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OUR SCHOOL

THE ESK MISSION STATEMENT

The English School of Kyrenia endeavours to develop young people who are principled, inquiring and open-
minded communicators with a lifelong love of learning. We aim to inspire students to serve as compassionate
global citizens through our challenging international educational programmes.

CORE VALUES

Respect, Honesty, Justice, Sincerity, Trust, Integrity

Individually and collectively, members of the ESK community recognize and respect the inherent dignity of
every individual. We recognize our shared responsibility for creating a safe, nurturing and encouraging
environment for all. We will develop and celebrate our strengths, and at the same time, we shall help others
to overcome tasks which they find challenging.

AN EMPOWERING SCHOOL

We provide a student-centred approach, seeking out and offering opportunities for students to develop their
sense of personal worth and to discover aptitudes and capabilities which they have not previously recognized
within themselves.

In the classroom our teaching strategies will reflect and reinforce this approach. Beyond the classroom our
students will be provided with opportunities for participation and responsible action. In learning how to make
an impact upon the quality of their own education at the school, our students will acquire invaluable insights
into leadership, critical self-awareness and team-building skills.

THE LEARNER PROFILE

At ESK we embrace The International Baccalaureate Learner Profile. This profile promotes education of the
whole person for a life of active, responsible citizenship emphasizing intellectual, personal, emotional and
social growth. The attributes and descriptors of the Learner Profile define the type of learner ESK aims to
develop. All members of the ESK Community including students, teachers, Board of Directors, support staff
and parents strive to develop these qualities.

Profile Descriptor

Inquirers Develops natural curiosity and independence in learning. Acquires the skills
needed to question and research.

Knowledgeable Explores concepts, ideas and issues to gain knowledge and develop broad
understandings.

Thinkers Thinks critically, asks creative questions, and solves problems ethically and with
reasoning.
Communicators Expresses ideas and information in a variety of ways and languages.

Collaborates well with others.

Principled Acts with integrity and honesty, shows consideration for others and takes
responsibility for personal actions.




Open minded

Appreciates personal cultures, values and histories. Seeks out and appreciates
the value of other points of view.

Risk—takers

Prepared to try something new, make mistakes and be brave and articulate in
expressing their opinions.

Balanced Takes care of themselves and others intellectually, physically and emotionally.
Caring Shows empathy, compassion and respect. Acts to make a positive difference.
Reflective Considers their own strengths and limitations and uses them to support their

own learning and development.




DAILY ROUTINES AND ORGANISATION

I THE SCHOOL DAY

Secondary: Years 7 to 13

08:00 School opens: students must enter from specifically designated entry points
08:20 Homeroom Registration

15:40 End of academic day (Friday 15:35 - Flag Ceremony before dismissal at 15:40)
15:40 After-school Clubs and extra-curricular activities

A detailed timetable with class periods and break times will be given to each student during the first week of
school.

Primry: Years Pre-Nursery to Year 6

08:00 School opens: children can be dropped off in the designated areas.

08:35 Class Registration

15:00-3:15 End of academic day for Early Years Foundation Stages classes (Pre Nursery, Nursery and
Reception)

15:20 End of academic day for Key-stage 1 classes (Year 1 and 2)

15:20 End of academic day for Key-stage 2 classes (Years 1 —6)

15:30 After-school Clubs and extra-curricular activities

A detailed timetable with class periods and break times will be given to each student during the first week of
school.

I REGISTRATION, LATE ARRIVALS AND ABSENCE

To ensure that absences and late arrivals are duly recorded and controlled:

Parents must inform the Secondary Administrator of a student’s absence by telephoning + 392 444 0375
before 09:00 on the morning of the absence. A note to the student’s Homeroom Tutor / Class Teacher should
also be sent the next day. Absences of more than 3 school days require a medical note.

Primary registration takes place in the classrooms between 8:35 and 8:40. If a child arrives at school after this
time then Primary children based in the Eco building should report to the Eco building Reception area before
continuing to class. For Primary children in the Main building, please report to the main Reception where a
token will be issued, this is then given to the class teacher.

Secondary registration is at 8:20 and students are expected to be in homeroom, ready for the day at that time.
Students arriving after 8:20 to homeroom (but before 8:30) will be marked as late. Students arriving after 8:30
when registration and homeroom have ended, must enter through the main doors and sign in at reception in
order to be marked as present. Timely arrival to school is essential so that students can get ready for the day
and hear important announcements in homeroom. Late arrivals encourage poor organisation, cause stress to
children, and disruption to teaching and learning. Repeated late arrivals to school will incur disciplinary
consequences.

Important notice: In accordance with the TRNC Ministry of Education regulations, students who are absent for
more than 10 consecutive school days without being excused by the school, or who are absent for more than
15 days even with due reason, may be required to repeat the school year.



HOLIDAYS

Holidays are indicated on the school calendar. We provide a number of weeks’ holiday during the academic
year in addition to the long summer break. We ask that you do your best to avoid requests to take your
children out of school during term time. Absence undermines and disrupts learning, and it is not possible to
‘make up’ in full the learning lost during a period of absence. If parents take their children out of school during
term time, we ask them to do everything they can to ensure that such trips do not conflict with formal
assessments. Whilst we make every effort to support the learning needs of students who miss school due to
illness or a family emergency, we do not expect teachers to make additional lesson planning arrangements for
students who miss school because of planned holidays. The responsibility to catch up with missed work rests
with the student.

SENDING SICK CHILDREN TO SCHOOL

We are concerned that parents occasionally send their children to school when they are ill; possibly because
they do not want them to miss important days at school.

However, the health and well being of our children and community must be our first priority. A school day is
full and very hard work for children. If they are ill, then a day at school is inappropriate. Children must be
allowed to rest properly at home. Sending them to school will simply delay their recovery and possibly make
their condition worse.

Please also consider the other children in the school and their families. Many viruses are easily transmitted to
other children and then on to their families causing small epidemics, putting us all at risk.

SCHOOL UNIFORM AND DRESS CODE

As representatives of The English School of Kyrenia, we want our students to look neat, tidy, and confident.
Maintaining a good standard of personal care helps everyone feel comfortable and ready to learn. Teachers
will make regular checks during registration to help everyone meet these expectations. If a student is unable
to meet uniform requirements, we will work with them to find a solution; however, repeated issues may result
in the student not being admitted to class.

Please refer to our website for the relevant uniform guidelines for each area of the school.

Uniforms, bags and snack boxes should be clearly labelled with the child’s name.

EQUIPMENT LIST AND TEXTBOOKS

All students are given an equipment list relevant to their year group. Please check at the beginning and
throughout the year that your child has these materials so they may work efficiently and productively in class.
Please ensure that your child’s name is on all school supplies. Students are expected to bring the correct
equipment to all classes each day.

Students must use the ESK Student Diary which will be provided at the start of the school year.

Except for IGCSE, A-level and IBDP classes, students are issued with textbooks. They are responsible for
returning, in good condition, all books and other resources issued. If a student returns a book or
resource in an unacceptable condition, they will be liable for the cost of its replacement. IGCSE, A-level
and IBDP students are required to buy the relevant textbooks which are available in the ESK Library.



COMMUNICATION

As a registered International ECO School, we send as few letters in paper form as possible. As standard, we use
email as a more efficient and environmentally conscious method of communication. By using email, we are
sending the letters directly to you, thereby eliminating the chance of a letter being lost before it reaches you
at home. Please ensure that the school admissions office has your correct email address and do check your
emails regularly. Primary Teachers use Class Dojo as a means of cumminucation, this is also used for
submitting homework and sharing some resources. The Student Diary is also a valuable means of school-home
communication. Please check this diary daily and sign it weekly so that we may all work together effectively. In
this way students will learn the remarkable power of efficient organization and communication.

CAR PARKS

For the safety of all children, please drive carefully and slowly in the school car parks and surrounding areas.
Speeding is strictly prohibited. Use of mobile phones whilst driving is strictly prohibited. Please do not park
over the pedestrian walkways, which are clearly marked with a yellow line around the edge of the car park. As
the safety of our students is of the utmost importance, it is imperative that you follow politely the directions of
those on duty in the car parks when asked to do so. Individuals who put the safety of children at risk may be
prohibited from entering the school car parks.



TEACHING AND LEARNING
THE CURRICULUM

The English School of Kyrenia teaches a curriculum which integrates the philosophy, aims, objectives and
content of an International English medium system with the Cyprus Turkish Education System. The
International English medium element consists of the Early Years Foundation Stage Framework, the English
National Curriculum, Maths No Problem, the Cambridge International Primary Programme (CIPP), the
Cambridge International General Certificate Secondary Education (IGCSE) and A level, the Edexcel
International GCSE, A Level and the International Baccalaureate Diploma Programme (IBDP).

The English School of Kyrenia is an IB World School. These are schools that share a common philosophy—a
commitment to a high quality and challenging international education. The IB emphasises the development of
the whole person: to develop the skills for success at university and life beyond in a global society.

The school aims to produce bilingual students. The delivery of the curriculum is aided by modern ICT
equipment and resources in all the teaching and learning areas. Physical and Health Education is taught using
extensive indoor and outdoor sports and exercise facilities and a careful choice of foods for break time and
lunch in the dining hall.

THE HIDDEN CURRICULUM

The philosophy and ethos of a school provides a very important dimension in the development of the whole
person. The policies and procedures which we follow at The English School of Kyrenia encourage and require
the students to learn by doing. This ‘hidden’ curriculum is essential for the full realisation of the aims
expressed in the Cyprus Turkish Education System policy documents and in the Cambridge International (CIE),
Edexcel and International Baccalaureate Diploma (IBDP) programmes.

At the English School of Kyrenia, we believe that homework should complement, extend and enhance the
school curriculum. Homework:

o facilitates retention and understanding of material covered;
e improves students’ study skills and attitudes towards school;
e fosters independent learning and responsibility;

e teaches students that learning can happen anywhere;

e involves parents in the schooling process;

e strengthens the home-school partnership.

Homework procedures differ between Secondary and Primary sections of the school and will be advised to
parents and students early in the year.

THE CLASS TEACHER OR HOMEROOM TUTOR

Homeroom Tutors are responsible for following the general academic and social progress of their students.
This Homeroom Tutor is the first line of contact to respond to parental concerns and questions with respect to
their child’s progress.

I REPORTING TO PARENTS

PRIMARY SCHOOL



The Primary School reports to parents formally 3 times a year.

Term 1. Mid Term individual parent teacher evening, Interim ESK report

Term 2 Mid term individual parent teacher evening, Local Government mid year report

Term 3 ESK end of year reports and Local Government end of year report

SECONDARY SCHOOL

Secondary student reports are sent out to parents four times a year:

Mid-Term First Term: Short ESK report

End of First Term: Full ESK report and Local Government mid-year report
Mid-Term Second Term: Short ESK report

End of Academic Year: Full ESK report and Local Government end-of-year report

The Mid-Term reports are relatively short with lettered grades for attainment and numbered grades for effort.
The explanation of these grades is provided on the report. There are also comment from Homeroom Tutors.
These reports provide students and parents with clear information on progress.

The End of First Term and End of Year reports contain summative assessments and effort grades with more
substantial teacher and senior staff comments, normally there will also be targets set in terms of both effort
and attainment.

I PARENT-TEACHER COMMUNICATION

PRIMARY SCHOOL

Direct parent — teacher communication helps to encourage a relationship of confidence and partnership in the
triangle of student, parent and school.

Class Dojo is used throughout the Primary school to share homework tasks and other useful information.
If you wish to contact the class teacher, please email info@englishschoolkyrenia.org. If there is an urgent
message to be communicated, then please ring the main Reception so that the message can be passed on
directly.

At the beginning of the academic year, parents are sent information about child’s specific year-group. This
includes a class timetable, curriculum information and year-group specific procedures.

Each term a curriculum overview is emailed to parents, outlining details of areas covered for each for
each subject during that term.

SECONDARY SCHOOL

During the course of the year ‘Information Evenings’ will be held. Teachers will present aspects of our
curriculum and our approaches to teaching and learning.

Parents will have an opportunity to meet formally with their child’s teachers to discuss progress during
scheduled parent-teacher meetings during the year.

Parents may also request a meeting at any time during the course of the year to discuss a student’s
progress. Parents are encouraged to contact the Homeroom Tutor or subject teacher at the earliest
possible moment in the event of concerns about students. An appointment should be made via the
Secondary Administrator. Please refer to the ‘who to contact’ flow diagram.

Copies of all reports will be kept by the school together with a detailed record of all academic grades, merits
and commendations; details of activities attended; hobbies; certificates gained; other achievements and
positions of responsibility held. This information is held electronically and forms the basis of our ESK
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Transcript. All student references will be co-ordinated by the Heads of Primary and Secondary after
consultation with the appropriate members of the teaching staff.

THE ESK STUDENT DIARY

Students from Year 7 upwards use the ESK Student Diary. The diary serves to develop each student’s sense of
organisation and responsibility. It is also an important tool of communication between teachers and parents.
We ask parents to check the diary regularly and sign it weekly.

I PHYSICAL EDUCATION

All students will take part in the full range of physical education lessons. Students are required to wear the
correct ESK PE kit for PE lessons. When the school considers it to be beneficial, students may be taken to
external sporting facilities either for intra-school or inter-school sporting activities. Under these circumstances,
students will be under the supervision of ESK staff.

When a student forgets his/her kit for the PE lesson the following procedure is followed:

e The student will still take part in the activity if it is safe to do so. If the student is unable to take part
he/she will be given something constructive to do.

e On the first occasion the student will be issued with a verbal warning and a record will be placed in the
teacher’s register.

e On the second occasion a second verbal warning will be given and the form tutor/class teacher will be
informed. A record will also be made.

e On the third occasion the student will miss a break and the Class/Homeroom Tutor will be informed.

e On asubsequent occasion further disciplinary procedures will follow.

When a student is sick or injured and cannot take part in a Physical Education lesson:
e Ifitis prior to the start of the school day then, a letter to excuse the student from the lesson must be
provided by the parents.
e If it is during the school day, the student will provide a note from the School Office (Primary) or the
School Nurse (Secondary) to excuse him/her from the lesson.
e Unless it is detrimental to the student’s health he/she should still attend the lesson to gain an
understanding of the concepts covered.

EXTRA-CURRICULAR ACTIVITIES

Extra-curricular activities (ECAs) are an important part of school life. At The English School of Kyrenia all our
students are expected to take an active part in the programme. The teachers at ESK lead at least one activity,
helping the students to learn new skills and build on existing talents. Additionally, selected students may be
required to attend booster lessons in English to support progress in this area.

Both Primary and Secondary students are encouraged to take part in activities they have not tried before, thus
introducing them to new challenges and skills. These activities usually take place outside normal school hours
and this will be clearly indicated on the ECAs programme provided for parents. Some activities will incur
additional costs; this too will be clearly indicated.

In addition, students are guided in and encouraged to undertake super-curricular activities. These differ from
ECAs in that they are more specialised and targeted towards the future university and career plans of students
and are intended to both prepare the student and give them a competitive edge when applying to university
and beyond.



COMMUNITY SERVICE

Students are encouraged to take part in community service to gain an understanding of what it means to be a
responsible citizen and to acquire first-hand experience in participating in activities that benefit others in the
wider community. While we do provide time, opportunities, and resources for students to take part in
community service, older students are nonetheless encouraged to take the initiative and seek out community
service opportunities themselves.

I PROGRESSION AT ESK

In keeping with similar international independent schools world-wide we need to make sure that our
programmes are accessible to our students. Review of student progress takes place at the end of each year (in
Primary School) and in Years 9 and 11 (in Secondary School) to make sure that all students promoted have
made sufficient progress to access the next level of their education. Very few students, perhaps between 1-
5%, may be found to have made insufficient progress or other obstacles, which would prevent their
progression at ESK.

It is important to note that for students to progress from Year 11 into Year 12, they are expected to obtain at
least five grade Cs/5s at IGCSE, which must include English and Maths and the subjects they wish to study in
Sixth Form.



PASTORAL CARE
PASTORAL CARE

At The English School of Kyrenia we believe, first and foremost, in the education of the whole person. The
ethos and atmosphere prevailing in a successful school is driven as much by the pastoral care offered as by the
curricula followed. Every facet of a child’s many intelligences and talents is then given the opportunity to
develop and blossom.

The key figures in the pastoral care of ESK students are known as Class Teachers in Primary and Homeroom
Tutors (HRTs) in Secondary. S/he is in daily contact with the students and is in the best position to know them
and to help them. S/he aims to ensure that there is a good sense of community in class and that s/he has a
good understanding of the students as individuals. They serve as role models and advocates for the members
of their class. It is their responsibility to foster an understanding of the school’s goals and ideals and to know
the best way, in consultation with parents and other members of the school staff, to help their students
achieve the school’s expectations.

CHILD PYSCHOLOGIST & SCHOOL COUNSELLOR

The school counselling service at the English School of Kyrenia is provided by our fully qualified School
Counsellor.

The counselling program is designed to provide social, emotional and psychological support to students, their
families and practical help to their teachers in order to allow students to learn effectively.

Counselling helps students and their families to understand their situations better and gives them new ways of
coping with issues and crisis that cause them upset. The Counselling service also provides students with a calm
safe place to express their emotions, feelings and thoughts.

Primary pupils are referred by class teachers via the Head teacher. Families may also access the school
counsellor by initially contacting the class teacher or headteacher. In the Primary school parents are required
to sign a consent form before a counseling program begins with their child.

THE HOUSE SYSTEM

The House System is an integral part of Pastoral Care and we intend that it will make a major contribution to
the personal, social and moral development of students. The English School of Kyrenia believes strongly in the
worth of both co-operation and teamwork, and in healthy competition. There will be opportunities for the
development of each of these processes, through the House System.

There are four Houses, each one managed by a Head of House. Students and staff are allocated to a House on
a random basis on entry to the school, however, siblings are offered the opportunity to be in the same House.
The Houses are named and are linked to a colour:

ALASIA Yellow
CARETTA Green
HILARION Blue
OTHELLO Red

Through the House System we will:

e develop qualities of leadership, comradeship, loyalty and team identity

e provide a balance to the academic side of school life and thereby enrich it

o  offer students the opportunity to be recognised in areas which may not be usual in schools

e give the opportunity for students to mix with all year groups through the vertical House system
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e provide the opportunity to take part in healthy competition in a wide range of activities
e provide opportunities for students to offer their services without expectation of gain or reward.

A student’s contribution to their House will be a matter of record and form part of the individual student’s
profile.

CONDUCT

In accordance with and in support of our philosophy, we all have a role to play in developing the attitudes and
behaviour of students. At ESK we seek to foster compassionate and tolerant attitudes amongst our students,
and to promote honesty, integrity and responsibility. Students are expected to respect the rights, feelings and
property of classmates, teachers, and all others; they are expected to exhibit co-operation, industry and good
citizenship in the classroom and during all other school-related activities, and they are expected to
demonstrate courtesy, consideration and good manners towards all others both in and out of school. The
reputation of ESK and its students is of the utmost importance to the community. Secondary students who
misbehave outside of school in public situations may find their place at ESK under review. Just as we intend to
establish a tradition of academic excellence at the English School of Kyrenia, so too, do we expect conduct
based on high ethical standards. The ESK Code of Conduct may be viewed on request.

BEHAVIOUR POLICIES

Bullying and Interpersonal Abuse

All students have a right to learn in a safe environment without fear. Bullying can undermine and even prevent
students from progressing academically and socially. Bullying can have negative consequences, for the victim
and for the bully, for life. Therefore, we have zero tolerance of bullying. All students involved in bullying will be
disciplined and will receive appropriate counselling and support from the school. ESK has a detailed anti-
bullying Policy which may be viewed on request.

Bus Behaviour

Students using the bus service are expected to display the same decorum and standards of behaviour as at
school. For safety reasons, the school reserves the right to suspend the bus service for any student behaving in
an unacceptable manner. The full bus behaviour policy is available on the school’s website.

RESPONSIBILITIES OF PARENTS

At the English School of Kyrenia, parents play an important role in the education of their children and
have a responsibility to support the efforts of school staff in maintaining a safe and respectful learning
environment for all students. Parents fulfil this responsibility when they:

e Show an active interest in their child’s school work and progress;

e Help their child to be neat, appropriately dressed and prepared for school;

e Report promptly to the school their child’s absence or late arrival;

e Become familiar with the ESK mission, aims, philosophy and ethos;

e Encourage and assist their child in following the Codes of Conduct and Behaviour

e Assist school staff in dealing with issues of concern;

e Provide the conditions and implement the strategies necessary to help their child complete
homework tasks;

e Monitor their child’s Student Diary or Contact Book and sign it each week;
e Communicate directly with the School when in doubt.
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Positive and cooperative relationships between the school and parents are of paramount importance to
the students’ learning. To ensure a positive and conducive environment for our pupils, parents have a
responsibility to act in a professional manner and to take any questions or concerns they may have to
the relevant person at school. If you are unsure who to contact, please refer to the ‘who to contact
section’ of this guide. Any parents who are deemed to be acting in any way that could be considered to
have a detrimental effect on students, staff, parents, or the wider school community, may be prohibited
from entering the school grounds and/or their child’s place at ESK may be withdrawn.

HEALTH AND WELLBEING

See Below

NURSE

At The English School of Kyrenia we employ a full-time qualified nurse. The nurse is on the premises during
school hours, 8am to 5pm. The nurse is available to administer simple first aid and as a first point of contact
for students who report they feel unwell, prior to them being sent home.

Please note that the school nurse is not there to diagnose illnesses and does not replace your family doctor. If
your child is unwell at home before coming to school, please refer to the section under DAILY ROUTINES AND
ORGANISATION — SENDING SICK CHILDREN TO SCHOOL.

MEDICATION IN SCHOOL

The administering of medication during school time should only be done when absolutely necessary, if at all
possible, parents should make arrangements for their children to receive medication before or after the school
day.

All medication must be handed by the parents or carers directly to the school nurse, in the case of children
using the school bus, medication can be given to the bus attendants as long as it is clearly labelled with the
student’s name and class. Other staff may not accept medication but should direct parents to the school
nurse. A medication authorisation form must be completed and signed by the parent/carer - medication
cannot be accepted or administered without a completed form. In the absence of the school nurse a
designated member of staff shall be asked to administer any necessary medication. Medication which requires
a prescription must be accompanied by a copy of the doctor’s prescription. Under no circumstance should any
student share medication with another student or self-administer any form of medication including protein
drinks.

All medication is kept in the nurse’s room labelled with the student/staff name (Adrenaline pens are clearly
labelled and kept in the fridge at the nurse’s room).

Requests regarding administering any medication during school hours will be considered on an individual
basis, with the final decision being made by the school.

SCHOOL MEALS
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At the English School of Kyrenia we recognise the importance of ensuring students receive a nutritionally
balanced meal to support their health and development. We consult with a qualified and registered
nutritionist to provide a lunch menu which meets dietary requirements and is nutritionally balanced. This
means our meals contain little salt and additives which, when catering for a whole school, may not suit all
individual taste requirements but does have a positive impact on your child’s health and nutrition. Hot and
cold meals are supplied by the school and the children also have the option of bringing a packed lunch from
home. If a packed lunch is supplied, it must be one which does not require heating or cooling as it will be
stored in the children’s lockers until lunchtime.

Our Primary School class teachers supervise the students at dining times to encourage them to eat a range of
food. As a parent we are sure you recognise that some children may have poor eating habits and choose not to
eat meals provided. In these circumstances we would kindly ask that you encourage your child to eat meals
provided at school and also ensure they are given a balanced healthy diet at home.

If your child requires a vegetarian option or has any other medical dietary condition, please arrange a time to
meet with school nurse so this can be discussed and necessary support put in place.

Secondary students may not order or receive food sent from outside school without authorisation from the
Head of the Secondary.

SNACKS

At break times and after school there are snack trolleys available for children to purchase snacks. Our snacks
are prepared by the school kitchen, so we ensure that they do not contain high levels or sugar, salt or fat and
are all nut free. Snacks range in price and include items such as fresh fruit, traditional breads such as helim and
olive bread, yoghurt drink, fruit juice and water. Secondary students also have access to the ESK Café and
vending machines (which they are advised to use sensibly). If snacks are bought in from home, we request that
they reflect a healthy diet, no crisps or chocolate, and do not contain any nuts.

NUT ALLERGIES

We have children in school with life threatening nut allergies. Anaphylactic shock caused by nut allergies can
be lethal and must be taken seriously. Please do not send any snack to school that may contain nuts. If you
send store-bought/processed foods to school, please check the labels carefully as nuts are often a hidden
ingredient.

BIRTHDAYS

We ask that you do not send cakes (or similar foods) into school on your children’s, or other people’s,
birthdays to share with the children in the class.

There are a number of reasons for this:

e As we have mentioned above, we have some children in the school with life threatening nut allergies.
Many manufacturers use ground nuts as an ingredient. These are invisible once the cake is baked. This
also applies to many of the chocolates and biscuits sold in Northern Cyprus and Turkey. Nut allergies
are a very serious matter. Please do not ever send anything into school that may possibly have nuts in
it.

e Some parents prefer their children not to eat such food. If every parent sent cakes and party foods
into school, this would become a regular occurrence in every class.

e A school is not a venue for birthday parties. We feel at The English School of Kyrenia, that the time
taken by teachers to cut up, serve and clear up cakes and other party food is best spent on educational
activities.
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We appreciate that you will want your children to celebrate their birthdays but ask that you do this at home or
in a more suitable venue. Special procedures to celebrate Birthdays are established in the classes of our
younger learners, this ensures that their special day is recognised in a fair and consistent manner.
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INTERNAL PROCEDURES
[ stuoevicowmacromais

In order for the school to maintain accurate records, i.e. the school data management system, it is imperative
that parents ensure the school has up-to-date contact information including email address and telephone
numbers, in case of emergencies.

APPOINTMENTS

Meetings with teachers are by appointment only. A Parent wishing to make an appointment to see a
member of staff is welcome to contact the school to arrange a suitable time (see the ‘Who to Contact’
flow chart at the end of this guide).

I LOST PROPERTY

While we endeavour always to assist in the recovery of items, The English School of Kyrenia cannot be
held responsible for any lost property. Students should not bring valuable items to school.

Any item found by students in the school should be handed in to the School Reception. Named and
labelled items will be returned to students. Unlabelled items will be placed in the Lost Property Box.
When an article is lost, students should first check the Lost Property Box. If the item has not been
handed in, then the student should report the loss to the Homeroom Teacher. Please ensure that all
property and uniform is labelled clearly with the student’s name. Valuable and non-essential items
should not be brought to school.

MOBILE PHONES AND MUSIC DEVICES

Primary School

e The only children permitted to bring a mobile phone to school are those who use the
school bus service. With these children, they are permitted to use mobile phones and
electronic devices on the bus for entertainment use, providing it does not disturb others,
examples of this include taking photographs, playing music/games without using headphones,
accessing internet content that is not appropriate. Upon arrival at school, students must leave
their mobile phones in their lockers throughout the day. Any students using their mobile phones
during the school may lose the privilege of using their phones on the bus.

e No other children in the Primary school should bring a phone or other electronic device to
school with them unless granted special permission by the Head teacher.

Secondary School

e A comprehensive ESK IT Acceptable Use Policy exists and is expected to be closely followed by
students and parents. This policy is explained to students and emailed to parents at the start of
each academic year. Please note that different rules are in place for different year groups, but
overall, the use of all personal mobile devices is prohibited on school premises. Failure to
comply with the policy will result in sanctions which may include confiscation of the personal
mobile device for a period of time.
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HELPFUL REFERENCES

I COMMONLY USED ACRONYMS & ABBREVIATIONS

AL
CAS

CATs

CIE

CIPP

CLIL

CLSP

CTES

EAL

ECAs

EFL

EYFS
HRT

IBDP

IEP

IGCSE

KS1
KS2
KS3

A Level

Creativity Action Service: This is one of the core components of the IB Diploma programme. Students
are expected to log approx. 50 hours for each of the sections. The CAS Coordinator, mentor teachers
and volunteers in the community may help the students to achieve this.

Cognitive Abilities Tests: this battery of tests assesses student performance and potential in Verbal,
Quantitative and Non-Verbal skills. The results are NOT used for any sort of internal assessment or
evaluation related to our taught curriculum. The results provide the school and parents with
information as to how each student compares to an internationally ‘normed’ group of students of the
same age level. The tests do not in any way affect student grades at ESK but can provide indicators of
likely success at GCSE level and may be used to measure value added whilst at ESK

Cambridge International Examinations: this is the examinations Board which provides the curricula
and qualifications for the majority of our IGCSEs.

Cambridge International Primary Programme: this is the curricular programme which, with the CTES
curriculum, is followed by our primary school students.

Content & Language Integrated Learning: this is the learning methodology followed by many of our
teachers so that while the students learn the content and concepts of subjects they are also learning a
language (English and Turkish).

Cambridge Lower Secondary Programme: this is the curricular programme which, with the CTES
curriculum, is followed by our Lower Secondary Students. (Y7-9)

Cyprus Turkish Education System: this system provides the much of the curriculum for programmes
taught in Turkish and some of the programmes taught in English.

English as an Additional Language: this is the term used when students have another first language
and are learning English as an additional language, to a level which will ultimately allow them to
become bilingual or multilingual.

Extra-Curricular Activities: the term: used for any activity which is taken outside of normal school days
and hours of 08:30 to 15:20 (Primary School) and 08:20 to 15:35 (Secondary School)

English as a Foreign Language: the term for students studying English to achieve a modern foreign
language qualification such as the International GCSE.

Early Years Foundation Stage: term used to describe nursery and reception classes.

Homeroom Tutor (Secondary School) or Homeroom Teacher (Primary School): The first point of
contact between student & school and parent & school.

International Baccalaureate Diploma Programme: the curriculum and qualification of choice for
students in Years 12 and 13. It is accepted as a highly respected entrance qualification by most
Universities and Colleges of Higher Education in Europe and Worldwide.

Individualised Education Plan: a plan prepared by relevant subject teacher(s), HRT and Student
Counsellor (Secondary)/ Deputy Head (Primary), in order to provide special support for a specific
student. It may be accompanied by a student contract.

International General Certificate of Secondary Education: qualification recognised internationally and
by CTES.

Key Stage 1: term used to catergorise Year 1 & 2
Key Stage 2: term used to categorise Year 3,4,5 & 6
Key Stage 3: term used to categorise Year 7, 8 & 9
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KS4 Key Stage 4: term used to categorise Year 10 & 11
KS5 Key Stage 5: term used to categorise Year 12 & 13, also known as the Sixth Form

PSHE Personal, Social & Health Education: integral part of the curriculum both in the CTES and
internationally but using a variety of titles.

SECA Service and Extra-Curricular Activities: All Sixth Form students are expected to undertake such
activities. In the IB programme they are referred to as CAS and in the A level programme, they are
referred to as SECA.

TAL  Turkish as an Additional Language: this is the term used when students have another first language
and are learning an additional language (Turkish) to a level which will ultimately allow them to become
bilingual or multilingual.

TFL Turkish as a Foreign Language: term for students studying Turkish to achieve a modern foreign
language qualification such as the International GCSE.

TOK Theory of Knowledge: This is the only IB course which is studied by every IB Diploma student in the
world. It is a course which encourages critical thinking, teaching students to challenge knowledge
claims, evaluate evidence and to form suitable responses.
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I WHO TO CONTACT (Primary School)

At ESK we feel that it is very important that parents know who to contact should the need arise.

What to do if...?

I am concerned that too much or too little
homework is being set.

I am concerned about my child’s achievement.
I am concerned about my child’s well being.

| want to know what support | can give my child
at home in a particular subject.

I am concerned about my child’s behaviour at
school and at home.

| am concerned my child is being bullied.

| want to know about the setting policy in English,
Turkish and Mathematics.

I have general enquiries about a particular
subject.

First contact the

CLASS TEACHER VIA THE SCHOOL
RECEPTION

If the class teacher is unable to
resolve the issue, you or the
teacher may refer the issue to the
Phase Leader of the specific year-

group.

Contact the

PHASE LEADER of the Year group
or TURKISH COORDINATOR
via the school reception

Contact the

I have confidential information about my child
which | need to share.

CLASS TEACHER

Contact the

HEAD OF PRIMARY
or

THE PRINCIPAL
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WHO TO CONTACT (Secondary School)

At ESK we feel that it is very important that parents know who to contact should the need arise.

What to do if....?

I have concerns about the quantity of homework
set for my child.

I am concerned about my child's general
progress.

I am concerned about my child's attitudes and
behaviour.

I am concerned about my child's friendships.

| would like information about what my child will
learn in e.g. Mathematics.

I would like to know more about the different
classes in e.g. Mathematics.

I would like information about the IGCSE/A level/
IB subject options and courses.

I would like to discuss my child's
homework/progress in a subject before a parents
meeting is due.

I would like to discuss an incident which arose in
class

I have queries regarding the upcoming (subject)
exam.

VARV VALY
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First Contact the
HOMEROOM TUTOR

The homeroom Tutor is likely to
help resolve the issues in
consultation with the subject
teachers, or Head of Department
or Head of Key stage.

First Contact the

TEACHER RESPONSIBLE FOR THE
SUBJECT

The teacher will be able to explain
to you in detail in consultation
with the Head of Department.

Contact the

Key Stage 4 Coordinator, IBDP
COORDINATOR or Sixth Form
Coordinator

The Key Stage 4 Coordinator, IB
coordinator or  Sixth  Form
Coordinator will be able to explain
the IGCSE/IB or A Level
Programmes.

Contact the

SUBJECT TEACHER VIA THE
SECONDARY ADMINISTRATOR.

She will make the appointment
with the subject teacher (or Head
of Department) at a mutually
agreed time.




I WHO TO CONTACT (For non-educational issues in both Primary and Secondary)

At ESK we feel that it is very important that parents know who to contact should the need arise.

What to do if....?

| want to take discuss a planned absence.

I have a medical concern about my child.

My address, contact, or pupil’s details are
changing.

I need to discuss a change in my family’s
circumstances.

| want to talk about school fees.

I have queries about the school uniform.

I have a query regarding communications or
correspondence.

I have a query regarding admissions or
registrations.

I have a query regarding any other non-teaching
issue.

I would like to give notice of leaving.

I have a query regarding the school bus service.

| have a technical query or issue regarding ESK
Moodle

VAR A A
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In writing to the
Head of Primary or
Head of Secondary

Contact the

School Nurse

Via the school reception or email
nurse@englishschoolkyrenia.org

Email:

info@englishschoolkyrenia.org

Contact
The school accounts office

accounts@englishschoolkyrenia.org

Contact the
The Uniform Team
uniform@englishschoolkyrenia.org

Admissions & PR Office
info@englishschoolkyrenia.org

The Admissions & PR Office will
either deal with your query directly
or pass to the relevant office for
action and inform you of the
outcome.

Contact
The Transport Team

bus@engishschoolkyrenia.org

Contact
The Moodle Team

Moodle @engishschoolkyrenia.org




OKULUMUZ
MiSYONUMUZ

The English School of Kyrenia, hayat boyu 6grenmeyi seven, prensip sahibi, arastirmaci ve agik gorislii genc
kusaklar vyetistirmeyi amacglamaktadir. Biz, 0Ogrencilerimizin evrensel ve sevgi dolu vyurttaslar olarak
yetismelerini, Okulumuzun uyguladigi uluslararasi egitim programlari ile saglamayi amacliyoruz.

TEMEL DEGERLERiMiz

Saygi, Diiriistliik, Adalet Duygusu, Samimiyet, Giiven, Biitiinlik.

ESK ailesi Gyeleri olarak hem birlikte hem de tek tek, her bireyin duyarhliklarini farkeder ve saygi duyariz.
Hepimizin ihtiya¢ duydugu givenli, gelistirici ve ylreklendirici cevreyi yaratmada sorumluluklarimizin
oldugunun farkindayiz. Kendi gliciimizli gelistirip takdir ederken, ayni zamanda, karsilastiklari zorluklari
yenmeleri icin baskalarina yardim edecegiz.

GUCLENEN BIR OKUL

Ogrenci-merkezli bir yaklasim benimseyerek, 6grencilere kendi kisisel degerlerini gelistirmeleri ve daha once
kesfetmedikleri yetenek ve kapasitelerini gelistirmek icin onlara olanaklar arastirir ve sunariz.

Siniflardaki 6gretim stratejimiz, bu yaklasimi yansitacak ve kuvvetlendirecektir. Sinif disinda da katilimci ve
sorumluluk tasityan davranislarda bulunmak icin, 6grencilerimize olanaklar verilecektir. Okulda egitimlerinin
kalitesine olumlu bir sekilde tesir edebilmelerini 6grenmek igin, 6grencilerimize liderlik, kisisel farkindalk ve
ekip kurma becerisi ile ilgili paha bigilmez bilgiler verilecektir.

OGRENCIi PROFiLi

ESK’da, Uluslararasi Baccalaurea Ogrenci Sistemini benimsiyoruz. Bu sistem, kisinin bir biitiin olarak, aktif bir
hayat icin, entellektlel, kisisel, duygusal ve sosyal gelisimini 6n plana ¢ikaran sorumluluk sahibi bir vatandas
olarak egitilmesini desteklemektedir. Bu, 6grenci profilinin dogal nitelikleri ve tanimi, ESK’da yetistirmeyi hedef
aldigimiz 6grenciyi tanimlamaktadir. ESK ailesinin tiim Uyeler, Yonetim Kurulu, yoneticileri, 6gretim kadrosu,
ogrencileri ve ebeveynleriyle bir bitin olarak, bu nitelikleri gelistirmek icin caba harcamaktadirlar:

Profil Tanim

Sorgulayici Ogrenme sirasindaki merak duygusu ve bagimsizligi gelistirir. Sorgulama
ve arastirma icin gereken becerilerin elde edilmesini saglar.

Bilgili Bilgi edinmek ve derinlemesine bir anlayis gelistirmek icin kavramlari,
fikirleri, meseleleri inceler.

Diisiinen Elestirel dislinlip, yaratici sorular sorarak problemleri etik ve mantik
cercevesinde ¢ozer.

iletisim kuran Fikir ve dustincelerini gesitli yol ve dillerde ifade eder. Baskalariyla iyi is
birligi kurar.
ilke sahibi Davranislarinda diristlik ve butinlige 6nem verir. Baskalarina karsi

dustincelidir; kisisel davranislarinin sorumlulugunu tasir.




Acik fikirli

Kisisel kiltir, deger ve tarihe 6nem verir. Baska bakis acilarinin 6nemini
bildiginden onlara karsi agik ve saygilidir.

Risk alan Yenilige acik olup denemekten ¢ekinmez. Hata yapmaktan korkmaz,
goruslerini acikca dile getirirken cesurdur.

Dengeli Hem kendisini hem de baskalarini entellektiel, fiziksel ve duygusal
yonden sahiplenir, korur.

Yardimsever Baskalarina karsi merhametlidir. Duygularina empati ve saygl duyar.
Davranislari olumlu bir degisim yaratmaya yoneliktir.

Diisiinceli Gugll yonleriyle birlikte sinirlarini da dikkate alarak, onlari kisisel egitim

ve gelisimini desteklemek icin kullanir.
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GUNDELIK RUTINLERIMIZ VE ORGANIZASYON

| BiR OKUL GUNU

Ortaokul ve Lise: Years 7 - 13

08:00 Okul agilir: Ogrenciler 6zel olarak belirlenmis giris noktalarindan giris yapmalidir
08:20 Yoklama

15:40 Akademik giiniin sonu (Cuma 15:35 — Bayrak téreni (15:40 okul ¢ckisindan 6nce)
15:40 Okul sonrasi Kuliipler ve ders disi etkinlikler

Okulun ilk haftasinda her 6grenciye ders donemleri ve mola sureleri ile ilgili ayrintili bir takvim verilecektir.

ilkokul: Pre-Nursery - Year 6

08:00 Okul agilir: Gocuklar kendi siniflari igin 6zel olarak belirlenmis alanlara birakilir.
08:35 Yoklama

15:00-3:15 Okul 6ncesi siniflari icin akademik giin sonu (Pre Nursery, Nursery and Reception)
15:20 Year 1 ve Year 2 siniflari icin akademik giin sonu

15:20 Akademik giin sonu (Years 3 —6)

15:30 Okul sonrasi Kuliipler ve ders disi etkinlikler

Ders ve tenefis saatlerini iceren ayrintil bir okul programi 6grencilere okulun ilk haftasi verilecektir.

I YOKLAMA, GEC KALMA VE DEVAMSIZLIK

Devamsizlik ve gec gelislerin zamaninda kayit ve kontrolini saglamak igin:

Ebeveynler, cocuklarinin okula gelmeyecegi glinlin sabahinda, saat 09:00’dan 6nce + 392 444 0375 numarall
telefonu arayarak idari Ofis’e bilgi vermelidir. Ertesi giin ise dgrencinin Sinif Ogretmeni’ne yazil bir not
ulastinimalidir. 3 okul gliniinden uzun stiren devamsizliklar igin doktor raporu getirilmelidir.

ilkokul yoklamalari 8:35 - 8:40 saatleri arasinda siniflarda gerceklesir, eger bu saatten sonra bir ¢cocuk okula
gelirse, sinifa gegmeden 6nce eko bina respsiyonuna ugrayip geldigini bildirmelidir. Ana binadaki ilkokul
cocuklari geciktiginde ana binada ki resepsiyona ugrayak geldiklerini bildirmelidirler. Geldigini bildiren
0grenciye resepsiyon tarafindan bir jeto verilir ve bu jetonu 6grenci sinifa gittiginde 6gretmene vermelidir.

Orta ve Lise Ogrencilerinin 8:20" de o glin i¢in hazir hazir bir sekilde siniflarinda olmalari gerekiyor. 8:20'ten
sonra sinifa (ancak 8:30'dan Once) gelen Ogrenciler geg¢ olarak isaretlenecektir. 8:30'dan sonra gelen
O0grencilerin resepsiyona ugrayarak yoklama vermeleri gerekmektedir. Okula zamaninda gelis, 6grencilerin
gune hazirlanabilmeleri ve siniftaki &nemli duyurular kagirmamalari icin gok énemlidir. Geg gelenler organize
olmalarinda zorluk yasayabilecekleri gibi streside beraberinde getirecektir. Bu durum 6gretme ve 6grenmede
aksakliklara neden olur. Ayrica okula slrekli olarak ge¢ gelmek, disiplin sonuglarina yol acacaktir.

Onemli duyuru: KKTC Egitim Bakanligi yonetmeligine gére, hakli nedenler olsa bile, bir dénemde 15 giin
devamsizligl olan ya da mazeretsiz ardisik 10 giin okula gelmeyen 6grencilerin okul yilini tekrarlamalari
gerekebilir.
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TATILLER

Tatiller okul takviminde belirtilmistir. Uzun yaz tatiline ilave olarak, 6gretim yili boyunca da birka¢ haftadan
olusan tatillerimiz bulunmaktadir. Ebeveynleri olarak sizlerden, dersler devam ederken ¢ocugunuzu okuldan
almaktan kaginmanizi rica ediyoruz. Devamsizliklar 6grenim sirecini baltalar ve zarara ugratir, Ustelik bu
devamsizliklar nedeniyle kayiba ugrayan egitimi timiyle ‘yerine koymak’ miimkiin degildir. Ebeveynler, eger ki
cocuklarini dersler devam ederken okuldan almak durumunda kalirlarsa, yine de bu tatillerin resmi
degerlendirme tarihleriyle ayni zamanda olmamasini saglamak igin ellerinden geleni yapmalarini rica ediyoruz.
Hastallk ya da aile igerisinde gergeklesen acil durumlar nedeniyle okula gelemeyen c¢ocuklarin egitim
ihtiyaclarini desteklemek igin her tiirli gabayi gdstermeye hazir oldugumuzu belirterek, tatil nedeniyle okula
gelmeyen 6grenciler icin 6gretmenlerimizin ilave ders programi diizenlemeleri yapmalarini beklemiyoruz. Tatil
nedeniyle derslerinden geri kalan 6grencilerin arayi kapatmalari, 6grencinin sorumlulugundadir.

HASTA COCUKLARIN OKULA GONDERILMESI

Ebeveynlerin; buyik olasilikla dnemli okul ginleri kacirmalarini istemedikleri icin, cocuklarini bazen hasta iken
okula gébndermeleri konusunda endise duymaktayiz.

Ancak cocuklarimizin saghgi, mutlulugu ve toplumumuz birincil 6nceligimiz olmak zorundadir. Okul gin,
cocuklar icin dolu dolu gecen zorlu bir glindir. Fakat, hasta iken okulda gecirecekler bir giin onlar i¢in uygunsuz
bir hal alir. Cocuklarin evde dinlenerek iyilesmelerine olanak saglanmalidir. Onlari okula gondermek,
iyilesmelerini geciktirecek, belki de durumlarini kotilestirecektir.

Ayrica, litfen okuldaki diger cocuklari ve ailelerini de gézoniinde bulundurun. Bir¢ok virus okulda bulunan bir
¢ocuktan bir baskasina, ordan da ailelerine kolaylikla gecebilmekte, kiiglik salginlar olusturarak hepimizi
tehlikeye sokabilmektedir.

\O)
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OKUL UNIFORMASI VE KIYAFET KURALLARI

The English School of Kyrenia’ nin temsilcileri olan 6grencilerimizin her zaman dizenli, tertipli ve kendine
glvenen bir gériinime sahip olmalarini istiyoruz. Kisisel bakim konusunda iyi bir standart sirdiirmek, herkesin
kendini iyi hissetmesine ve &grenmeye hazir olmasina yardimci olur. Ogretmenlerimiz, yoklama sirasinda
O0grencilerimizin bu konularda desteklenmesi icin dizenli kontroller yapacaklardir. Eger bir 6grencimiz
Gniforma kurallarina uymakta zorlaniyorsa, birlikte uygun bir ¢6zim bulmaya calisacagiz; ancak tekrarlanan
durumlarda 6grencinin derse kabul edilmemesi séz konusu olabilir. Okulun her yil grubu igin gecerli Gniforma
kurallarini web sitemizde bulabilirsiniz.

Ayrica, 6grencilerimizin Uniforma, ¢anta ve atistirmalik kutularinin Gzerinde isimleri net bir sekilde yazili
olmahdir.

EKiIPMAN LiSTESI VE DERS KiTAPLARI

Tum oOgrencilere siniflarina gore ekipman listesi verilir. Derslerinde verimli bir bicimde calisip Gretken
olabilmesi icin lutfen 6gretim yili baslangicinda ve 6gretim yili sliresince ¢ocuklarinizin arag ve gereglerinin
eksiksiz olarak bulundugunu kontrol ediniz. Litfen ¢cocugunuzun adinin tim okul malzemelerinin tizerinde yazih
oldugundan emin olunuz. Ogrencilerin tiim derslere hergiin dogru okul malzemeleri ile gelmesi
beklenmektedir.

3. Sinif ve Ustii dgrenciler, 6gretim yili baslangicinda kendilerine saglanacak olan ESK Ogrenci Giinlugi’nii
kullanmak zorundadirlar.

IGCSE, A-level ve IBDP siniflari disinda, 6grencilere kullanacaklari ders kitaplari temin edilmektedir.
Kendilerine saglanan tim kitap ve baska kaynaklarin iyi durumda iade edilmesinden 6grencilerin
kendileri sorumludurlar. Eger ki bir 68renci kendisine verilen bir kitap ya da kaynagi kabul edilemez bir
halde iade ederse, yerine konulacak olan kitap veya kaynagin maliyetinden sorumludur. IGCSE, A-level ve
IBDP 6grencileri gerekli ders kitaplarini ESK Kitliphanesinden satin almalidirlar.

ILETISIM

Kayith Uluslararasi bir EKO Okul olarak, kagida basilmis mektup géndermeyi mimkin oldugunca az
gerceklestiriyoruz. E-posta kullanmayi, standart olarak daha verimli ve cevreye duyarli bir iletisim yontemi
oldugu igin tercih ediyoruz. E-posta kullanarak mektuplarimizi dogrudan size gondermis olmakla, mektubun
size ulasmadan kaybolma ihtimalini ortadan kaldirmis oluyoruz. Bu nedenle, litfen idari Ofis’te kayith bulunan
e-posta adresinizin giincel ve hatasiz oldugundan emin olup, e-postalarinizi sik sik kontrol ediniz. ilkokul
dgretmenleri velilerle iletisim, 6édevlerin kabuli, vb. icin Class Dojo’ yu kullanirlar. Ogrenci Giinligi okul-ev
arasindaki iletisimini saglamak icin ayrica 6nemli bir aragtir. Lutfen, verimli bir sekilde birlikte ¢alisabilmemiz
icin bu guinlGgl her giun takip edip, her hafta imzalayiniz. Béylelikle, 6grenciler etkin organizasyon ve iletisimin
olaganusti glicinu 6greneceklerdir.

PARK YERLERI

Tum c¢ocuklarimizin guvenligi igin, lGtfen aracinizi okul park yerleri ve civar alanlarda yavas ve dikkatli
kullaniniz. Hiz yapmak kesinlikle yasaktir. Araba kullanirken cep telefonu kullanimi kesinlikle yasaktir. Litfen
otoparkin kenarinda sari bir cizgi ile acik¢a isaretlenmis isaretli yaya yollarinin (zerine park etmeyiniz.
Ogrencilerimizin glivenligi birincil 6nceligimiz oldugundan park yeri gérevlilerinin talimatlarina nazikge uymaniz
son derece 6nemlidir. Cocuklarin saghgini tehlikeye sokan bireylerin okul park yerlerine girisi yasaklanabilir.



EGITiM VE OGRENIM
MUFREDAT

The English School of Kyrenia bilinyesinde sunulan miifredat, KKTC Milli Egitim Bakanhgi egitim sistemi ile
uluslararasi ingiliz egitim sistemine ait felsefe, hedef, amag ve icerigin entegre edilmesi sonucu elde edilmistir.
Uluslararasi ingiliz egitim sistemi kapsaminda, ‘Early Years Foundation Stage Framework’, ingiliz Ulusal
Miifredati, Maths No Problem, ‘Cambridge International Primary Programme (CIPP)’, ‘Cambridge International
General Certificate Secondary Education (IGCSE)’, ‘Edexcel International GCSE’, A Level, ‘International
Baccalaureate Diploma (IBDP)’ programi égeleri bulunmaktadir.

The English School of Kyrenia bir “IB Diinya Okuludur”. Bu okullar, ortak olarak su felsefeyi paylasmaktadirlar-
ylksek kalite ve istisnai uluslararasi bir egitim. Burada esas Uzerinde durulan, kisinin bir bitlin olarak
gelismesidir; baska bir deyisle, Gniversitede ve gercek hayatta basarili olma becerisinin gelistirilmesidir.

Verilecek egitimle okul iki dile hakim 6grenciler yetismeyi hedeflemektedir. Mifredatin tim egitim ve 6grenim
birimlerine dagilimi, modern bilgisayar teknolojileri destegiyle yapiimaktadir. Beden ve saglk egitimi agik
havada ve kapali mekanlarda bulunan spor ve faaliyet alanlarinda gerceklesmekte, yemekhanede 6grencilere
sunulan saglikli 6gle yemekleri ve tenefiislerde verilen ara 6ginlerle saglanmaktadir.

GizZLi MUFREDAT

Bir okulun felsefik ve kiltlrel yapisi, bireyin kisisel gelisiminde ¢ok 6nemli bir yer tutmaktadir. The English
School of Kyrenia blinyesinde uyguladigimiz politika ve prosedirler, 6grencilerin uygulamaya dayal, yani
‘yaparak 6grenme’lerini gerektirerek cesaretlendirmektedir. Bu ‘gizli’” mifredati, KKTC Milli Egitim ve Kultlr
Bakanligi politikalari, Cambridge International (CIE), Edexcel ve International Baccalaureate Diplomasi (IBDP)
programlarinda belirtilen hedeflerin gergeklestirilmesinin olmazsa olmazlari olarak goériyoruz.

EV ODEVI

The English School of Kyrenia olarak, ev 6devinin okul mifredatini tamamlayici, gelistirici ve giclendirici
nitelikte olmasi gerektigine inaniyoruz. Ev 6devi:

e Ogretilen konunun akilda kalici olmasi ve daha iyi anlasilmasina yardimci olur;

e Ogrencinin ders ¢alisma becerilerini gelistirir;

e Ogrencinin okula yonelik olumlu tavir gelistirmesine sebep olur;

e bagimsiz 6grenmeyi ve sorumluluk duygusunu tesvik eder;

e Ogrencilere, 6grenmenin her yerde gerceklesebilecegini 6gretir;

e ebeveynleri de 6gretim slirecine dahil eder;

e okul-ev ortakhgini gliclendirir.

Odev prosediirleri, okulumuzun ilk Ogretim ile Orta Ogretim béliimlerinde farklihk géstermektedir. Akademik
yilin baslarinda 6grenci ve velilere bilgilendirme 6devlerle ilgili gerekli bilgilendirme yapilacaktir.

SINIF OGRETMENI — SINIFTAN SORUMLU OGRETMEN

Ogrencilerin akademik ve sosyal gelisimini ilk Ogretimde Sinif Ogretmeni ve Orta Ogretimde de Siniftan
Sorumlu Ogretmen takip eder. Bu oOgretmenler, ¢ocuklarinin gelisimi hakkinda ebeveynlerin endise ve
sorularina cevap verecek ilk iletisim kisileridir.
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| EBEVEYNLERIN BiLGILENDIRILMESI

iLKOKUL

ilk 6gretim raporlari velilere resmi olarak yilda 3 kez génderilir

1. Donem: Yari Donem bireysel ebeveyn-6gretmen aksami, ESK okul karnesi

2. Dénem: Yari Donem bireysel ebeveyn-6gretmen aksami, Devlet yari yil karnesi

3. Donem: ESK yilsonu karnesi ve Devlet yilsonu karnesi

ORTA-LiSE BOLUMU

Orta Ogretim Ogrenci karneleri ebeveynlere yilda dért kez génderilir:-

Birinci Dénem Yari-Yil: Kisa ESK karnesi

Birinci Donem Yil Sonu: Tam ESK karnesi ve MEB yari yil karnesi
ikinci Dénem Yari-Yil: Kisa ESK karnesi

Ogretim Yili Sonu: Tam ESK karnesi ve MEB yil sonu karnesi

Yari-yil karneleri, yil sonu karnelerine gore daha kisa olurlar. Akademik basariyi gostermek icin harflerden,
O0grenci gayretini gbstermek icinse sayilardan olusan bir not sistemi kullanilmaktadir. Notlarla ilgili agciklamalar
karne Ulzerinde verilmektedir. Yoklama Gorevlilerinin ek aciklamalari da bulunur. Bu karneler 6grenci ve
ebeveynlere ilerleme hakkinda net bilgiler sunmaktadir.

Birinci Donem Yil Sonu ve Ogretim Yili Sonu karneleri, daha kapsamli degerlendirmeler ve gayret notlari
icermektedir. Ogretmen ve kidemli kadro Uyelerinin agiklamalari daha kapsamli olup, genelikle ileriye yonelik
akademik basari ile gayret hedefleri belirtmektedir.

| EBEVEYN - OGRETMEN iLETiSiMi

iLKOKUL

Ebeveynlerle 6gretmenler arasinda gergeklesecek dolaysiz bir iletisim, 6grenci, ebeveyn ve okul lggeninde
guven ve ortakliga dayali bir iligki gelistirilmesine yardimci olur.

Class Dojo, ev oOdevleri ve diger yararli bilgilerin paylasiimasi icin ilkokul boyunca kullanilir. Sinif
o0gretmeniyle iletisime gecmek isterseniz latfen, info@englishschoolkyrenia.org adresine e-mail génderiniz.
Acil durumlarda, mesajin dogrudan iletilebilmesi icin litfen ana Resepsiyonu arayiniz.

Egitim-6gretim yilinin basinda velilere gocugun kendi yil grubu hakkinda bilgi gonderilir. Buna sinif takvimi,
mufredat bilgileri ve yil grubuna 6zgi proseddrler dahildir.

Her donem, derslere gore detaylandiriimis ve donem boyunca islenecek konu basliklari miifredat 6zeti
olarak ebeveynlere e-posta araciligiyla génderilecektir.

ORTA-LISE BOLUMU

Ogretim yili boyunca Bilgilendirme Aksamlari diizenlenecektir. Ogretmenler bu etkinliklerde egitim ve
o0grenime yonelik yaklasimlarimizi ve mifredatimizin farkh yénlerini sunacaklardir.

Ebeveynler cocuklarinin gelisimini konusmak i¢in yil boyunca diizenlenen ebeveyn-6gretmen goériismeleri
kapsaminda 6gretmenlerle resmi olarak bulusma firsati bulacaklardir.

Ayrica, ebeveynler yil boyunca herhangi bir zamanda bir 6grencinin gelisimini konusmak igin
ogretmenlerle goriisme talebinde bulunabilirler. Ebeveynlerin, 6grencileri ilgilendiren meselelerde en kisa
siirede Yoklama Gorevlileri ya da konu 6gretmeniyle baglantiya gegmeleri 6nemle rica olunur. Gorlisme
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icin Orta Ogretim Yoneticisi aracihgiyla randevu alinmalidir. Liitfen ‘basvurulacak kisiler’ akis semasina
bakiniz.

Ogrencilere ait tiim karnelerin birer kopyasi ile birlikte, akademik notlara yonelik detaylandiriimis raporlar;
odul ve takdirnameler; katilmis oldugu tim aktivitelere ait detaylar; hobiler; kazanilmis sertifikalar; baska
basari, gbrevlendirme ve sorumluluklar, idari Ofis’te bulunan dgrenci dosyalarinda saklanmaktadir. Bu bilgiler
elektronik olarak tutulmakta ve ESK Transkripti’nin temelini olusturmaktadirlar. Tim 6grenci referanslari uygun
dgretim Uyesinin danismanhgi sonrasinda ilk Ogretim ve Orta Ogretim Muddrleri tarafindan diizenlenecektir.

ESK OGRENCi GUNLUGU

ve Ustii dgrenciler ESK Ogrenci Ginliigi kullanmaktadirlar. Bu Giinliik her 6grencinin organizasyon anlayisi ile
sorumluluk duygusunun gelismesine hizmet etmektedir. Ayni zamanda O6gretmenlerle ebeveynler arasindaki
iletisimi saglayacak dnemli bir aractir. Ebeveynlerden bu ginligi dizenli olarak kontrol edip, her hafta ise
imzalamalarini rica ediyoruz.

| BEDEN EGITiMi

Tim o&grenciler Beden Egitimi (PE) derslerinin biitiin alanlarina katilacaklardir. Ogrenciler beden egitimi
derslerine katilirken okulun belirledigi dogru beden egitimi kiyafetini giymelidirler. Ogrenciler, ESK personelinin
gozetiminde okul ici ve okullar arasi spor faaliyetleri icin okulun disindaki spor tesislerine goturebilirler.

Ogrenci PE kiyafetlerini unuttugu zaman asagidaki prosediir takip edilir:

e  Ogrenci, emniyet bakimindan herhangi bir sakinca s6z konusu degilse, aktiviteye yine de katilacaktir. Eger
bir sakinca s6z konusu ise 6grenci yararl baska bir faaliyete yonlendirilecektir.

ilk defasinda dgrenciye sézlii uyari yapilacak, 6gretmenin yoklama defterine kayit diisiilecektir.

ikinci defasinda dgrenciye ikinci bir sézlii uyar yapilacak ve Yoklama Gorevlisi bilgilendirilecektir. Ayrica,
yoklama defterine yine kayit diisilecektir.

Ugiincli defasinda 6grenci bir kez teneffiise clkmama yaptirimina carptirilacak ve Yoklama Gérevlisi ile
okulun Ogrenci Danismani bilgilendirilecektir.

e  Sonraslicin, okulun resmi internet sitesinde bulunan Davranis Politikalari Sonuglar listesine bakiniz.
Ogrenci hastalik veya sakatlanma nedeniyle Beden Egitimi dersine katilamiyorsa:

e Bu hastalik veya sakatlanma okul glini baslangicindan 6nce gerceklesmis ise, ebeveynler 6grencinin
dersten muaf tutulmasini talep eden bir mektup gondermelidirler.

e Eger 6grenci giin icerisinde rahatsizlanmissa, ilk Ogretim icin idari Ofis’ten, Orta Ogretim icinse Okul
Hemsiresi’'nden temin edecegi bir notla dersten muaf tutulmayi talep edecektir.

e Ancak, 6grencinin saglhginin olumsuz ydnde etkilenmeyecegi durumlarda islenecek konulari daha iyi
kavramasi agisindan derste hazir bulunmasi daha uygun olur.
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MUFREDAT DISI AKTIVITELER

Mufredat Disi Aktiviteler (ECA) okul hayatinin énemli bir parcasini teskil etmektedir. The English School of
Kyrenia olarak tim 6grencilerimizin bu programa aktif olarak katilmalarini bekliyoruz. ESK’da gérev alan tim
O0gretmenler en az bir aktiviteye liderlik eder, Ogrencilerin yeni beceriler kazanmalarina ve var olan
yeteneklerini gelistirmelerine yardimci olurlar. Ayrica, belirlenmis bazi 6grencilerin, bu alandaki ilerlemelerine
destek olmasi acisindan giiclendirici ingilizce derslerine katilmalari gerekebilmektedir.

Hem ilk Ogretim, hem de Orta-Lise Ogretim seviyesindeki 6grencilerin, daha énce hic denemedikleri; yeni
zorluklar ve becerilerle tanisacaklari aktivitelere katilmalari tesvik edilir. Bu aktiviteler normal okul saatleri
disinda gerceklesecek olup, ebeveynlere saglanacak ECA programinda acikca belirtilecektir. Birtakim aktiviteler
ise ilave harcamalara neden olabileceginden; bu da program lzerinde belirtilecektir.

Buna ek olarak, 6grenciler mifredatla ilgili akademik olarak ilgilendikleri aktivitelerde bulunmak (Super -
Curricular Activities ) icin yonlendirilir ve tesvik edilir. Bunlar ECA'lar dan ( Ogrencinin ilgilendigi her hangi bir
aktivite olabilir.), daha odaklanmis bir sekilde 6grencilerin gelecekteki Universite ve kariyer planlarini hedef
almalariyla farklidir. Bu etkinliklerle 6grenciyi Giniversite ve sonrasina hazirlamak ve Universiteye basvururken
ona rekabet avantaji saglamak amaclanmaktadir.

TOPUMSAL HiZMETLER

Ogrencilerin, sorumluluk tasiyan vatandashigin ne oldugunu anlayabilmeleri, genel olarak toplum igerisinde
baskalarina yarar saglayacak aktivitelerde gorev alarak tecriibe sahibi olmalari amaciyla, toplumsal hizmetler
saglayan faaliyetlere katilmalar tesvik edilmektedir. Ogrencilerimizin toplumsal hizmetlere katilmalari igin
gereken zaman, firsat ve kaynaklari saglamakla birlikte, yasca bliyiik 6grencilerin inisiyatif kullanarak topluma
hizmet imkanlarini kendilerinin kesfetmeleri tesvik edilmektedir.

ESK’DAKi EGiTiM SURECI

Dinyadaki diger uluslararasi okullarla benzer olmaya 6zen gosterirken, 6grencilerimizin uyguladigimiz egitim
programlarinin seviyesine ulasabilir olduklarindan emin olmaliyiz. ilkokulda biitiin siniflarin her yil sonunda ve
Ortaokulda Years 9 ve Lise Years 11 Siniflarinin sonunda 6grencilerimizin bir Gist seviye icin yeterli diizeyde olup
olmadiklarina bakilmaktadir. Ve bazen ¢ok az sayida 6grencimiz, ki bu oran yaklasik %1-5 arasindadir, yetersiz
bulunabilir. Dolayisiyla bu durum, 6grencinin ESK’daki egitim siirecini engelleyebilir.

Ogrencilerin 11. Siniftan 12. Sinifa gecebilmeleri icin IGCSE'de ingilizce ve Matematik ile Sixth Formda okumak
istedikleri derslerden IGCSE sinavlarindan en az ( bes ya da C) Cs / 5s at almaldirlar.



MANEVI EGITIM
MANEVi EGITIM

The English School of Kyrenia olarak her bireyin, bltinlik¢l ve kapsamli egitimine inanmaktayiz. Basaril bir
okulda hiikiim siren kiltirel yapi ve atmosfer, en az takip edilen mifredat kadar, sunulan manevi bakim ile
saglanmaktadir. Ancak o zaman, ¢ocugun pek c¢ok zeka ve becerileri tim yonleriyle gelisme ve olgunlasma
imkani bulacaktir.

ESK ogrencilerinin manevi egitimindeki en 6nemli kisiler, ilk Ogretim’de ‘Homeroom Teachers’, Orta
Ogrenim’de ise ‘Homeroom Tutors’ (HRTs) olarak isimlendirilen Sinif Ogretmenleridir. Sinif Ogretmeni, her
glin 6grencilerle temas icinde olmasi nedeniyle, onlari en iyi taniyacak ve onlara en fazla yardimci olabilecek
konumdadir. Sinif Ogretmeni, 6grencilerini birey olarak iyi tanimayi ve sinifta birliktelik havasi saglamayi
amaglar. Sinif Ogretmeni sinifindaki 6grencilerin hem savunuculari hem de &rnek alabilecekleri kisi
konumundadir. Okulun hedef ve ideallerine paralel bir biling gelistirmek ve diger okul calisanlari ve
ebeveynlerle de isbirligi icerisinde hareket ederek, 6grencilerin okulun beklentilerini karsilamalarina yardimci
olmakla yikimladdarler.

COCUK PSIKOLOGU & OKUL DANISMANI

Okulumuzda danismanlik servisi tam nitelikli okul danismani tarafindan saglanmaktadir.

Danismanlik servisimizin esas amaci, 6grencilerimize ve velilerine sosyal, duygusal ve psikolojik yardim sunmak
ve 6gretmenlerine de yardimci olarak ¢ocuklarimizin daha iyi bir 6grenim ortaminda egitim gorebilmelerini
saglamaktir.

Danismanimizin 6grencilere ve velilere sundugu yeni yontemlerle, onlarin kendi durumlarini daha iyi
kavramalarina, kendilerini rahatsiz eden durumlarla veya krizlerle daha iyi basa c¢ikmalarina yardimci
olmaktadir. Ayrica, bu sayede 6grencilerimizin sakin ve glvenli bir ortamda kendi duygularini, hislerini ve
duslincelerini agiga vurmalarina olanak saglanmaktadir.

ilk 6gretim 6grencilerimiz, sinif 6gretmenleri tarafindan ve ilk Ogretim Miidiri kanalyla Okul Danismanina
havale edilir. Veliler de, ilk 6nce sinif 6gretmeni veya mudir ile temas kurarak Okul Danismanina ulasabilirler.
ilk 6gretimde okuyan bir dgrenci ile ilgili danismanlik hizmeti verilebilmesi igin, ilgili velinin bir onay formu
imzalamasi gerekmektedir.

TAKIM SISTEMI

Ogrencilerin kisisel, sosyal ve ahlaki gelisiminde dnemli katki yapmasini éngérdigiimiiz Takim Sistemi (House
System), Manevi Egitim’in temel unsurlarindandir. The English School of Kyrenia olarak bizler, hem dayanisma
ve ekip ¢alismasina, hem de saglikli rekabetin degerine kuvvetle inanmaktayiz. Takim Sistemi, bu slireglerin her
birinin gelismesine olanak saglayacaktir.

Okul igerisinde her biri bir Takim Liderleri tarafindan yonetilen dort adet Takim bulunmaktadir. Okula katihm
asamasinda tiim o6grenciler ve galisanlar, rasgele bir sekilde bu Takimlara yerlestirilmekte, sadece kardeslerin
ayni Takimda bulunmalarina imkan taninmaktadir. Takimlar asagidaki gibi isimlendirilmis ve bir renkle
Ozdeslestirilmislerdir:

ALASIA Sari
CARETTA Yesil
HILARION Mavi
OTHELLO Kirmizi

Bu Takim Sistemi ile:
o liderlik, arkadaslik, sadakat ve takim kimligini gelistirmeyi;
e okulun akademik hayatinda denge saglayip boylece onu zenginlestirmeyi;

33



e okullarda genellikle var olmayan alanlarda 6grencilerin takdir gormelerine imkan saglamayi;
o dikey iliskiler agina dayali Takim Sistemi yardimiyla, 6grencilerin tiim yas gruplari ile karismasina firsat
yaratmayi;
o cok farkli aktiviteler araciligiyla saglikl rekabet ortamina katilma imkani vermeyi;
e oOgrencilere kazang ya da 6dil beklentisi glitmeksizin hizmetlerini sunma olanaklari yaratmayi
umuyoruz.
Ogrencinin Takimina yaptigi katkilar kayitlara gegirilip, bireysel 6grenci profilinin bir parcasini olusturacaktir.

DAVRANIS

Felsefemiz dogrultusunda, ve bu felsefeye destek olmasi acisinda, 6grencilerin davranis ve tutumlarinin
gelisiminde hepimizin oynayacagi roller vardir. ESK olarak biz, 6grencilerimiz arasinda hosgori ve merhamete
dayali tutumlar gelistirmeyi, diiriistligl, dogrulugu ve sorumlulugu tesvik etmeyi amaglamaktayiz. Ogrencilerin
sinif arkadaslarinin, 6gretmenlerinin, ve tim diger insanlarin haklarina, duygularina ve mallarina saygi
gostermelerini; sinif icerisinde ve okulla ilgili tim diger etkinliklerde isbirligi, caliskanlk ve iyi vatandashk
sergilemelerini; okul icerisinde oldugu kadar disinda da, tim insanlara karsi nezaket, itibar ve terbiye
gostermelerini beklemekteyiz. ESK ve Ogrencilerinin itibari toplum icerisinde bliyik 6dneme sahiptir. Okul
disindaki toplumsal durumlarda uygunsuz davranislarda bulunan Orta ve Lise 6grencilerinin ESK biinyesi
icerisindeki konumlari gézden gecirilebilir. The English School of Kyrenia olarak, bir yandan Gstin akademik
basariyr gelenek haline getirmeye calisirken, diger yandan ise davranislarin yiliksek etiksel standartlara
dayandirilmasini beklemekteyiz. Litfen daha fazla bilgi icin ESK Davranis Kurallari’na bakiniz.

DAVRANIS POLITIKALARI

Zorbalik ve Kisilerarasi Suistimal

Tum ogrencilerin korku duymadiklari emniyetli bir ortamda 6grenim gérme haklari vardir. Zorbalik,
O0grencilerin akademik ve sosyal ilerlemelerini yavaslatabilir, hatta engelleyebilir. Zorbaligin olumsuz
etkileri, hem zorbaliga magdur olan kisi, hem de zorbaligi yapan igin, d6mir boyu stirebilir. Bu ylizden
zorbaliga karsi hi¢c bir kosulda tolerans gostermemekteyiz.  Zorbaliga karisan tim 6g8renciler
cezalandirihp, okul tarafindan uygun danismanhk hizmeti ve destek goreceklerdir. istek lzerine ESK
olarak hazirladigimiz Zorbalik Karsiti Politikamizla ilgili daha fazla bilgi edinebilirsiniz.

Otobiis igerisindeki davraniglar

Otobis servisini kullanan o6grencilerden okuldakinin ayni goriinim ve davranis standartlarina uymalari
beklenir. Givenlik nedenleriyle, otobls icerisinde uygunsuz davranislarda bulunan 6grencilere bu servisten
yararlanma hakki verilmeyecektir. Otobis servisinde uyulmasi gereken tiim davranis kurallarini okulumuzun
web sitesinde gorebilirsiniz.

EBEVEYNLERE DUSEN SORUMLULUKLAR

The English School of Kyrenia olarak ebeveynlerin, cocuklarinin egitiminde dnemli gérevleri olduguna
inanmaktayiz. Ayrica ebeveynlerin, okulda tiim 6grencilere emniyetli ve saygin bir 6grenim ortami saglama
gayretinde olan okul personelini de destekleme sorumluluklari vardir. Ebeveynlere diisen sorumluluklari soyle
Ozetleyebiliriz:

e Cocuklarinin okul gcalismalari ve ilerlemelerine etkin ilgi gostermek.

e Cocuklarinin temiz, tertipli, okula hazir ve uygun giyinmis olarak gelmelerini saglamak.

e Cocuklarinin devamsizlik veya ge¢ kalma durumlarinda, okula derhal bilgi vermek.

e ESK’nin misyon, amag, felsefe ve kiltiirel deger sistemine asina olmak.

e Cocuklarinin, ‘Hal ve Davranis ilkeleri’ne uygun davranmalarini tesvik etmek ve yardimci olmak.

e Okul ¢calisanlarina, endise yaratan meseleleri ¢c6zmelerine yardimci olmak.
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e Cocuklarinin ev 6devlerini tamamlayabilmelerine yardimci olmak icin gerekli sartlari saglayip gerekli
stratejileri uygulamak.

e Cocugun ‘iletisim Kitabr’ ve ‘Ogrenci Giinliigi’ni takip etmek ve her hafta imzalamak.

o Herhangi bir konu ile ilgili terediitleri bulundugunda dogrudan dogruya Okul ile iletisime gegmek.

o Okul ve ebeveynler arasinda gelistirilen olumlu ve isbirlige dayali iligkiler, 6grencilerin egitimi igin
biyiik 6nem tagimaktadir. Ogrencilerimize olumlu ve yardimci bir ortam saglamak icin ebeveynlerin
profesydnel bir tutum sergileyerek soru ve endiselerini okul igerisindeki ilgili kisilere iletme
sorumluluklari bulunmaktadir. Basvurulacak kisiler hususunda teredditleriniz bulunmakta ise lutfen bu
kilavuzdaki ‘basvurulacak kisiler’ béliimiine bakiniz. Ogrenciler, okul personeli, ebeveynler ya da daha
genis olarak okul toplulugu lizerinde zarar verici davranislar icerisinde bulundugu addolunan
ebeveynlerin okul kamplsiine girisi yasaklanabilir ve/ya ¢ocuklarinin ESK biinyesindeki yeri geri
cekilebilmektedir.

SAGLIK VE REFAH

Asagiya Bakiniz

HEMSIRE

The English School of Kyrenia’da kalifiye bir hemsire istihdam edilmistir ve hemsiremiz 08:00 — 17:00 arasl
okulumuzda goérevdedir. Hemsiremiz basit ilk yardim mudahalelerinde bulunabilecek ve kendini iyi
hissetmedigini soyleyen 6grencilerimiz eve génderilmeden veya gerekirse bir doktora havale edilmeden, ilk
miidahaleyi yapabilecektir.

Sunu bilmemiz gerekir ki hemsiremiz, hastalik teshis etmek icin gorevlendirilmemistir ve aile doktorunuzun
yerine gecmeyecektir. Cocugunuzu okula gondermeden 6nce evde kendisini iyi hissetmiyorsa, litfen
“GUNDELIK RUTINLERIMIiZ VE ORGANIZASYON — HASTA COCUKLARIN OKULA GONDERILMESI” béliimiine
bakiniz.

OKUL iCERISINDE iLAC TEDAVISI

Tum ilaglar ebeveynler veya bakicilar tarafindan dogrudan okul hemsiresine verilmelidir, okul otobisini
kullanan c¢ocuklar s6z konusu oldugunda, 6grencinin adi ve sinifi ile agik¢a etiketlendigi siirece otobis
gorevlilerine ilag verilebilir. Diger personel ilag kabul etmeyebilir, ancak ebeveynleri okul hemsiresine
yonlendirmelidir. Bir ilag izin formu ebeveyn / bakici tarafindan doldurulmali ve imzalanmalidir, doldurulmus
bir form olmadan ilag kabul edilemez veya uygulanamaz. Okul hemsiresinin yoklugunda, belirlenmis bir
personelden gerekli ilaglari vermesi istenir. Regete gerektiren ilaglara doktor regetesinin bir kopyasi eslik
etmelidir.

Hicbir kosulda herhangi bir 6grenci ilaci baska bir 6grenciyle paylasmamali veya proteinli icecekler de dahil
olmak tizere herhangi bir ilaci kendi kendine uygulamamalidir.

Tum ilaclar hemsire odasinda 68renci / personel adiyla etiketlenir (Adrenalin kalemleri acgikca etiketlenir ve
hemsire odasindaki buzdolabinda saklanir).

Okul saatleri icinde herhangi bir ilacin verilmesine iliskin talepler, okul tarafindan nihai karar verilerek bireye
yonelik olarak degerlendirilecektir.

OKUL YEMEKLERI

The English School of Kyrenia’da 6grencilerimizin saglkli olmalari ve gelismeleri icin dengeli beslenmelerinin
onemini biliyoruz. Bu nedenledir ki, glinliik besin ihtiyaci ile dengeli beslenme prensibi géz dnilinde tutularak
hazirlanan 6gle yemegi menisi, deneyimli ve tescilli bir beslenme uzmanina danisilarak yapilmaktadir. Baska
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bir deyisle, yemeklerimiz az miktarda tuz ve katki maddesi icermektedir; dolayisiyle herkesin damak tadina
uymasa da, cocuklarimizin saghigi ve dogru beslenmesine olumlu etkisi olmaktadir. Okulumuz tarafindan sicak
ve soguk yemekler sunulmakta olup 6grenci evden istedigi taktirde paket yemek getirebilir.Bu yemeklerin
Istima yada sogutmaya gerek olmayan, 6grencinin kendi dolabinda tutabilecegi tarzda olmasi gerekmektedir.

ilkokul sinif &gretmenlerimiz yemek zamanlarinda 6grencilerimizin dengeli beslenmeleri adina cesitli
yemeklerden yemelerini saglamak icin onlarla beraber oturmaktadir. Bir veli olarak, bazi ¢ocuklarin kot
beslenme aliskanliklari oldugunu ve kendilerine verilen yemekleri yememeyi tercih ettiklerinin farkindasiniz.
Bu durumlarda sizlerden ricamiz, okulda kendilerine verilen yemekleri yemeleri hususunda onlari tesvik
etmeniz ve evde de onlara dengeli ve saglikh bir beslenme saglamanizdir.

Cocugunuzun vejeteryan secenegine ihtiyac duymasi ya da baska bir tibbi beslenme kosulu olmasi durumunda,
|utfen okul hemsiresi ile bu konunun konusulmasi ve gerekli destegin saglanabilmesi igin gdriisme talep ediniz.

Ortaokul-Lise 6grencileri, Orta-Lise Bolimi Muadirli onayr olmadan okul disindan yemek siparis ve kabul
edemez.

ATISTIRMALIK YiYECEKLER

Tenefisler ve okul sonralarinda cocuklarin atistirmalik yiyecekler satin alabilmeleri icin yiyecek arabalari
bulunmaktadir. Bu atistirmalik yiyecekler okul mutfaginda hazirlanmakta olup; hicbir kosulda fistik/findik ve
ylksek seviyelerde seker, tuz veya yag icermemektedir. Atistirmaliklar taze meyve, hellimli ve zeytinli gibi
geleneksel yiyecekler ve ayran, meyve suyu ve su ve iceceklerden olusmaktadir. Orta-Lise 6grencileri ESK Café
ve otomatlardan da yararlanabilirler. Atistirmaliklar evden getiriliyorsa saglkli, olmali ve gukulata, kuruyemis
ve gevrek icermemelidir.

FISTIK/FINDIK ALERJILERI

Okulda hayati tehlike olusturan fistik alerjili cocuklar bulunmaktadir. Fistik alerjileri nedeniyle olusan anafilaksi
soku olimcil olabilmekte, o nedenle ciddiyetle ele alinmalidir. Litfen okula icerisinde fistik olmasi muhtemel
herhangi bir yiyecek gondermeyiniz. Disaridan alinmis gidalar génderecekseniz, litfen Uriin icerisinde fistigin
gizli malzeme olarak bulunmadigindan emin olmak igin etiketi dikkatlice kontrol ediniz.

DOGUM GUNLERI

Cocugunuzun ve baskalarinin dogum giiniinde siniftakilerin paylasmasi icin okula dogum gilinii pastasi ve
benzeri yiyecekler ggndermemenizi rica ediyoruz.

Bunun birka¢ nedeni bulunmaktadir:

e Daha 6nce de bahsettigim lzere, okulumuzda bulunan bazi 6grencilerimizin hayati tehlike olusturan
fistik alerjileri bulunmaktadir. Bircok imalatgi malzeme olarak yerfistigi kullanmaktadir. Bunlar kek
pistikten sonra gozle gérilmemektedir. Ayni sey Kuzey Kibris ve Tiirkiye’de satilan biskiviler ve
cukulatalar icin de gecerlidir. Fistik alerjileri ¢ok ciddi bir meseledir. Liitfen icerisinde fistik olmasi
muhtemel hicbir yiyecegi okula gbndermeyiniz.

e Bauz veliler cocuklarinin bu gibi yiyecekleri yememelerini tercih etmektedirler. Her veli okula pasta/kek
ve benzeri parti yiyecekleri gdnderecek olsa, bu her sinif icin yaygin bir uygulama haline donisurd.

o  Okul dogum giini partileri icin uygun bir mekan degildir. English School of Kyrenia’da, pasta kesmek,
dagitmak ve temizlemek i¢in harcanacak zamanin egitimsel faaliyetlere harcanmasinin daha iyi

oldugunu distinmekteyiz.

Cocugunuzun dogum gininl kutlama isteginizi anlayisla karsilar, ancak bunu evinizde ya da daha uygun bir
mekanda yapmanizi rica ediyoruz. Kiigik 6grencilerimizin siniflarinda dogum giinlerini kutlamak icin 6zel

36



prosedirler olusturulmakta, bu da onlarin 6zel giinlerinin adil ve tutarli bir sekilde hatirlandigini onlara
saglamaktadir.
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DAHILi PROSEDURLER

OGRENCI iLETiSIM BILGILERI

Okulun, kayit ve bilgileri dogru ve eksiksiz olarak tutabilmesi igin, baska bir deyisle okulun ydnetim
sisteminin calisabilmesi icin, acil durumlarda kullaniimak lzere, ebeveynlerin glincel iletisim bilgilerini, e -
posta ve telefon numaralarini okul idaresine vermeleri gerekmektedir.

RANDEVULAR

Ogretmenlerle goriismeler sadece yapilan randevularla gergeklestirilir. Calisanlarimizdan birini gérmek
isteyen ebeveyinlerin, Okul’a basvurmalari ve uygun bir zaman icin randevu almali gerekmektedir.
(Latfen kitapcik sonuna eklenen ‘Basvurulacak Kisiler’ akis semasina bakiniz.)

I KAYIP ESYA

Kaybolan esyalarin bulunmasina herzaman yardimci olmaya galismakla birlikte, the English School of
Kyrenia kaybolan esyalardan sorumlu tutulamaz. Ogrenciler okula degerli esya getirmemelidirler.

Ogrenciler okulda bulduklari herhangi bir esyayi Okul Resepsiyonuna teslim etmelidir. ismi ve sahibi belli
olan kayip esyalar derhal sahiplerine verilecektir; sahibi belli olmayan esyalar ise “kayip esyalar”
kutusunda teshir edilecektir. Esyalari kayboldugu zaman, 6grenci 6nce Kayip Esya Kutusu’'nu kontrol
etmelidir. Eger esyayl bulup getiren olmamissa o zaman Sinif Ogretmenine kayip esya bildirmelidir.
Ogrencinin adinin tiim esyalari ve Gniformasinin lzerinde yazili oldugundan emin olunmalidir. Degerli ve
gereksiz esyalar okula getirilmemelidir.

CEP TELEFONLARI VE MUZiK ALETLERI

Okula sadece okul otobis servisini kullanan 6grenciler cep telefonu getirebilir.Okula cep telefonu
getirmesine izin verilen tek cocuk okul otobisi servisini kullananlardir. Bu ¢ocuklar, baskalarini
rahatsiz etmemek kosuluyla(bunun ornekleri arasinda fotograf cekmek, kulaklik kullanmadan
muzik / oyun oynamak, uygun olmayan internet icerigine erismek sayilabilir.) otobUste cep
telefonlarini ve elektronik cihazlarini eglence amach kullanabilirler. Okula varista 6grencilerin cep
telefonlarini glin boyunca dolaplarinda birakmalari gerekmektedir. Okul stresince cep
telefonlarini kullanan 6grenciler, telefonlarini otobiste kullanma ayricaligini kaybedebilir.

Muddr tarafindan 6zel izin verilmedikge, ilkokuldaki higbir gocuk, okula telefon veya baska bir
elektronik cihaz getirmemelidir.

Ortaokul

Kapsamli bir ESK IT Kabul Edilebilir Kullanim Politikasi mevcuttur ve 6grenciler ve veliler
tarafindan yakindan takip edilmesi beklenmektedir. Bu politika her akademik yilin basinda
O0grencilere aciklanir ve velilere e-posta ile gonderilir. Farkli yil gruplari igin farkh kurallarin gegerli
oldugunu, ancak genel olarak tiim kisisel mobil cihazlarin okul tesislerinde kullanilmasinin yasak
oldugunu lGtfen unutmayin. Politikaya uyulmamasi, kisisel mobil cihaza belirli bir stre igin el
konulmasini icerebilecek yaptirimlarla sonuglanabilir.
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YARARLI REFERANSLAR

SIKCA KULLANILAN KISALTMALAR

AL
CAS

CATs

CIE

CIPP

CLIL

CLSP

CTES

EAL

ECAs

EFL

EYFS
HRT

IBDP

IEP

IGCSE

KS1
KS2

A Level: CIE

Creativity Action Service: Bu, IB Diploma Program/’nin ézidiir. Ogrenciler, her bélim igin yaklasik
olarak 50 saat ayirmalidirlar. Ogrencilerin bunu saglayabilmeleri igin CAS Koordinatéri, ilgili
o0gretmenler ve toplum iginden gonlll kisiler yardimci olabilirler.

Cognitive Abilities Tests: bu testler dizisi ile 6grencinin Sozel, Sayisal, ve S6zel-Olmayan becerilerdeki
performans ve potansiyelini degerlendirmek amaglanir. Test sonuglari herhangi bir dahili
degerlendirme ya da mifredat kapsamindaki egitim sonuglar igin KULLANILMAMAKTADIR. Test
sonuglari okul ve ebeveynlere her 6grencinin ayni yastaki uluslararasi bir ‘norm’ 6grenci grubuna gore
kiyaslamasini yapmaktadir. Bu test sonuglarinin hi¢ bir kosulda 6grencinin ESK’daki notlarina etkisi
bulunmamaktadir; ancak bu sonuclar, 6grencinin GCSE’de saglayabilecegi basarinin gostergesi olarak
kabul edilebilir ve 6grenci ESK’da iken gerekli nlemlerin alinmasina yardimci olabilir.

Cambridge International Examinations: cogu IGCSE sinifimiz icin gerekli yeterlilik ve mifredat
saglayan sinavlar kuruludur.

Cambridge International Primary Programme: KTEB miifredati ile birlikte, ilk 6gretim 6grencilerimizin
takip ettigi mifredat programidir.

Content & Language Integrated Learning: 6grencilerin derslerinde icerik ve kavramlari islerken ayni
zamanda dil (ingilizce ve Tiirkce) 6grenmelerine de olanak saglayan ve birgcok 6gretmenimiz tarafindan
kullanilan egitim metodolojisidir.

Cambridge Lower Secondary Programme: KTEB miifredati ile birlikte, 7-9. Sinif 6grencilerimizin takip
ettigi mifredat programidir.

Cyprus Turkish Education System: Tirkce olarak verilen egitimin olusturdugu mifredatin neredeyse
timind, ve ingilizce olarak verilen egitimin bir bélimiini olusturan sistemdir.

English as an Additional Language: dgrencilerin anadillerinden farkl bir dili (ingilizce) iki- ya da cok-dilli
olmalarini saglayacak seviyede 6grenmelerine yonelik kullanilan terimdir.

Extra-Curricular Activities: Normal okul giin ve saatleri disinda, (08:30-15:20 ilkokokul icin okul saatleri
ve 8:20-15:35 Ortaokul ve Lise i¢in okul saatleri) gerceklesen herhangi bir mifredat disi aktivite igin
kullanilan terimdir.

English as a Second Language: ingilizce 6grenen 6grencilerin IGCSE gibi bir modern yabanci dil
yeterliligi kazanmalarina yénelik kullanilan terimdir.

Early Years Foundation Stage: Okul 6ncesi (nursery ve reception) siniflari igin kullanilan terimdir.

Homeroom Tutor (secondary) or Homeroom Teacher (primary): 6grenci-okul ve ebeveyn-okul
arasindaki iletisimde ilk basvurulacak kisiler olan sinif 6gretmenlerine verilen isimdir.

International Baccalaureate Diploma Programme: 12 ve 13. Siniflardaki 6grencilerimiz icin miifredat
ve yeterlilik secenegidir. Avrupa ve diinya genelinde faaliyet gdsteren Yiiksek Ogretime bagli neredeyse
bitiin Universite ve Kolejler tarafindan kabul edilmektedir.

Individualised Education Plan: belirli bir 6grenciye 6zel destek saglamasi nedeniyle ilgili konu
ogretmen(ler)i, HRT ve Ogrenci danismani (Orta ve Lise Ogretim)/Mudir Yardimcisi (ilk Ogretim)
tarafindan hazirlanan egitim planidir. Ogrenci kontrati ile birlikte verilebilir.

International General Certificate of Secondary Education: KTEB tarafindan da taninan uluslararasi
yeterliliktir.

Key Stage 1: 1. & 2. Siniflari temsil eden terimdir.
Key Stage 2: 3.4.5. & 6. Siniflari temsil eden terimdir.
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KS3
KS4
KS5
PSHE

TAL

TFL

TOK

Key Stage 3: 7. 8. & 9. Siniflari temsil eden terimdir.
Key Stage 4: 10. & 11. Siniflari temsil eden terimdir.
Key Stage 5: 12. & 13. Siniflari temsil eden terimdir, “Sixth Form” olarak da bilinmektedir.

Personal, Social & Health Education: hem KTEB, hem de cesitli basliklarla kullanilan uluslararasi
mifredatin entegre bir bolimuddr.

Turkish as an Additional Language: 6grencilerin anadillerinden farkl bir dili (Tirkge) iki- ya da ¢ok-dilli
olmalarini saglayacak seviyede 6grenmelerine yonelik kullanilan terimdir. 26/11/2021

Turkish as a Foreign Language: Tirkce 6grenen 6grencilerin Uluslararasi IGCSE gibi bir modern yabanci
dil yeterliligi kazanmalarina yonelik kullanilan terimdir. Bu yil 10. Sinif'in sonunda alinabilir.

Theory of Knowledge: Bu, diinyada tiim IB Diplomasi 6grencilerinin almak durumunda olduklari tek IB
dersidir. Bu ders, 6grencileri bir yandan ciddi sekilde diisiinmeye, diger yandan da bilgi alinacak yerler
ile bilgi alma yollari arasinda bir bag kurmalarini tesvik etmektedir. TOK 6grencileri, bilgi talep etmeyi
sorgulamali ve uygun karsilik yaratmalidir.
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| BASVURULACAK KiSIiLER (ilkokul)

ESK olarak bizler, ebeveynlerin ihtiya¢ duyduklari takdirde kime basvurmalari gerektigini bilmelerinin
son derece 6nemli oldugunu dislniyoruz.

Ne yapmaliyim...?

Cok fazla ya da ¢ok az ev édevi verildigini ilk basvurulacak kisi
diisiinliyorum .
OKUL RESEPSIYONU
Cocugumun basarisi ile ilgili endiselerim var ARACILIGIYLA, SINIF OGRETMENI
Cocugumun refahi ile ilgili endiselerim var Eger konu Sinif  Ogretmeni

tarafindan ¢6zim bulamiyorsa, siz

Cocuguma evde belli bir derste nasil destek ”
veya Sinif Ogretmeni tarafindan

olabilecegimi 6grenmek istiyorum

konu belirli year grup
Cocugumun okul ve evdeki davraniglari ile ilgili koordinatéri  ‘niin  dikkatine
endiselerim var getirebilir

Cocugumun zorbaliga ugradigi konusunda
endiselerim var

Basvurulacak kisiler
YEAR GRUP KOORDINATORU

. a da

Ingilizce, Tiirkge ve Matematik ilke belirleme ile ¢ . _—

1aili bilai almak isti okul resepsiyonu araciligiyla,
/igili bilgi alma istiyorum. TURKCE KOORDINATORU

Basvurulacak kisiler
Belli bir ders ile ilgili genel sorularim var. SINIF OGRETMENI
Cocugum ile ilgili, gizli oldugunu diisiindiigiim Basvurulacak kisi
okul ile paylasmak istedigim bilgiler var. . e

ILKOKUL MUDURU

yada

OKUL MUDURU
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BASVURULACAK KiSILER (Orta-Lise Boliimii)

ESK olarak bizler, ebeveynlerin ihtiya¢ duyduklari takdirde kime basvurmalari gerektigini bilmelerinin

son derece 6nemli oldugunu dislniyoruz.

Ne yapmaliyim...?

Cocuguma verilen ev 6devinin miktari ile ilgili
endiseler var.

Cocugumun genel olarak ilerlemesi ile ilgili
endiselerim var.

Cocugumun hal ve davranislari ile ilgili
endiselerim var.

Cocugumun arkadas iliskileri ile ilgili endiselerim
var.

Cocugumun belirli bir derste neler 6grenecedi ile
ilgili bilgi almak istiyorum. Or. Matematik.

Belirli bir dersin farkli siniflariyla ilgili daha fazla
bilgi almak istiyorum. Or. Matematik.

IGCSE/A level/ IB ders secenekleri ve kurslari
hakkinda bilgi almak istiyorum.

Cocugumun ev ddevleri ve derste gosterdigi
ilerleme ile ilgili, veli toplantisindan énce,
goriismek istiyorum.

Sinifta ortaya ¢ikan bir hadise ile ilgili gériismek
istiyorum.

Oniimiizdeki ders (konusu) imtihani ile ilgili
sorularim var.

ilk basvurulacak kisi
SINIF OGRETMENI

Sinif  Ogretmeni, ilgili ders
ogretmenleri, B6lim Baskani veya
departman sorumlusu ile birlikte
istisare ederek konuyu ¢ozer.

ilk basvurulacak kisi
DERSIN OGRETMENI

Ogretmen, Bo6lim Baskani ile
istisare ederek size bu konuda
detayli bilgi verebilecektir

Basvurulacak kisi

Key Stage 4 Koordinatorii, IBDP
Koordinat6ri veya Sixth Form
Koordinatori

The Key Stage 4 Koordinatord, IB
Koordinatéri veya Sixth Form
Koordinatori size IGCSE/IB yada A
Level programramlari hakkinda
detavli bilgi verehilecektir.

Basvurulacak yer

ORTA-LISE BOLUMU SEKRETERI
ARACILIGIYLA, DERS OGRETMENI

Orta Ogretim Sekreteri, ders
O0gretmeni (veya Bolim Baskani)
ile anlasmaya varilacak bir saat
icin randevu ayarlayacak.




I BASVURULACAK YER (Egitim disi konularda)

ESK’da gerek duyuldugu zaman velilerimizin nereye ve kime basvuracaklarini bilmeleri bizce cok 6nemlidir.

Ne yapmaliyim...?

Yazili olarak
ilkokul Miidiirii yada Orta ve Lise
Mudurii

Planli bir devamsizlik ile ilgili gériismek istiyorum.

OKUL HEMSIRESI

OKUL RESEPSIYONU YADA
nurse@englishschoolkyrenia.org e-
mail adresi ARACILIGI iLE

Cocugumun saghgi ile ilgili kaygilarim var.

Adres, iletisim bilgileri veya ¢ocugum ile ilgili bazi
detaylarda degisiklik var.

E-mail:

Ailevi durumumuzdaki degisiklik ile ilgili gériismek
istiyorum.

info@englishschoolkyrenia.org

Basvurulacak yer

Okul ticretleri ile ilgili konusmak istiyorum. Okul Muhasebe Ofisi

accounts@englishschoolkyrenia.org

Basvurulacak yer
Okul iiniformalari ile ilgili sormak istediklerim var. ? y

Uniforma Ekibi

uniform@englishschoolkyrenia.org

iletisim veya haberlesme ile ilgili sormak

istediklerim var. Basvurulacak yer

Kayit — kabul ile ilgili sormak istediklerim var. KAY'T'KABUL & HALKLA ILISKILER
. OFISI
Ogdretim ile ilgisi olmayan herhangi bir konuda

sormak istediklerim var. info@englishschoolkyrenia.org

Kayrt-Kabul ve Halkla iliskiler Ofisi,
sorulariniz veya  kaygilarinizla
dogrudan ilgilenecek veya
gerekenin yapilmasi i¢in konuyu
ilgili departmana aktaracak ve size
de bilgi verecektir.

Ayrilmak icin ihbar vermek istiyorum.

Okul Otobiis Servisi ile ilgili sormak istediklerim Bagvurulacak Yer

var. Ulasim Ekibi

bus@englishschoolkyrenia.org

Basvurulacak Yer

Moodle Ekibi

ESK Moodle ile ilgili teknik problem yasiyorum.

VAV VAN B R R vAY

moodle@englishschoolkyrenia.org

N
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