligi ve
icerik dlzeyi yiIl grubuna gore degisiklik gosterebilir; daha kiiclik yastaki 6grenciler icin bilgilendirmeler daha
diizenli yapilmaktadir. Ogrenciler siniflar arasinda ilerledikge Class Dojo’nun kullanim amaci da uyarlanmaktadir;
bu sayede 6grencilerin bagimsizlik becerilerini gelistirmeleri desteklenir ve her asamada uygun iletisim diizeni
korunur.

Sinif 6gretmenlerinin, Dojo Uzerinden iletilen mesajlara aninda yanit vermeleri mimkiin olmayabilir. Bu nedenle,
sinif 6gretmeni ile iletisim kurmak isteyen velilerimizin info@englishschoolkyrenia.org adresine e-posta
gondermeleri rica olunur. Acil bir durum s6z konusu oldugunda ise, mesajin dogrudan iletilebilmesi icin lttfen
okulun ana resepsiyonunu telefonla arayarak iletisime geciniz. Akademik yilin baslangicinda, velilere 6grencinin
bagl bulundugu yil grubuna iliskin bilgilendirme paketi gonderilir. Bu paket; sinif ders programini, mifredatla
ilgili temel bilgileri ve yil gruplarina &zel prosediirleri icermektedir. Ayrica Sonbahar, ilkbahar ve Yaz
dénemlerinin her biri igin, ilgili ddnemde her bir ders kapsaminda ele alinacak konu basliklarini iceren bir
miifredat genel goriinimi velilere e-posta yoluyla iletilir.

ARAC PARK YERLERI

Tim gocuklarin giivenligi icin, litfen aracinizi okul park yerleri ve civar alanlarda yavas ve dikkatli kullaniniz. Hiz
yapmak ve araba kullanirken cep telefonu kullanimi kesinlikle yasaktir.

Lutfen, otoparkin cevresinde sari ¢izgi ile belirgin sekilde isaretlenmis olan yaya gegitlerinin {izerine park
etmeyiniz. Ogrencilerimizin giivenligi bizim icin herseyden énemlidir; bu nedenle, otoparklarda gorevli
personelin yonlendirmelerini nazikge ve eksiksiz sekilde takip etmeniz gerekmektedir. Cocuklarin glivenligini
tehlikeye atan kisiler, okul otoparklarina giristen men edilebilirler.

Otoparklar dahil olmak Uzere ESK kampisinin hicbir alaninda sigara ve elektronik sigara kullanimina izin

verilmez. Kampuslim{iziin temiz, glivenli ve saglkli bir ortam olarak korunmasina gosterdiginiz 6zen ve katkilar
icin mltesekkiriz.
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EGITIM VE OGRENIM

MUFREDAT

The English School of Kyrenia, ingilizce egitim veren Uluslararasi egitim sistemini Kibris Tirk Egitim Sistemi ile
harmanlayan bir miifredat sunmaktadir. Programimiz; Okul dncesi (Early Years Foundation Stage Framework),
ingiliz Ulusal Miifredati (English National Curriculum), Maths No Problem, CIPP, IGCSE ve A Level programlari
(Cambridge International ve Edexcel) ile Uluslararasi Bakalorya Diploma Programini (IBDP) kapsamaktadir.Bir IB
Dinya Okulu olarak ESK, 6grencilerinin tiim gelisimini destekleyen, yiiksek kaliteli ve iddial uluslararasi egitime
kendini adamis kiiresel bir toplulugun parcasidir ve 6grencilerini Universite ve sonrasindaki basarilari igin
hazirlamaktadir.

Amacimiz, 6grencilerin kendinden emin bir sekilde iki dilli olmalarini saglamaktir. Ogrenme, zengin bir fiziksel ve
dijital kaynak karisimi ile desteklenir ve modern teknoloji okul genelinde etkin bir sekilde kullaniimaktadir. Ozel
olarak tasarlanmis STEM binamiz, son teknoloji bilim ve bilgisayar laboratuvarlarina sahiptir.; ayrica, Year 12 ve
Year 13’teki 6grenciler (Sixth Form 6grencileri) igin 6zel bir alan sunan ayri bir Sixth Form Merkezi mevcuttur.
Beden ve Saglik Egitimi ise, oldukca bliylik kapali ve agik spor alanlarinda sunulan egzersiz olanaklari ile
ogrencilerin aktif ve dengeli bir yasam tarzi benimsemelerini tesvik edecek sekilde saglanmaktadir.

GizZLi MUFREDAT

Bir okulun felsefik ve kiiltiirel yapisi, bireyin kisisel gelisiminde ¢ok 6nemli bir yer tutmaktadir. The English School
of Kyrenia’da uyguladigimiz politika ve proseddrler, 6grencilerimizin yaparak 6grenmelerini tesvik eder. Bu ‘gizli’
mufredat, Kibris Turk Egitim Sistemi ile Cambridge International (CIE), Edexcel ve Uluslararasi Bakalorya Diploma
Programi’'nin (IBDP) hedeflerine tam anlamiyla ulagiimasini saglayan dnemli bir unsurdur.

EV ODEVi

The English School of Kyrenia olarak, ev 6devinin okul mifredatinin tamamlayici, genisletici ve gelistirici nitelikte
olmasi gerektigine inaniyoruz. Ev 6devi:

e islenen konularin kalici hdle gelmesini ve anlasilmasini kolaylastirir;
e 6grencilerin calisma becerilerini ve okula karsi tutumlarini gelistirir;
® bagimsiz 6grenmeyi ve sorumluluk bilincini destekler;

e Ogrencilere 6grenmenin her yerde gerceklesebilecegini 6gretir;

e ebeveynleri egitim slirecine dahil eder;

e ev-okul is birligini gliclendirir.

Odev prosediirleri, okulumuzun ilkégretim ve Orta Ogretim bolimlerinde farklilik géstermektedir. Akademik
yilin baslarinda 6grenci ve velilere 6devlerle ilgili gerekli bilgilendirmeler yapilir.

SINIF OGRETMENI — SINIFTAN SORUMLU OGRETMEN

Ogrencilerin akademik ve sosyal gelisimini ilkdgretimde sinif gretmeni ve orta 6gretimde de siniftan sorumlu
O0gretmen takip eder. Bu 6gretmenler ebeveynlerin ¢ocuklarinin gelisimi hakkinda endise ve sorularina cevap
almak icin iletisime gecilecek ilk kisilerdir.
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KARNE VE RAPORLAR

iLKOGRETIM

ilkokul 6grenci raporlari yilda ii¢ kez velilere génderilir:

Giiz D6nemi: Kisa ESK raporu (EYFS harig)

Bahar Donemi: Kisa ESK raporu ve Milli Egitim Bakanligi yariyil karnesi
Yaz Donemi: Yil sonu ESK raporu ve Milli Egitim Bakanligi yil sonu karnesi

Kisa raporlar, 6grencinin gelisimine dair kisa bir genel bakis sunar. Year 1’ dan Year 6’ e tiim ilkokul 6grencileri
icin, cocuklarin yaslarina uygun beklentilere (ARE) gore her bir dersteki basarilarini gésterir. Pre-Nursery,
Nursery ve Reception’larda ise, EYFS cercevesindeki yedi 6grenme ve gelisim alani dikkate alinarak, cocuklarin
ilerlemeleri raporlanir. Kisa raporlar ayrica 6grencinin ¢abasi ve tutumu, 6dev durumu, digerleriyle iliskileri,
sosyal ve duygusal gelisimine iliskin yorum ve ingilizce ile Matematik derslerine ydnelik hedefler hakkinda bilgi
icerir.

Yil sonu raporlari ayni degerlendirme sistemini kullanmakla birlikte daha kapsamhidir. Her ders icin ayrintili bir
yorumun yani sira sinif 6gretmeninden daha detayli bir sosyal ve duygusal gelisime iliskin degerlendirme icerir.

ORTAOKUL VE LISE

Ortaokul ve lise 6grenci raporlari yilda dort kez velilere génderilir:

1. D6nem Ara Raporu: Kisa ESK raporu

1. D6nem D6nem Sonu Raporu: Tam ESK raporu ve Milli Egitim Bakanhgi yariyil karnesi
2. Dénem Ara Raporu: Kisa ESK raporu

2. Donem D6nem Sonu Raporu: Tam ESK raporu ve Milli Egitim Bakanligi yil sonu karnesi

Yari-yil raporlari yil sonu raporlarina gére daha kisa olurlar. Rapor lizerinde akademik basariyi géstermek igin
harfler, 6grenci gayretini gostermek icinse sayilar kullaniimaktadir. Notlarla ilgili agiklamalar rapor Uzerinde
verilmektedir. Ayrica sinif 6gretmenlerinin yorumlarinida igerir. Bu raporlar 6grenci ve velilere ilerleme hakkinda
bilgi sunar.

D6nem sonu raporlarinin her ikisi de summatif degerlendirmeler, toplam basari ve ¢aba notlarini igerir; ayrica
ogretmenler, sinif 6gretmeni ve midirden de ayrintili yorumlar sunar.

EBEVEYN - OGRETMEN GORUSMELERI

iLKOGRETIM

ESK olarak velilerle  6gretmenler arasindaki glcli iletisime  blyldk ©6nem  vermekteyiz.
Yil boyunca 6gretmenlerimizin mifredatimizin 6nemli bolimlerini ve 06gretim yontemlerini anlattig
bilgilendirme toplantilari diizenlenir. Bu etkinlikler, velilerin cocuklarinin ne 6grendigini ve nasil 6grendigini daha
iyi anlamalarini saglar. Ornek olarak: EYFS’in Anlasiimasi veya Ogrenme Giinliikleri Atdlyesi verilebilir.

ilkokulda, resmi olarak veli-6gretmen gériismeleri yilda iki kez, Giiz ve Bahar ddnemlerinde yapilir. Bu
gorismeler, raporlar alindiktan sonra 6grencinin gelisimi ve gelecek hedeflerini tartismak icin bir firsattir. Ayrica
veliler yil boyunca istedikleri zaman, cocuklarinin 6grenimi veya durumu hakkinda gériisme talep edebilirler.

Herhangi bir sorunuz veya gorisme talebiniz olursa, ¢ocugunuzun sinif 6gretmeni ile ilgili kisi (Primary

administrator) araciliiyla iletisime gegebilirsiniz. Bunun icin bu belgenin sonunda bulunan “iletisime Gegilmesi
Gereken Kisiler” akis semasina da bakabilirsiniz.
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ORTAOKUL VE LISE

Veliler ¢ocuklarinin gelisimlerini gériismek (izere, resmi olarak yilda iki kez diizenlenen veli toplantilarinda
ogretmenlerle bir araya gelme firsati bulacaktir.

Year 10 ve Year 11’ ler (IGCSE) ile Year 12 ve Year 13 (IB/A Level) gelecekteki egitim ve kariyer agisindan dnemli
yillardir. Bu nedenle, Year 9 ve Year 11 6grencileri ve velileri igin, yilin ilk doneminde bilgilendirme aksamlari
diizenlenerek, 6grencilerin bir sonraki agamalarina iligkin karar alma siireglerinde rehberlik saglanacaktir.

Veliler, ayrica yil boyunca istedikleri bir zamanda cocuklarinin gelisimi hakkinda goriisme talep edebilirler.
Ogrencilerle ilgili herhangi bir endise duyulmasi halinde, veliler miimkiin olan en kisa zamanda sinif 6gretmeni
veya ders 6gretmeni ile iletisime ge¢melidirler. Tim gorismelerin 6nceden randevu alinarak yapilacagini liitfen
unutmayiniz.

BEDEN EGIiTimi

Tum o6grenciler, fiziksel saghgi ve takim galismasini tesvik eden ve ayni zamanda spor yapmaktan keyif alma
becerilerini gelistirmeyi amaclayan kapsamli bir Beden Egitimi programina katilmaktadir. Program, oyunlar,
atletizm, jimnastik ve dans gibi cesitli etkinlikleri icermekte olup, 6grencilerin temel fiziksel becerilerini
gelistirmelerini, dayanikhlik kazanmalarini ve yasam boyu saglkli bir yasam tarzini benimsemelerini
saglamaktadir.

Ogrenciler, tiim Beden Egitimi derslerinde ESK’ nin Beden Egitimi Giniformasini giymekle yiikimlidir. ilkégretim
Ogrencileri, Beden Egitimi derslerinin bulundugu glinlerde Beden Egitimi Uniformalarini giymis olarak okula
gelebilirler. Dersler veya aktiviteler zaman zaman agik hava spor tesislerinde gergeklestirilebilir; bu durumlarda
ogrenciler, ESK personelinin gdzetimi altinda bulunacaktir.

Ogrenciler ayrica, okul takimlarini temsil etmek {izere okullar arasi yarismalara ve okul ici spor etkinliklerine
katilma firsatina sahiptir. Bu etkinlikler, takim ¢alismasi ve okul ruhunu destekler.

Eger bir 6grenci hasta veya sakat ise ve Beden Egitimi dersine katilamiyorsa, veliler ders muafiyeti icin bir not
saglamalidir. Mimbkiinse, 6grenciler yinede derse katilarak gézlem yapmali ve 6grenmeye dahil olmalidir.

MUFREDAT DISI AKTIVITELER

Mifredat Disi Aktiviteler (ECAs) The English School of Kyrenia’ da okul hayatinin 6nemli bir pargasini teskil
etmektedir. TUm 6grencilerin yeni beceriler kazanmasi ve mevcut yeteneklerini gelistirmeleriicin, programa aktif
bir sekilde katihmlari tesvik edilir. Bazi &grenciler, dgrenimlerinde anahtar rol oynayan ingilizcelerinin
desteklenmesi amaciyla ek ingilizce derslerine katilmak zorunda olabilirler.

Hem ilkokul hem de Orta ve Lise 6grencileri daha 6nce denemedikleri etkinliklere katilmaya tesvik edilir; bu
sayede yeni beceriler 6grenir ve farkl zorluklarla tanisirlar. Bu etkinlikler genellikle normal okul saatleri disinda
yapilir ve bazilari ek maliyet gerektirebilir. Bu bilgiler, velilere sunulan ECAs programinda belirtilir.

Ders disi etkinliklere (ECAs) ek olarak, 6grenciler siiper-miifredat etkinliklerine (SCA) katilmalari igin yénlendirilir
ve tesvik edilir. SCAs, ECA’lardan farkli olarak daha uzmanlasmis olup, 6grencilerin gelecekteki Universite ve
kariyer hedefleriyle olduk¢a uyumludur. Bu etkinlikler, 6grencilerin 6grenimlerini sinifin 6tesinde genisletmeyi,
uzmanlik kazanmalarini ve Universite basvurularinda ve sonrasinda avantaj elde etmelerini saglamayi
amaclamaktadir.
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TOPUMSAL HiZMETLER

Ogrenciler sorumlu bir vatandas olmanin ne anlama geldigini anlamak ve genis toplumlar icin fayda saglayan
etkinliklerde birebir deneyim kazanmak amaciyla, topluma hizmet faaliyetlerine katilmaya tesvik edilir. Okul
olarak 6grencilere zaman, firsat ve kaynak saglarken, daha Ust siniflarda ki 6grencilerin inisiyatif alarak topluma
hizmet firsatlarini kendilerinin bulmalari beklenir.

ESK’DA iLERLEME

Dinya ¢apindaki benzer uluslararasi bagimsiz okullarla uyumlu olarak, programlarimizin tiim 6grencilerimiz i¢in
erisilebilir oldugundan emin olmamiz gerekmektedir. Ogrencilerin ilerlemeleri ilkokulda biitiin siniflarda her yil
sonunda, Ortaokulda Year 9 ve Lise Year 11 siniflarinin sonunda gézden gegirilir. Bu slreg, tim ogrencilerin bir
st egitim kademesine gecebilmeleri icin yeterli ilerlemeyi kaydedip kaydetmediklerini kontrol etmek amaciyla
yapilir. Cok az sayida Ogrenci, yaklasik %1-5, yeterli ilerleme kaydedememis veya ESK'de bir st sinifa
gecmelerini engelleyecek baska zorluklarla karsilasmis olabilir.

Ozellikle, Year 11’den Year 12’ye gecis yapmak isteyen 6grencilerin, en az bes adet IGCSE C/5 notu almalari
beklenir. Bu notlarin arasinda ingilizce ve Matematik ile Sixth Form’da (Year 12 ve Year 13’ de) calismak istedikleri

dersler bulunmalidir.



REHBERLIK VE OGRENCI DESTEK HiZMETLERI

REHBERLIK VE OGRENCi DESTEK HiZMETLERI

The English School of Kyrenia olarak dncelikli inancimiz 6grenciyi bir bitiin olarak egitmektir. Okulun degerleri
ve 6grenme ortami, takip edilen akademik mifredat kadar 6grencilere sunulan rehberlik ve 6grenci destek
hizmetleri tarafindanda belirlenir. Boylece bir ¢ocugun sahip oldugu zeka ve yeteneklerinin tim boyutlari
gelisme ve olgunlasma firsati bulur.

ESK &grencilerinin pastoral bakimindan sorumlu baslica kisiler, ilkégretimde “Sinif Ogretmenleri”, Ortaokul ve
Lise de ise “Homeroom Tutors (HRTs) olarak adlandirilan siniftan sorumlu 6gretmendir. Bu 6gretmenler
ogrencilerle glinlik temas halindedir. Onlari bireysel olarak tanimak ve ihtiya¢ duyduklari destegi saglamak
acisindan en uygun konumdadirlar. Sinif icinde glicli bir topluluk kiltird olusturmak ve her 6grenciyi bireysel
olarak derinlemesine tanimak temel hedefleridir. Ogrencilerine rol model olur ve onlarin savunuculugunu
Ustlenirler. Okulun hedef ve ideallerine paralel bir biling gelistirmek ve diger okul g¢alisanlari ve ebeveynlere
danisarak 6grencilerinin okulun beklentilerine ulasmalarina yardimci olmanin en iyi yolunu bilmek, onlarin
sorumlulugundadir.

Sinif Ogretmenleri ve HRTler, dgrencilerimize giiclii pastoral destek ve rehberlik sunabilmek icin farkli
danigsmanlarimiz ve farkli asamalardan sorumlu lider kadromuzla yakin bir is birligi yurdtarler.

OKUL DANISMANLARI

The English School of Kyrenia’da danismanlik hizmeti, tam nitelikli okul danismanlarimiz tarafindan
saglanmaktadir.

Danismanlik programi, 6grencilerin ve ailelerinin sosyal, duygusal ve psikolojik ihtiyaglarini desteklemeyi, ayrica
O0gretmenlerine 6grencilerin etkili bir sekilde 6grenebilmeleri igin pratik yardim sunmayi amaglamaktadir.

Rehberlik, 6grencilerin ve ailelerinin durumlarini daha iyi anlamalarina yardimci olur ve onlara, sikintiya yol acan
sorunlar ve krizlerle basa ¢cikmalari icin yeni yontemler sunar. Rehberlik hizmeti ayrica 6grencilere duygularini ve
disincelerini glivenli ve sakin bir ortamda ifade edebilecekleri bir alan saglar.

ilkégrenimde dgrenciler, sinif dgretmenleri araciligiyla okul midiiri tarafindan rehberlige yénlendirilir. Aileler

de dncelikle sinif dgretmeni veya okul miidiir ile iletisime gecerek rehberlik hizmetine ulasabilir. iIkégrenimde
rehberlik programina baslanmadan 6nce velilerin onay formu imzalamasi gerekmektedir.

TAKIM SISTEMI

Rehberlik ve pastoral bakimin ayrilmaz bir parcasi olan Takim Sistemi ile 6grencilerin kisisel, sosyal ve ahlaki
gelisimine 6nemli katkilarda bulunulmasi hedeflenmektedir. The English School of Kyrenia, hem is birligi ve takim
calismasinin degerine, hemde saglikl rekabete bliyik 6nem vermektedir. Takim Sistemi araciligiyla bu sireclerin
her birinin gelistirilmesi icin firsatlar sunulur.

Okul icerisinde her biri bir takim lideri tarafindan yonetilen dort adet takim bulunmaktadir. Okula katilim
asamasinda tlim 6grenciler ve calisanlar, rasgele bir sekilde bu takimlara yerlestirilmekte ve sadece kardeslerin
ayni takimda bulunmalarina imkan taninmaktadir. Takimlar asagidaki belirtilen sekilde isimlendirilmis ve bir
renkle 6zdeslestirilmislerdir:

ALASIA Sari
CARETTA Yesil
HILARION Mavi
OTHELLO Kirmizi



Takim Sistemi’ nin 6grenciler tGzerindeki katkilari:
o liderlik, arkadaslik, sadakat ve takim gibi niteliklerin gelistirilmesi;
e  Okulun akademik hayatinda denge saglayarak bunu zenginlestirmesi;
e Ogrencilere okulda alisilagelmis alanlarin disinda taninma firsati sunmasi;
o Takimlarin tiim yas gruplarinin karisimiyla olusmasi, 6grencilerin tim sinif diizeylerinden arkadaslarla
kaynasmasi;
o cok farkli aktiviteler araciligiyla saglikli rekabet ortamina katilma imkani vermesi;
e oOgrencilere kazang ya da 6dil beklentisi glitmeksizin hizmetlerini sunma olanaklarinin saglanmasi.

Bir 6grencinin takimina yaptigi katkilar kayit altina alinir ve 6grencinin bireysel profiline eklenir.

DAVRANIS VE KARAKTER

Felsefemiz dogrultusunda ve onu destekleyecek sekilde, 6grencilerin tutum ve davranislarinin gelistirilmesinde
hepimize bir rol dismektedir. ESK olarak, 6grencilerimizde merhamet ve hosgoriylu gelistirmeyi; diristlik,
dogruluk ve sorumlulugu tesvik etmeyi amacglamaktayiz. Ogrencilerin sinif arkadaslarinin, égretmenlerinin ve
diger herkesin haklarina, duygularina ve miilklerine saygl gostermeleri beklenir. Sinifta ve diger tim okul
faaliyetleri sirasinda is birligi, 6zen ve iyi bir vatandaslik sergilemeleri; okul iginde ve disinda herkese karsi
nezaket, 6zen ve iyi davranislar gostermeleri beklenir.ESK ve 6grencilerinin itibari toplum icerisinde son derece
onemlidir.

ESK, olumlu davranislari tesvik etmek amaciyla olusturulmus kapsamli kurallara sahiptir. Bu kurallar 6grencilerin
kisisel gelisimini destekleyen giicli bir PSHE (Kisisel, Sosyal ve Saglik Egitimi) programi ile tamamlanmaktadir.
PSHE araciligiyla tim yas gruplarindaki 6grenciler; sorumlu, kendine gilivenen, ¢ok yonli bireyler ve toplum
Uyeleri olarak, gelismelerine yardimci olacak ¢ok gesitli konularda egitim ve rehberlik almaktadir.

Kamuya acik ortamlarda okulun itibarini zedeledigi distintlen 6grencilerin ESK’deki yerleri gbzden gegirilebilir.
The English School of Kyrenia olarak akademik mikemmeliyet gelenegi olusturmayi hedefledigimiz gibi, ayni
sekilde yiuksek etik standartlara dayanan bir davranis anlayisi beklemekteyiz.

DAVRANI$ KURALLARI

ESK’de davranis konusunda yiksek standartlarimizi alti temel degerimiz rehberliginde slrdirmekteyiz.
Davranig,mobil cihaz ve teknoloji kullanimi, zorbalik ve akademik durustliik gibi konulari kapsayan kapsamli
davranis kurallarimiz web sitemizde yer almaktadir. Bu beklentiler tim 6grencilere bildirilir ve 6grencilerin
bunlara tutarh ve sorumlu bir sekilde uymalari beklenir.

Her 6grencinin, korku veya yildirmadan uzak, giivenli, saygili ve destekleyici bir ortamda 6grenme hakki vardir.
ESK, zorbaligin bir 6grencinin akademik basarisi ve kisisel gelisimi Gzerindeki olumsuz etkilerine firsat vermemek
icin bu konuda sifir tolerans yaklasimini benimser. Zorbalk yaptig tespit edilen 6grencilere gerekli disiplin
islemleri uygulanir. Ayrica bu 6grenciler diislinme, farkindalik ve olumlu degisim igin rehberlik ve destek alirlar.

Otobiis igerisindeki Davranislar

Otobds servisini kullanan 6grencilerden, otoblistede okulda oldugu gibi ayni nezaketi ve davranis standartlarini
sergilemeleri beklenir. Glvenlik nedenleriyle, otobis icerisinde uygunsuz davranislarda bulunan 6grenciler
otobliis servisini kullanmaktan men edilebilir. Otoblis servisinde uyulmasi gereken tiim davranis kurallarini
okulumuzun web sitesinde goérebilirsiniz.
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EBEVEYNLERE DUSEN SORUMLULUKLAR

The English School of Kyrenia’da ¢ocuklarinin egitiminde énemli bir role sahip olan veliler, tim 6grenciler igin
glivenli ve saygili bir 6grenme ortami saglama konusunda okul personeline destek olmakla sorumludurlar ve bu
sorumluluklarini su sekilde yerine getirirler:

e Cocuklarinin okul ¢alismalarina ve gelisimine etkin ilgi gbéstermek

e Cocuklarinin diizenli ve uygun bir sekilde giyinmis olarak okula hazir bir sekilde gelmelerini saglamak

e Cocuklarinin devamsizlik veya ge¢ kalma durumlarinda, okulu zamaninda bilgilendirmek

e ESK’nin misyon, amag, felsefe ve kiltiirel degerlerine asina olmak

e Cocuklarini okul kurallarina ve beklentilerine uymalari konusunda tegvik etmek

o Okul personeline karsilasilan sorunlari ¢gzmelerinde yardimci olmak

e Cocuklarinin ev 6devlerini tamamlayabilmelerine yardimci olmak icin gerekli sartlari ve destegi
saglamak

o Herhangi bir konu ile ilgili tereddiit yasandiginda dogrudan okul ile iletisime ge¢mek

Okul ve ebeveynler arasinda gelistirilen olumlu ve isbirligine dayal iliskiler, 6grencilerin 6grenimi igin bulyik
dnem tasimaktadir. Ogrenciler icin saglikh ve destekleyici bir ortamin sirdirilebilmesi adina, velilerin
profesyonel bir tutum sergilemesi, soru veya endiselerini okulda ilgili kisilere iletmeleri beklenir. Basvurulacak
kisiler hususunda tereddiitleriniz bulunmakta ise liitfen bu kilavuzdaki ‘iletisime gegilecek kisiler’ béliimiine
bakiniz. Ogrenciler, personel, veliler veya daha genis okul toplulugu iizerinde olumsuz etkisi olabilecek sekilde
davrandigi degerlendirilen velilerin, okul kampusulne girisi yasaklanabilir ve/veya ¢ocuklarinin ESK’deki kayitlari
iptal edilebilir.

SAGLIK VE REFAH

Yukandaki ‘Okul Danismanlari’ ve asagidaki ‘Hemsire” boliimlerine bakiniz.

The English School of Kyrenia’da okul saatleri stiresince tam zamanl ve nitelikli bir hemsire gérev yapmaktadir.
Hemsire, basit ilk yardimi uygulamak ve kendini rahatsiz hissettigini sdyleyen 6grenciler igin ilk basvuru
noktasidir. Ogrencilerin durumunu degerlendiren hemsire, gerekli miidahaleyi yaparak dgrenciyi sinifina geri
gonderebilir veya uygun gérdigi durumlarda 6grencinin eve génderilmesine karar verebilir.

Latfen unutmayiniz ki okul hemsiresi hastalik teshisi koymak i¢in burada degildir ve aile hekiminizin yerini
tutmaz. Cocugunuz okula gelmeden 6nce, evde kendini iyi hissetmiyorsa liitfen GUNLUK RUTINLER VE
ORGANIZASYON: OKULUMUZU SAGLIKLI TUTMAK bashgi altindaki bolime bakiniz.

OKUL iCERISINDE iLAC TEDAViISI

Veliler mimkin oldugunca c¢ocuklarinin ilaglarini okul giliniinden 6nce veya sonra alabilecekleri sekilde
dizenlemelidirler. Okul saatleri icinde ilag verilmesi yalnizca kesinlikle gerekli oldugunda yapilmalidir.

Okul saatlerinde ilag¢ verilmesine yonelik talepler bireysel olarak degerlendirilecek olup, nihai karar okula aittir.
Herhangi bir ilacin kabul edilmesi veya uygulanmasindan 6nce, bir ilag yetkilendirme formu velisi veya bakicisi
tarafindan tamamen doldurulmali ve imzalanmalidir.

Tum ilaglar, veli veya bakici tarafindan dogrudan okul hemsiresine teslim edilmelidir. Okul servisleriyle seyahat

eden 6grenciler igin, ilaglar 6grencinin adi ve sinifi agik¢a etiketlenmis olmak kaydiyla servis gorevlilerine teslim
edilebilir.

Okul hemsiresinin bulunmadigi durumlarda, gerekli ilaci vermek Uzere bir personel gorevlendirilebilir. Regete
gerektiren herhangi bir ila¢ doktor regetesinin bir kopyasi ile birlikte bulundurulmalidir.



Hicbir 6grenci, hicbir kosulda baska bir 6grenciyle ila¢g paylasmamali veya herhangi bir ilaci kendi kendine
almamaldir.

ilaclar (epipenler dahil), 6grenci/personel adi ile etiketlenmis sekilde hemsire odasinda veya gerekliyse hemsire
odasindaki buzdolabinda saklanir.

OKUL YEMEKLERI

The English School of Kyrenia olarak, 6grencilerimizin saglik ve gelisimlerini desteklemek amaciyla besleyici
acidan dengeli 6glnler tiketmelerinin 6neminin farkindayiz. Diyet gereksinimlerini karsilayan ve beslenme
acisindan dengeli 6gle yemegi menileri hazirlamak amaciyla, nitelikli ve kayith bir beslenme uzmani ile is birligi
yaplyoruz. Menilerimiz 6grencilerimizin diyet ihtiyaglarina uygun olup besin degerleri agisindan dengeli bir
sekilde planlanmaktadir. Bu da yemeklerimizin az tuzlu ve az katki maddeli oldugu anlamina gelir.Bu durum tiim
bireysel damak zevklerine uygun olmayabilir ancak, cocugunuzun sagligi ve beslenmesi lzerinde olumlu bir
etkiye sahiptir. Okulumuz tarafindan sicak ve soguk yemekler sunulmakta olup 6grenci evden istedigi taktirde
paket yemek getirebilir.Bu yemeklerin istima yada sogutmaya gerek olmayan, 6grencinin kendi dolabinda
tutabilecegi tarzda olmasi gerekmektedir.

ilkégretim sinif dgretmenleri, 6grencilerin gesitli yiyecekleri yemelerini tesvik etmek amaciyla yemek saatlerinde
ogrencileri denetlemektedirler. Bir ebeveyn olarak, bazi cocuklarin kbt yeme aliskanliklarina sahip olabilecegini
ve sunulan yemekleri yememeyi tercih edebilecegini bildiginizi distinlyoruz. Bu gibi durumlarda sizlerden
cocugunuzu okulda sunulan 6gtinleri yemeye tesvik etmenizi, evde dengeli ve saglikh bir diyet aldigindan emin
olmanizi rica ederiz.

Tibbi kaynakli diyet gereksinimleri mutlaka okul hemsiresi ile gortsilmelidir.

Ortaokul ve Lise 6grencileri, Ortaokul ve Lise Mudiri onayi olmadan okul disindan yiyecek siparis edemez veya
disaridan yemek teslim alamazlar.

ATISTIRMALIK YiYECEKLER

Teneffiisler ve okul sonrasinda cocuklarin atistirmalik yiyecekler satin alabilmeleri igin yiyecek arabalarn
bulunmaktadir. Bu atistirmalik yiyecekler okul mutfaginda hazirlanmakta olup; higbir kosulda kuruyemis ve
yuksek seviyelerde seker, tuz veya yag icermezler.Ortaokul ve Lise 6grencileri ESK Café ve otomatlardan da
(Hassas bir sekilde kullaniimalari 6neriliyor) yararlanabilirler. Atistirmaliklar evden getiriliyorsa saglikli olmali ve
kuruyemis icermemelidir. Kola, gazoz, enerji icecekleri ve gazli icecekler okulda kesinlikle yasaktir.

KURUYEMIS ALERJILERI

Okulumuzda kuruyemise karsi hayati tehlike olusturan, alerjileri olan 6grenciler ve personeller bulunmaktadir.
Kuruyemis alerjisinin neden olabilecegi anafilaktik sok ¢ok tehlikeli olabilir ve ciddiye alinmahdir. Bu nedenle,
lutfen iceriginde kuruyemis bulunabilecek hicbir atistirmaligi okula géndermeyiniz. Hazir/islenmis yiyecekler
gonderiyorsaniz, kuruyemisler cogu zaman gizli bir icerik olabildigi icin etiketleri dikkatlice kontrol ediniz.

DOGUM GUNLERI

Lutfen ¢ocuklarinizin veya baskalarinin dogum ginlerinde sinifta paylasmak lizere kek ve benzeri yiyecekler
gondermeyiniz.

Bunun birka¢ nedeni vardir:



e Daha Once de bahsettigimiz gibi, okulumuzda bulunan bazi 6grencilerimizin hayati tehlike olusturan
kuruyemis alerjileri bulunmaktadir.Bircok Uretici, keklerde 6gitilmus kuruyemis kullanmaktadir ve
pistikten sonra bunlar gérinmez hale gelir. Bu durum Kuzey Kibris ve Tirkiye’'de satilan bircok cikolata
ve bisklvi icin de gecerlidir. Kuruyemis alerjisi ¢cok ciddi bir konudur. Litfen iceriginde kuruyemis
olabilecek hicbir yiyecegi okula gbndermeyiniz.

e Baz veliler ¢ocuklarinin bu gibi yiyecekleri yememelerini istemeyebilir. Her veli okula pasta/kek ve
benzeri parti yiyecekleri gonderecek olsa, bu durum her sinifta sik sik tekrar eden bir hale gelebilir.

e  Okul dogum glini partileri icin uygun bir mekan degildir. English School of Kyrenia olarak, 6gretmenlerin
kekleri kesmek, servis yapmak ve toparlamak icin harcadigl zamanin egitim faaliyetlerine harcanmasinin
daha faydali oldugunu disiinmekteyiz.

Cocuklarinizin dogum giinlerini kutlamak istemeniz oldukga anlasilirdir, ancak bunu evde yada daha uygun bir

mekanda yapmaniz daha uygun olacaktir. Kigik yas gruplarimizin siniflarinda dogum giinlerini kutlamak icin 6zel
uygulamalar vardir; bu sayede 6zel glinler adil ve tutarh bir sekilde kutlanmaktadir.
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DAHILI PROSEDURLER

e W . 0 e e . . .

OGRENCI VE EBEVEYN ILETISIM BILGILERI

Okulun dogru ve gilincel kayitlari tutabilmesi igin, veliler e-posta adresi ve telefon numaralarini iceren giincel
iletisim bilgilerini okula temin etmek zorundadirlar. Bu bilgiler, 6zellikle acil durumlarda okulun size ulasabilmesi
icin gereklidir.

e W

OGRETMENLERLE RANDEVULAR

Ogretmenlerle goriismeler yalnizca randevu yapilarak gerceklestirilir. Bir veli 6gretmenle gériismek isterse,
okulla iletisime gecerek uygun bir zaman icin randevu alabilir (bu rehberin sonunda yer alan ‘iletisime
Gegilecek Kisiler’ akis semasina bakiniz).

KAYIP ESYA

The English School of Kyrenia olarak kaybolan esyalarin bulunmasina her zaman yardimci olmaya ¢alissak da,

okul hicbir sekilde kayip esyalardan sorumlu tutulamaz. Ogrenciler degerli veya gereksiz esyalari okula
getirmemelidirler.

Okulda bulunan herhangi bir esya égrenciler tarafindan Okul Resepsiyonu’na teslim edilmelidir. ismi yazili ve
etiketlenmis esyalar 6grencilere geri verilir. isimsiz esyalar ise Kayip Esya Kutusu’na konulur. Bir esya
kayboldugunda o6grenciler dncelikle Kayip Esya Kutusu’'nu kontrol etmelidir.Esya bulunamazsa, kayip durumu
sinif 6gretmeni’ne bildirilmelidir. Lutfen tim esya ve okul kiyafetlerinin lzerlerinin, 6grencinin adiyla net bir
sekilde etiketlendiginden emin olunuz.

CEP TELEFONLARI VE ELEKTRONIK ALETLER
ilkokul

e  Okula cep telefonu getirmesine izin verilen tek 6grenciler, okul otobis servisini kullanan ¢ocuklardir. Bu
ogrenciler serviste baskalarini rahatsiz etmedigi siirece, eglence amagli cep telefonu ve elektronik cihaz
kullanabilirler. Uygunsuz kullanima; fotograf cekmek, kulakhk kullanmadan miizik/oyun agmak, uygun
olmayan internet igeriklerine erismek gibi davraniglar érnek verilebilir. Okula varildiginda, 6grenciler cep
telefonlarini giin boyunca dolaplarinda birakmalidirlar. Okul iginde cep telefonu kullanan égrencilerin,
servislerde telefon kullanma ayricaligi geri alinabilir.

e ilkokuldaki diger 6grenciler, okul midiriinden 6zel bir izin alinmadigi siirece okula telefon veya baska
bir elektronik cihaz getiremezler.

Ortaokul ve Lise

e Mobil cihazlarin ve kisisel elektronik esyalarin kullanimi ile genel teknoloji kullanimina iliskin kapsamli
kurallar mevcuttur. Bu kurallara 6grenci ve velilerin titizlikle uymasi beklenmektedir. Kurallar her
akademik yilin basinda 6grencilere bildirilmektedir ve okulun web sitesinde yayimlanmistir. Farkh sinif
dizeyleri icin farkl kurallar gecerli olmakla birlikte, genel olarak tiim kisisel mobil cihazlarin okul
sahasinda kullanimi yasaktir. Belirlenen politikalara uyulmamasi, kisisel cihazin gegici bir streyle okul
tarafindan alinmasini icerebilecek disiplin yaptirimlari ile sonuglanabilir.
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YARARLI REFERANSLAR

SIKCA KULLANILAN KISALTMALAR

AL A Level

CAS Creativity Action Service: Bu, IB Diploma programinin temel bilesenlerinden biridir.Ogrencilerin her bir
bolim icin yaklasik 50 saat tamamlamalari beklenir. CAS Koordinatori, mentor 6gretmenler ve toplum
gondllileri 6grencilerin bunu basarmalarina yardimci olabilirler.

CIE Cambridge International Examinations: Bu, IGCSE programlarinin biyiik cogunlugu icin mifredat ve
nitelikleri saglayan sinav kuruludur.

CIPP  Cambridge International Primary Programme: ilkégretim &grencilerimiz bu programi TCES miifredati ile
birlikte takip etmektedir.

CLIL Content & Language Integrated Learning: Bu, bircok 6gretmenimiz tarafindan uygulanan 6grenme
yontemidir; 6grenciler derslerin icerik ve kavramlarini 6grenirken ayni zamanda bir dil (ingilizce ve
Tirkce) de 6grenmektedirler.

CLSP Cambridge Lower Secondary Programme: Year 7, Year 8, Year 9 6grencilerimizin TCES mifredati ile
birlikte takip ettigi programdir.

TCES Turkish Cypriot Education System: Bu sistem, Tirkce 6gretilen programlarin miifredatinin cogunu ve
ingilizce 6gretilen programlarin bir kismini saglar.

EAL English as an Additional Language: Ogrencilerin farkli bir ana dili oldugu durumlarda, ingilizceyi ek bir
dil olarak 6grenmelerini ve ilerleyen siiregte iki ya da ¢ok dilli hale gelmelerini agiklamak igin kullanilir.

ECAs Extra-Curricular Activities: Normal okul saatleri disinda, ilkokokul icin 15:20 ve Ortaokul ve Lise igin
15:40’ tan sonra gergeklesen herhangi bir mifredat disi aktivite igin kullanilan terimdir.

EFL English as a First Language: ingilizceyi 6grencilerin ana dili seviyesi olarak ¢alistig terimdir.

ESL English as a Second Language: Pearson ve Cambridge sinav kurullari tarafindan, anadili ingilizce
olmayan 6grenciler icin kullanilan IGCSE ingilizce yeterlilik terimidir

EYFS Early Years Foundation Stage: Pre-nursery, nursery ve reception diizeylerini kapsayan egitim
asamasini ifade eder.

HRT Homeroom Tutor (Ortaokul ve Lisede): Ogrenci-okul ve ebeveyn-okul arasindaki iletisimde ilk
basvurulacak kisiler olan sinif 6gretmenlerine verilen isimdir.

IBDP International Baccalaureate Diploma Programme: Year 12 ve Year 13 6grencileri icin tercih edilen
mifredat ve yeterlilik programidir. Avrupa ve diinya genelindeki ¢cogu liniversite ve yiksekogretim kurumlari
tarafindan saygin bir giris yeterliligi olarak kabul edilir.

IEP Individualised Education Plan: ilgili ders 6gretmeni(leri), HRT ve 6grenci danismani (Ortaokul) / Miidiir
Yardimaisi (ilkokul) tarafindan hazirlanan, belirli bir 6grenciye 6zel destek saglayan bireysellestirilmis
egitim planidir. Gerekirse 6grenci sozlesmesi ile desteklenebilir.

IGCSE International General Certificate of Secondary Education: Uluslararasi diizeyde taninan ve TCES
tarafindan da kabul edilen ortaégretim yeterlilik belgesidir.

KS1 Key Stage 1: Year 1 & Year 2 siniflarini temsil eden terimdir.
KS2 Key Stage 2: Year 3, Year 4, Year 5 ve Year 6 siniflarini temsil eden terimdir.
KS3 Key Stage 3: Year 7, Year 8 ve Year 9 siniflarini temsil eden terimdir.

KS4 Key Stage 4: Year 10 & Year 11 siniflarini temsil eden terimdir.
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KS5 Key Stage 5: Year 12 & Year 13 siniflari temsil eden terimdir, “Sixth Form” olarak da bilinmektedir.

PSHE Personal, Social & Health Education: TCES ve uluslararasi miifredatin ayrilmaz bir parcasidir, ancak
farkli basliklarla adlandirilabilir.

SECA  Service and Extra-Curricular Activities: Tim Sixth Form 6grencilerinin bu tir faaliyetlerde bulunmalari
beklenir. IB programinda bunlara CAS, A level programinda ise SECA denir.

TAL  Turkish as an Additional Language: Bu, 6grencilerin baska bir ilk dile sahip olduklarinda ve nihayetinde
iki dilli veya cok dilli olmalarina izin verebilecek bir seviyeye kadar Tirkge'yi 6grendiklerinde kullanilan
terimdir.

TFL Turkish as a Foreign Language: Yabanci Dil Olarak Tiirkge: Ogrencilerin Tiirkgeyi modern yabanci dil
yeterliligi kazanmak icin calistigl program (6r. Uluslararasi IGCSE).

TOK  Theory of Knowledge: Bu, diinyadaki her IB Diploma 6grencisi tarafindan calisilan tek IB kursudur.

Elestirel disiinmeyi tesvik eden, 6grencilere bilgi iddialarina meydan okumayi, kanitlari degerlendirmeyi ve
uygun yanitlar gelistirmeyi 6greten bir derstir.
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ILETiISIME GECILECEK KISILER (ilk6gretim)

ESK’de, ihtiyag duyulmasi halinde velilerin kiminle iletisime gegmeleri gerektigini bilmelerinin son derece 6nemli
olduguna inaniyoruz. Soru ve taleplerinizin dogru kisiye iletilmesini saglamak i¢in litfen asagidaki yonergeleri

takip ediniz.
Ne yapmali EGER...?

Cok fazla ya da ¢cok az ev ddevi verildigini
diisiiniiyorum

Cocugumun basarisi ile ilgili endiselerim var
Cocugumun refahi ile ilgili endiselerim var

Cocuguma evde belli bir derste nasil destek
olabilecegimi 6grenmek istiyorum

Cocugumun okul ve evdeki davranisiari ile ilgili
endiselerim var

Cocugumun zorbaliga ugradigi konusunda
endiselerim var

ingilizce, Tiirkce ve Matematik seviye gruplama
ile ilgili bilgi almak istiyorum.

Belli bir ders ile ilgili genel sorularim var.

Cocugum ile ilgili, gizli oldugunu diisiindiigim
okul ile paylasmak istedigim bilgiler var.

LN A

ilk basvurulacak kisi

OKUL RESEPSiYONU
ARACILIGIYLA SINIF OGRETMENI

Eger konu Sinif  Ogretmeni
tarafindan ¢6ziim bulamiyorsa, siz
veya Sinif Ogretmeni tarafindan
konu belirli year grup koordinatéri
'ntin dikkatine getirilebilir.

Basvurulacak kisi

okul resepsiyonu araciligiyla, YEAR
GRUP KOORDINATORU

ya da

TURKGE KOORDINATORU

Basvurulacak kisi

SINIF OGRETMENi

Basvurulacak kisi

iLKOKUL MUDURU
ya da
OKUL MUDURU




ILETiSIME GECILECEK KiSILER (Ortaokul ve Lise)

ESK olarak bizler, ebeveynlerin ihtiya¢ duyduklari takdirde kime bagvurmalari gerektigini bilmelerinin son derece
onemli oldugunu distnlyoruz. Soru ve taleplerinizin dogru kisiye iletilmesini saglamak icin Iitfen asagidaki
yonergeleri takip ediniz.

Ne yapmali EGER...?

Cocuguma verilen ev 6devinin miktari ile ilgili
endiselerim var.

ilk basvurulacak kisi
Cocugumun genel ilerlemesi ile ilgili endiselerim
var.

SINIF OGRETMENI

Sinif  Ogretmeni, ilgili  ders
o0gretmenleri, ilgili yil  grubu
koordinatorii veya departman

Cocugumun hal ve davranislari ile ilgili
endiselerim var.

Cocugumun arkadas iliskileri ile ilgili endiselerim sorumlusu ile birlikte istisare

var. ederek konuyu cozer.

Cocugumun belirli bir derste neler 6§renecedi ile ilk basvurulacak kisi

ilgili bilgi almak istiyorum. Or. Matematik. DERSIN OGRETMENI

Belirli bir dersin farkl siniflariyla ilgili daha fazla Ogretmen, Bolim Baskani ile

bilgi almak istiyorum. Or. Matematik. istisare ederek size bu konuda
detayl bilgi verebilecektir.

Basvurulacak kisi

Key Stage 4 Koordinatorii, IBDP
Koordinatérii veya Sixth Form
Koordinatérii

IGCSE/A level/ IB ders secenekleri ve kurslari
hakkinda bilgi almak istiyorum.

Akademik ve rehberlik
programlarinin genel
sorumluluguna sahiptirler ve
ayrintili olarak tavsiye verebilirler.

Basvurulacak kisi

Secondary administrator

Cocugumun ev édevleri ve derste gdsterdigi >t .
araciligiyla, DERS OGRETMENI

ilerleme ile ilgili gériismek istiyorum.
Secondary administrator, ders

Sinifta ortaya ¢ikan bir hadise ile ilgili gériismek
O0gretmeni (veya Bolim Baskani) ile

istiyorum.

- karsilikli uygun gorilecek bir saat
Ontimtizdeki (ilgili) dersin sinavi ile ilgili sorularim icin randevu ayarlayacak.

var.
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ILKOGRETIM VE ORTAOGRETIM iCIN EGITIM DISI KONULARDA BASVURULMASI

GEREKEN KISILER

ESK olarak bizler, ebeveynlerin ihtiya¢ duyduklari takdirde kime bagvurmalari gerektigini bilmelerinin son derece
onemli oldugunu distinlyoruz. Soru ve taleplerinizin dogru kisiye iletilmesini saglamak icin lutfen asagidaki
yonergeleri takip ediniz.

Ne yapmali EGER...? Primary administrator araciligi ile ilkokul
Miidiiriine yada Secondary
administrator aracihigi ile Ortaokul ve
Lise Midiiriine yazmak

CURRICULUM COORDINATOR

Planli bir devamsizlik ile ilgili gériismek istiyorum.

Okul resepsiyonu yada
nurse@englishschoolkyrenia.org e-mail
adresi araciligi ile OKUL HEMSIRESI.

Cocugumun saghgi ile ilgili kaygilarim var.

Adres, iletisim bilgileri veya ¢ocugum ile ilgili bazi )
detaylarda degisiklik var. E-mail:
Ailevi durumumuzdaki degisiklik ile ilgili info@englishschoolkyrenia.org

goriismek istiyorum.

Basvurulacak yer

Okul Muhasebe Ofisi
Okul iicretleri ile ilgili konusmak istiyorum.

accounts@englishschoolkyrenia.org

Basvurulacak yer
Okul iiniformalari ile ilgili sormak istediklerim

var. Uniforma Ekibi

uniform@englishschoolkyrenia.org

Basvurulacak yer
iletisim veya haberlesme ile ilgili sormak

R KAYIT-KABUL & HALKLA iLISKILER OFiSi
istediklerim var.

admissions@englishschoolkyrenia.org

Kayit — kabul ile ilgili sormak istediklerim var.
Kayit-Kabul ve Halkla iliskiler Ofisi,
sorulariniz veya kaygilarinizla dogrudan
ilgilenecek veya gerekenin yapilmasi igin
konuyu ilgili departmana aktaracak ve
sonrasinda size bilgi verecektir.

Ogretim ile ilgisi olmayan bir konuda sormak
istediklerim var.

Ayrilmak icin bildirimde bulunmak istiyorum.

Okul Otobiis Servisi ile ilgili sormak istediklerim Basvurulacak Yer

var. Ulasim Ekibi

bus@englishschoolkvrenia.org

Basvurulacak Yer

Moodle Ekibi

ESK Moodle ile ilgili teknik problem yasiyorum.

0 & ] § 03

moodle@englishschoolkyrenia.org
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